TSA Meeting Minutes
9/24/18

Use this form to take notes during the meeting, then use the meeting minutes template to type them.

1.  	Welcome
	Time meeting started:_____________________

2.	Approval of previous minutes:

________ moved to approve the minutes from the ______ meeting.  2nd by____________________.  


3.	Approval of financial report:

________ moved to approve the minutes from the ______ meeting.  2nd by____________________.  

4.	Old Business (this is anything you discussed at a past meeting, that still needs to be discussed)

________ discussed _________________________________________________________________

________ moved to approve ____________________________. ________________ 2nd the motion.

________ discussed _________________________________________________________________

________ moved to approve ____________________________. ________________ 2nd the motion.

5.	New Business (this is any new topic that needs to be discussed or approved)

________ discussed _________________________________________________________________

________ moved to approve ____________________________. ________________ 2nd the motion.

________ discussed _________________________________________________________________

________ moved to approve ____________________________. ________________ 2nd the motion.


[bookmark: _GoBack]6.	Upcoming Events (list times/dates, locations, costs, deadline to register)
	


