
FACILITY/EQUIPMENT REQUEST FORM 
Harvest Church Ministry Center 

2261 Commerce Ave. Suite A, Concord CA 94520 
 

Date of Event: ___________________________________________________________ 
 

Event Name: ____________________________________________________________ 
 
Event Time: _______ to _______ Set up/Break down Time:  _______ to _______ 
 

Contact Person: _________________________________________________________  
 
Preferred Communication Method: (Choose one) 
 
☐ Phone Call  ☐ Text  ☐Email 
 
Number and/or email address________________________________________________ 
 

 
Childcare Needed: ☐ Childcare provided for church/ministry events only 
(You will be contacted by the Facility Director to better determine your specific needs). 
 
Rooms Needed: (Please check all that apply)  
 
☐ Harvest Ministry Center     ☐ Office Lobby Available for authorized childcare only  
  
Equipment Requests: See inventory list for available items 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

 

Please submit request to facilities@harvestchurch.us  
OR drop off at Church Office  

Office Hours: Tuesday – Friday | 9am – 4pm 
925.609.1620  


