
	

 
 

Festival Producer Job Description 
 
About the Role  
 
Watersprite: The Cambridge International Student Film Festival are looking for a 
freelance Festival Producer to produce the 12th annual Watersprite Film Festival in 
March 2021. The job will begin on the 1st September 2020.  
 
This is a unique opportunity for a young producer keen to: 
 

• Identify and celebrate the world’s best new filmmakers, no matter where they 
come from. 

 
• Organize a dynamic international festival in the East of England which is free 

for all to attend. 
 

• Build relationships with key players in the UK and international Screen 
Industries, from corporate film sponsors, to professional speakers, to 
community film hubs, youth talent schemes and sixth-form media 
departments.  
 

Your main role as Festival Producer will be to oversee the financial stability and 
operations of the festival, and build Watersprite into a recognized and respected 
industry name for new talent.  

Your enthusiasm for supporting new talent, your creative vision and impeccable 
organization and leadership skills will enable the Student Team and the Trustees to 
work together to create the most exciting edition of the festival yet.  

The Producer reports to the Festival’s Chair Trustee, Hilary Bevan Jones, as well as 
to the Board of Trustees.  
 
Work can be delivered remotely and flexibly. There is an option to work from a 
central office in Soho. Once weekly or fortnightly trips to Cambridge to work with the 
Student team are required, but there is a degree of flexibility in travel. 

About Watersprite 

Watersprite; the Cambridge International Student Film Festival is a registered 
Charity and the UK’s largest student run film festival for emerging screen talent.  

The Festival receives 1000 submissions a year in short animation, fiction and 
documentary films from over 106 countries worldwide. 30-40 filmmakers are 
nominated for 15 award categories at live juries, and the selected filmmakers are 
offered full travel and accomodation bursaries to come to Cambridge in March for a 
festival of screenings, events, industry networking and workshops.  



	

Watersprite is also a hub for education and learning in the East of England, offering 
over 30 events free of charge to the public at the jam-packed festival weekend.  

Past and present industry sponsors include BBC Three, Netflix, Youtube, ARRI, 
Porsche, and the festival offers awards and mentorships to winning filmmakers, 
supported in the past by Neil Gaiman, David Yates and the UK’s top talent agencies 
(United Agents, Independent Talent Group, Casarotto Ramsay & Associates and 
Curtis Brown). 

We welcome inspiring award-winning speakers each year to chat with our audiences 
about their journeys in Film & TV. Over the years, Watersprite has welcomed guests 
such as Olivia Colman, Lenny Henry, Mike Leigh, Eddie Redmayne, Naomi Ackie, 
Evanna Lynch, Bill Nighy and Biyi Bandele, all whom have shared their ideas with 
young and old audiences alike at free Q&As.  

Watersprite is a student-run project and a Charity, with one permanent member of 
staff, the Festival Producer. The Producer works with both the Trustees and the 
Student Committee. Their main role is to fundraise the festival’s budget through 
sponsorship and public funding, build the industry relevance and long-term strategy 
of the festival and oversee the administrative, financial and legal smooth-running of 
the Charity.  

Tasks and Responsibilities 
 

• Building financial stability by securing sponsorship deals with industry 
partners and writing public funding grant bids that involve new, creative 
initiatives at the festival.  
 

• Striking up and managing positive industry relationships, ensuring all 
sponsored initiatives meet the Sponsor and the Festival’s values, 
development objectives and strategic priorities, and communicating terms and 
conditions of sponsorship deals, e.g. event branding, ticket allocation, etc. to 
student committee with final sign off from sponsors. 
 

• Acting as a sounding board to the Student Committee, lending management 
advice, supporting problem solving, and connecting and aligning the students’ 
creative vision to the wider Screen Industries (guest speakers, film networks, 
film charities, festivals, jurors etc).  
 

• Facilitating and managing communication between Student Committee, 
Steering Committee and Trustees – ensuring all members of the Festival are 
on the same page, up-to-date with festival operations, and working towards 
the same goal.  
 

• Executing creative and business development and sustainable festival growth 
(representing Watersprite at industry events, building relations with 
international film schools, festivals, talent initiatives, community arts hubs and 
local secondary schools, to develop educational opportunities for Watersprite 
filmmakers and audiences).  
  



	

• Keeping up to date with events, trends, films, series and new initiatives in the 
Screen Industries, particularly in areas of New Talent and Learning, and 
implementing creative initiatives in the festival which incorporate like-minded 
industry ambassadors.  
 

• Developing Watersprite’s online presence on SVOD (Streaming Video On 
Demand) services, and facilitating communication between these platforms 
and Watersprite filmmakers.  
 

• Ensuring organizational continuity - e.g. archiving and storage, staying up to 
date with former winners’ successes, ensuring prizes and mentorships are 
taken up etc, managing handovers, ensuring data and GDPR security, 
reviewing Charity policy, facilitating Trustee activity and smooth project 
management.  
 

• Planning, overseeing and regularly reviewing the Festival Budget and 
cashflow projections (negotiating cost reductions in with suppliers, managing 
income and expenditure and providing budget support to Student Committee). 
 

• Administration, tax and accounting tasks, including overseeing filing and 
reporting deadlines with Companies House and the Charity Commission, 
liaising with Accountant and Lawyers on any legal/tax issues and ensuring 
good bookkeeping.	
 

• Revising long-term strategic direction and development objectives with the 
Trustees and Steering Committee whenever necessary (writing proposals, 
reports and festival development research documents). 

Person Specification (Knowledge, Skills & Experiences)  
 
Essential 
 

• 1-2 years professional experience in film, media, the arts, events production 
or community youth work. 

• Proven Experience of implementing arts, creative, business or community 
initiatives on a past project.  
 

• Excellent communication skills – friendly and able to build rapport quickly with 
external sponsors and partners.  
 

• Self-motivated and highly organized – ability to work independently and 
implement new projects and ideas efficiently.  

 
• Genuine passion for the Screen Industries – interest in initiatives for new 

talent in the UK and abroad, the international film festival circuit and public 
funding in the arts and media sector.  

 
• Committed to social inclusion and increasing access to the Screen Industries 

for under-represented young people in the UK and abroad.  



	

 
• Adaptable and flexible towards new tasks – possessing a can-do attitude and 

willingness to seek help in areas outside of understanding.  
 
Desirable 
 

• Experience of the Watersprite Film Festival, either attending or participating in 
the past, or showing an understanding of the festival’s objectives, activities 
and future challenges.  
 

• Experiences of fundraising (writing funding applications, crowdfunding, 
securing sponsorship)  

 
• Good leadership skills – experience managing a team and ensuring good 

communication and positive relationships are maintained across all areas.   
 

• Financial fluency - experience working with budgets and finances.    
 
 
How to apply 
 
Application Deadline: Friday 10th July 2020 
 
Contract Starts: Tuesday 1st September 2020  
 
To apply, please send a CV and Cover Letter (Maximum 2 sheets of A4 in length) to 
Anna Keeley (producer@watersprite.org.uk). Please also tell us of any access needs 
you have when emailing us your CV and Cover Letter.  
 
In your Cover Letter, please provide focused examples of how you meet the person 
specification (knowledge, skills and experience) listed above.  
 
Interviews will be held in the last two weeks of July 2020 via Zoom.  
 
If you have any questions or you’d like to chat further about the role, please contact 
Anna at producer@watersprite.org.uk  

 
 


