
International Community School, Bangkok  
  
 

LIFE SKILLS TEACHER’S AIDE 
 

 
Position Title: Life Skills Special Education Teacher’s Aide  
 
Reports to:  Principal and Life Skills & Special Education Teachers 
 
Works with: Special Education Teacher, Special Education Students and Students and 
General Education Teachers 
 
Supervises: N/A 
  
Job Summary:  The teacher aide shall prayerfully guide student learning of attitudes, skills, and 
concepts under the direction of a teacher or administrator, so that students will grow and mature 
into responsible Christian men and women and achieve (when appropriate) ICS’ Expected 
Schoolwide Learning Results.  The teacher aide assists the teacher in implementing, 
supervising and assessing educational programs by providing instruction, behavior 
management, personal care, and supervision/support in the classroom, school, playground and 
on field trips. 
 
Grade/Age Levels: Middle School (Chronological Age) 
Time allocation: According to a schedule set by the special education teacher and approved by 
the Middle School Principal. 
 
Essential Person Specification: 

1. Is a committed Christian 
2. Lives a Christ-like life in both word and action. 
3. Prays for the school and staff 
4. Is supportive of the school’s foundational documents. 

 
Qualifications and Experience: Experience working with special education students is 
preferred. 
  
Responsibilities: 
 
A. Academic 
 

1. Follows classroom teacher’s directions as to what specific tasks the TA does.  Tasks 
include, but are not limited to: Preparing teaching aids, photocopying, reading with and 
listening to students read, carrying out errands for classroom needs, correcting 
assignments and tests, taking attendance, entering grades, preparing teacher aids and 
resources, arranging field trips and community based learning outings, etc. 



2. Assists student with personal care such as: toileting, eating, showering, and dressing, if 
needed. 

3. Observes and manages behavior of students according to approved procedures; assist 
in maintaining order among the students in the classroom and on the school grounds; 
supervise students as assigned in the classroom and on the school grounds and on 
school trip off campus; accompany students transitioning from one location to another; 
assure the continuance of classroom activities and discipline when the teacher is absent 
from the room. 

4. Maintains discipline conducive to learning and in agreement with biblical principles. 
5. Attends and participates in IEP meetings.  
6. Assists the teacher by observing, recording, and charting data on students’ progress. 
7. Learns to use and assist in the care of equipment and devices that students may require 

(wheelchairs, hearing aids, augmentative communication devices, etc.) 
8. Assists students during swimming class with pool activities by getting into the pool as 

requested by the aquatics instructor; help maintain a safe atmosphere in and around the 
pool area; supervise and assist with locker room activities (dressing, showering, toileting, 
and grooming). 

9. Assists other personnel, with related tasks, as may be required for the purpose of 
supporting them in the completion of their work activities and for the enhancement of 
daily operations of the school. 

 
B. Spiritual   

1. Models in attitude, speech, and actions a consistent walk with Jesus Christ. 
2. Goes directly to the person/s concerned when questions and problems arise (Matthew 

18 principle), abstaining from circulating and using confidential information 
inappropriately. 

3. Leads students to a realization of their self-worth in Christ, presenting to students the 
opportunity to accept God’s gift of salvation and grow in their faith. 

4. Seeks ministry opportunities with students to pray and spiritually mentor in and out of the 
classroom, e.g. chapel, life groups, informal mentoring, coaching, etc.  

5. Seeks ministry opportunities with faculty and staff in roles such as devotions, worship, 
prayer and accountability.  

 
C. Professional 

1. Cooperates with the board and administration in implementing all policies, procedures, 
and directives governing the operation of the school. 

2. Participates in morning staff devotions, professional development, assigned trainings, 
and other staff activities. 

3. Utilizes educational opportunities and evaluation process for professional growth. 
4. Contributes to the improvement of the school program. 
5. Develops and maintains rapport with students, parents, and staff by treating others with 

friendliness, dignity, and respect. 
6. Models appropriate behavior for students such as: attitude, manners, dress, language, 

and gestures. 



7. Works well in a team setting. 
8. Interacts effectively and sensitively with individuals from diverse backgrounds. 
9. Represents the school in a favorable and professional manner to the constituency and 

public. 
10. Strictly adheres to confidentiality requirements regarding all matters pertaining to 

students, parents, parent communications, and/or classroom activities. 
11. Places the teaching ministry at ICS ahead of outside or volunteer work. 
12. The classroom teacher may also ask the TA to perform other supportive functions.  If TA 

has concerns with any task asked of her, it should be discussed with the teacher and 
then, if necessary, the Principal to whom they report.  

  
Hours of Work: 
The special education teacher assistant is expected to be at school while school is in session, 
from 7am to 3:00 pm and may be required to participate in other school functions by her 
supervisor along with the rest of the staff. 
  
Terms of Employment: 
The length of contract and compensation will be in accordance with established policy. 
  
Remuneration: 
In accordance with the school policy for qualifications, experience and job responsibility. 
  
Evaluation: 
In accordance with the established procedures. 
 


