
Mental Health America of the MidSouth 
Erase the Stigma Coordinator (Part-Time) 

Job Description 
 

Overview 
Mental Health America of the MidSouth is hiring a part-time (20-25 hours per week) 
position to present its social-emotional health curriculum in West Tennessee.  MHA is a 
75-year-old nonprofit headquartered in Nashville but serving all of Middle and West 
Tennessee.  MHA’s programs and services focus strictly on education and advocacy: 
suicide prevention, Alzheimer’s support, multicultural outreach, youth/student 
education, mental health screenings, and a helpline for education and referrals. 
 
The West Tennessee Education Coordinator plans, implements, and tracks evaluations 
for the Erase the Stigma program featuring I.C. HOPE, our duck puppet and duck 
mascot, who reminds children and youth to “don’t duck mental health.”  The curricula 
and lessons focus on managing bullies, bad days, and negative emotions (i.e., anger, 
worry).  The Coordinator also makes presentations to civic and professional groups, and 
the position entails marketing/outreach and other trainings.  The Coordinator works in 
conjunction with the Middle Tennessee Coordinator.  When possible, the Coordinator 
will attend relevant committees and community coalitions that focus on children’s 
mental and emotional health.  
 
SPECIFIC RESPONSIBILITIES 
 
Erase the Stigma Program (75%) 
• Networks and makes appropriate contacts with teachers, guidance counselors, 

principals, and Coordinated School Health to schedule school-based presentations 
to classrooms and assemblies. 

• Promptly implements and conducts presentations when scheduled. 
• Manages program reporting requirements, which includes pre- and post-tests for 

classrooms and teachers, as well as quarterly reports to supervisor. 
• Orders, prepares, and distributes educational materials as necessary. 
• Keeps a complete log of all contacts and purchase orders related to program. 
• Trains and recruits volunteers and interns for program presentations, including 

providing technical assistance to other organizations that license the program. 
 
Community Engagement and Other Trainings (25%) 
• Staffs the office and answers the help-line when working in the office. 
• Attends community coalitions and meetings relevant to program enhancement, 

exhibits at community health fairs, and engages various community stakeholders. 
• As time allows, provides community trainings on Mental Health First Aid, QPR, or 

similar behavioral health program. 
• Assists in implementing continuing education workshops for professionals. 
• Completes other duties as assigned. 
 
Job Specifications and Skills: 
• Requires a bachelor’s degree in social work, psychology, public health, or similar 

social services field, or a related field. 
• Working knowledge of Microsoft Office (especially PowerPoint) and similar software. 
• Experience in presenting to small and large audiences of all ages, particularly 

children and youth. 
• Excellent verbal and written communication skills. 



• Must be available during all school hours, which vary for multiple school systems 
throughout the West Tennessee region, including the required travel time to arrive by 
the beginning of the school day. 

• Ability to lift 30 pounds, ability to bend/squat repeatedly, and willing to 
enthusiastically interact with children and youth. 

• Ability to function and thrive independently, while communicating well to supervisor 
and the team. 

• Ability to travel and have reliable transportation with proof of liability insurance.  
• Strong organizational, calendaring, and time management skills. 
 
Salary and Benefits Information 
This is a part-time position requiring 20-25 hours per week, to be paid $16/hour.  Work-
related mileage is also reimbursed at the state rate.  Although part-time employees are 
not eligible for benefits, it is hoped that this position will become a full-time position 
beginning August 2021. 
  
Application Instructions 
Candidates will only be considered if they hold a bachelor’s degree (or MA) in social 
work, psychology, public health, or similar social services field.  Applicants will send 
resume and cover letter to jcavnar@mhamidsouth.org.  Due to the expected influx of 
applicants, only highly qualified candidates will receive a response. 

mailto:jcavnar@mhamidsouth.org

