
 

International Community School, Bangkok 

WEB AND GRAPHIC DESIGNER 

 
 

Job Description: 

ICS is looking for a talented Web and Graphic Designer to join our Operations team.  The Web and 

Graphic Designer will be responsible for the front-end design and operation of two school websites and 

multiple intranet portals.  More than just creating aesthetics, the Designer must have an understanding 

of process and workflow to create effective layouts and platforms for engagement.  The Designer will 

also be responsible for creating and managing printed media, such as Annual Report, Admissions 

materials, school posters, promotional media, and overseeing video projection and other special 

projects.  This role will report to and work closely with the Director of Operations to scope and execute 

special projects related to design and communication that will impact all aspects of the school.   

Requirements: 

• Mission-minded Christ follower 

• Bachelor’s degree required, Master’s degree is a plus 

• 2+ years of work experience in web and graphic design 

• 1+ years of work experience in client-based projects 

• Experience in video editing and storytelling a plus 

• Experience working across multiple departments or functions within an organization 

• Experience working in cross-cultural settings 

• Excellent English communications 

• Good written and spoken English required, Thai language competency a plus 

• Fluent in industry software tools: Adobe Illustrator, Photoshop, InDesign, Sketch 

• Experience with website building platforms like Squarespace, Google Sites 

 

Qualified candidates will embody high competency in the following: 

• Mission driven: understands the mission and values of ICS, and sees work as a calling to service 

• Growth-oriented: stay on top of latest trends in graphic and web design, and the software 

applications that enable these trends 

• Storyteller: can transform a webpage into a message, and effectively uses different types of 

design in address projects that are story-driven versus information-driven 

• Client-centered: demonstrated success working with clients, from defining requirements to 

visualizing and creation to feedback and decision management 

• Continuous improvement: works well with feedback and constructive criticism 

• Teamwork: ability to influence change and build positive relationships in all directions 

• High ownership: no job too big or too small, willing to “roll up the sleeves” and learn new skills 

or take on new but related projects as needed 

 



Other Expectations: 

• Models in attitude, speech, and actions a consistent walk with Jesus Christ. 

• Seeks exemplary demonstration of the 8 ICS Professional Norms. 

• Participates in morning staff devotions, professional development, and other staff activities. 

• Able to act professionally on confidential matters. 

• Develops and maintains rapport with students, parents, and staff by treating others with 

friendliness, dignity, and respect. 

• Represents the school in a favorable and professional manner to the constituency and public, 

including compliance with the ICS Lifestyle Statement. 

• Performs other duties that may be assigned by the administration. 

 

Terms of Employment: 

The tenure and compensation will be in accordance with established policy and practices. 

 

Remunerations: 

In accordance with the school policy for qualifications, experience, and job responsibility. 

  



ICS Professional Norms 
 

How we work together is just as important as what we do. The success of our school and 

ministry is due largely to people who have embodied these 8 norms. 

 

Teamwork 
● We not only do our own job well, but contribute positively to the success of others in our spheres of 

influence. 

● We are willing to align with team goals over personal preferences; we can disagree but still commit to the 

team.  

Build Community 
● We build and promote positive relationships. 

● We challenge gossip, slander and things that work against community, and instead promote only that 

which is useful for the building up of others.  

● We forgive. 

Resolve Conflicts 
● We are peacemakers; we seek to resolve and grow through conflicts rather than escalate or ignore them. 

● We do not assume the worst from the start, but seek opportunity for clear understanding before forming 

a conclusion. 

● We apply a biblical approach to interpersonal conflict, and encourage others to do so too. 

Address the Root 
● We identify and address root causes, going beyond treating symptoms, and are persistent to revisit the 

roots even when the symptoms may have temporarily disappeared.   

● We show maturity in discerning when issues are people or spiritually related, and follow biblical principles 

to address these underlying roots appropriately. 

Ownership 
● We understand whom we serve and the purpose of our work, taking appropriate ownership toward that 

purpose. 

● We take responsibility for being part of the solution, and find appropriate, established channels to make 

the changes we seek. 

Flexibility  
● We discern when to adjust to changes in our environment, rather than fight them or dig in. 

● We encourage continuous improvement rather than settling for “the way it’s always been done.” 

Earn Trust 
● We are known for accuracy and dependability in what we say and do. 

● We invite accountability and hold ourselves to high standards. 

● We respond to communication, and do what we should do without reminders. 

Show Humility 
● We do not judge another’s weakness based on our own strength. 

● We are quick to admit mistakes; we are able to see things from differing angles. 

● We are coachable. 


