
0 

 



 
 

 

CALVARY CONNECTED 

 
 

RETURN-TO-SCHOOL 

PLAN 
IN RESPONSE TO COVID-19 

 

 

 

 

 

 

1  
7/7/2020 

 



 

INTRODUCTION - Message from the Principal 3 

I. SAFETY OF STUDENTS, STAFF, AND VISITORS 5 

VISITOR REGULATIONS 5 

SCREENING AND PROTOCOLS 5 

FACE COVERINGS 5 

SOCIAL DISTANCING 5 

PERSONAL PROTECTIVE EQUIPMENT (PPE) 6 

WHEN A STUDENT OR STAFF MEMBER BECOMES SICK 7 

Notification of Health Officials and Close Contacts 7 

HAND HYGIENE 8 

II. CLEANING AND DISINFECTING 8 

SANITATION 8 

SHARED ITEMS AND SPACES 9 

CAFETERIA AND MEAL PERIODS 10 

SOCIAL-EMOTIONAL-SPIRITUAL WELL-BEING 10 

III.  ACADEMICS AND HOME-BASED LEARNING 10 

GRADING POLICY 10 

Grading 10 

Completion Protocols 11 

ATTENDANCE 11 

ASSESSING STUDENT SKILL LEVELS AND LEARNING GAPS 11 

CLASSROOM ENVIRONMENT 11 

ENRICHMENTS/ELECTIVES 12 

PLAYGROUNDS AND RECESS 14 

FIELD TRIPS 14 

TECHNOLOGY 14 

Receiving And Returning Student Work If School Closes 14 

Packet Preparation 15 

Packet Distribution And Return 15 

III. COMMUNICATION METHODS 16 

IV.  EXTRACURRICULAR PLANNING 16 

Before and After Care Programs 16 

Athletics 16 

 

2  
7/7/2020 

 



 

INTRODUCTION - Message from the Principal 

 

This plan is created to aid in navigating the reestablishment of on-site education 

where employees, students, and families feel safe and to reduce the impact of 

COVID-19 conditions upon returning to school.  

 

CALVARY CHRISTIAN SCHOOL has developed this Return-To-School Plan to ensure 

the continued well being of our students, employees, families, vendors, and guests.  

 

The following guiding principles are the foundation and goal of “The Plan.” 

1. EMPLOYEE AND STUDENT HEALTH AND SAFETY 

2. SUPPORT FOR STUDENTS AND FAMILIES 

3. FULFILLMENT OF OUR PURPOSE AS A MINISTRY OF CALVARY CHURCH 

4. COMPLIANCE WITH REGULATIONS AND PRUDENCE WITH 

RECOMMENDATIONS 

 

The guidelines referenced in this plan are based on guidance from the ISBE (Illinois 

School Board of Education). Regular updates will be made to this plan. 
 

The COVID -19 crisis shook our structures of teaching and learning to the core, but 

we have an opportunity to emerge stronger and make lasting changes in the way 

we support, teach, connect with, and value each student God has given to our care.  

 

We believe face to face instruction provides the best academic, social, emotional, 

and spiritual experience for our children.  We believe we have taken the information 

we have at hand and implemented safety and social precautions to provide the 

safest environment for our students. No technology can replicate the effect of face 

to face instruction and spirit to spirit interactions between students and teachers. 

Having our students on campus provides invaluable social interactions and daily 

connections between students and teachers that cannot be recreated.  

 

CALVARY CHRISTIAN SCHOOL will implement appropriate social distancing and face 

coverings, enhanced sanitation measures, health screenings, temperature checks, 

small class sizes, and limit groups to no more than 50 individuals in one space to 

ensure the safety of students, staff, and their families.  

 

CALVARY CHRISTIAN SCHOOL will provide clear communication with families, 

students, and staff about expectations and protocols for our school.  Regular 

communication between school, teacher, and parents will be vital as guidelines can 

quickly change.  
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CALVARY CHRISTIAN SCHOOL remains committed to providing excellence in 

academics and spiritual discipleship regardless if on campus for face to face 

learning or at home distance learning.  

 

In the event that Calvary Christian School is required to close on-campus learning 

and provide distance learning, Google Classroom and RenWeb/Facts will deliver a 

successful Learning from Home program.  Students will need to have access to the 

internet and a learning device to receive the full benefit.  A limited number of 

devices will be available for check out if needed.  

 

We value our parent relationships and partnerships to help students know God, 

achieve academic excellence, discover their purpose, and make a difference. 

Together, we can walk through this next year trusting God, knowing He is in 

control, and become stronger than ever.  

 

Yours Sincerely, 

 

Michelle Sloan 
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I. SAFETY OF STUDENTS, STAFF, AND VISITORS 

VISITOR REGULATIONS 

SCREENING AND PROTOCOLS 

To help prevent the spread of COVID-19 and reduce the potential risk of exposure 

to our employees and students, we will be requiring employees and guests to 

complete a self-screening which includes a temperature reading and answering a 

set of questions related to COVID-19 symptoms including: 

  

● Cough 

● Shortness of breath or difficulty breathing 

● Chills 

● Muscle pain 

● Headache 

● Sore throat 

● Loss of taste or smell 

● Diarrhea 

● Feeling feverish or a measured temperature greater than or equal to 

100.0 degrees Fahrenheit 

● Known close contact with a person who is lab-confirmed to have 

COVID-19 

 

FACE COVERINGS  
CALVARY CHRISTIAN SCHOOL requires that all guests, parents, and visitors wear face 
coverings while on campus.  Parents are not permitted to enter the building during drop-off or 
pick-up.  Jr Kindergarten and Kindergarten parents, wearing face coverings, will be permitted to 
accompany their children to their classroom during the first week of school. Temperatures of all 
persons will be checked as they enter the campus. Guests, visitors, and parents will not be 
permitted past the school reception area except as noted above.  
  

SOCIAL DISTANCING 

Social distancing is an effective way to prevent potential infection. CALVARY 

CHRISTIAN SCHOOL employees, students, parents, and visitors should practice 

staying approximately 6 feet away from others as much as possible. 
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● Traffic Flow – Taped lines on the floor will mark the walking direction 

throughout the building in order to maintain the social distancing 

requirement of 6 feet as much as possible. 

● Schedules will be staggered for arrivals, dismissals, hall passing 

periods, mealtimes, bathroom breaks, etc. to limit the number of 

students in the hallways at one time.  

● Student desks and chairs have been spaced 6 ft. apart to provide safe 

distance during classroom and enrichment instruction.  

PERSONAL PROTECTIVE EQUIPMENT (PPE) 

In order to minimize exposure to COVID-19, PPE may be needed to prevent certain 

exposures. PPE can include: 

 

Face Coverings: Face face coverings are an important part of student and employee 

protection, along with personal hygiene, social distancing, and frequent cleaning 

efforts. All students, faculty, and staff will wear face coverings while in the school 

building.  A doctor’s note is required for students who are not able to wear a mask. 

  

Gloves: Touching your face with contaminated hands, whether gloved or not, poses 

a significant risk of infection. Wearing gloves does not diminish the need to wash 

your hands. Please remember to wash your hands properly as it is the number-one 

defense against any virus. Additionally, the proper removal of gloves reduces the 

risk of being exposed to contamination. Faculty and staff should wear gloves when 

cleaning and disinfecting, caring for someone who is sick, when touching or coming 

in contact with bodily fluids, passing out food items and utensils, distributing 

medications.  

 

Face Shields: Face shields are helpful in situations where it is important for 

students and teachers to see how words are pronounced. 

Please note that social distancing should still be practiced even with the use of 

gloves, shields, and face coverings. 

  

In addition to using PPE, students and staff should please remember to:  

● Wash your hands often with soap and water for at least 20 seconds. 

Use hand sanitizer with at least 60% alcohol if soap and water are not 

available 

● Avoid touching your eyes, nose, and mouth  

● Cover your mouth and nose with a tissue when you cough or sneeze or 

use the inside of your elbow. 

 

Students will be provided with a safe place to place their face coverings prior to 

going outside or eating a snack/meal.  Students will be taught how to properly 

remove and replace their face coverings.  Hand sanitizer will be used after 
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removing and replacing face coverings.  face coverings will be taken home daily to 

be cleaned. A limited supply of disposable face coverings will be available for 

students as needed.  

 

WHEN A STUDENT OR STAFF MEMBER BECOMES SICK 

CALVARY CHRISTIAN SCHOOL will follow procedures that are developed by the 

IDPH in collaboration with the IDPH and CDC for individuals who test positive for 

COVID-19.  

 

● Students and staff who show any signs or symptoms of illness should stay 

home.  

● Families and staff who are being tested for COVID-19 should stay home. 

● Students or staff who are sick should not return to school until they have met 

the criteria to return.  

○ 72 hours must elapse from the resolution of fever without 

fever-reducing medication and 10 days must pass after symptoms first 

appeared.  

○ Students and staff returning from an illness must consult with the 

school administrator prior to returning. 

○ A doctor’s note stating a confirmed negative COVID -19 test. 

● Individuals in the school environment who show symptoms will be 

immediately separated to the designated safe area and sent home 

immediately.  CDC guidelines will be followed for cleaning and disinfecting 

this area.  

● CALVARY CHRISTIAN SCHOOL will contact parents for immediate 

transportation from the school facility.  If they are unable to transport, the 

administration will notify emergency contacts.  

● Individuals who did not have close contact with this person can return to 

school.  

○ Close contact is defined as- the individual was within 6 feet of the 

person with symptoms for more than 15 minutes.  

● Those who had contact with someone who tested positive for COVID-19 or 

suspected of having COVID-19 should isolate at home and monitor for 14 

days. 

Notification of Health Officials and Close Contacts  

● In accordance with state and local laws and regulations, school 

administrators will notify local health officials, staff, and families immediately 

of any case of COVID-19 while maintaining confidentiality. 

● Inform those who have had close contact (any individual who was within 6 ft. 

of an infected person for at least 15 minutes starting from 2 days before 
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illness onset) with a person diagnosed with COVID-19 to stay home and 

self-monitor for symptoms, and follow CDC guidance if symptoms develop. 

 

HAND HYGIENE 

CALVARY CHRISTIAN SCHOOL will provide touchless hand sanitizer stations 

throughout the school building as well as an adequate supply in each classroom. 

Students are required to use hand sanitizer as they enter and exit the building; 

each classroom; before and after eating; upon returning from the 

playground/physical education; after blowing one's nose; and coughing or sneezing.  

 

CALVARY CHRISTIAN SCHOOL will adhere to the recommendations for safe hand 

sanitizer use, including:  

● Using alcohol-based sanitizers with at least 60% alcohol 

● Hand sanitizers will be used under adult supervision with proper child safety 

precautions to reduce unintended adverse consequences.  

● Hand sanitizers will be properly stored out of the reach of young children and 

away from high temperatures.  

 

Handwashing with soap and water is the first recommended line of defense.  Hands 

should be washed often with soap and water for 20 seconds.  Students will be 

encouraged to wash their hands often and taught the proper way to do so. 

Bathroom breaks will be structured and bathroom capacities will be considered.  

 

II. CLEANING AND DISINFECTING  

Calvary Christian School has implemented several strategies to maintain a healthy 

environment. 

SANITATION 

 

● Frequently touched surfaces (e.g. playground equipment, door handles, sink 

handles, drinking fountains, restrooms, etc) will be cleaned throughout the 

school day by the current janitorial team as well as teachers and 

administrators.  

● The school (including classrooms, restrooms, desks, and lockers) will be 

disinfected and sanitized each evening by using an electrostatic sprayer with 

cleaning products known to kill the COVID-19 virus. (See Appendix) 

● When vans are used by the school, drivers will practice all safety actions and 

protocols as indicated for other staff (e.g., hand hygiene, cloth face 
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coverings, health screenings, and temperature checks). Vans will be cleaned 

prior to transporting students and immediately afterward. 

 

SHARED ITEMS AND SPACES 

Items 

● CALVARY CHRISTIAN SCHOOL discourages the sharing of classroom items 

that cannot be properly disinfected and sanitized.  

● Each child’s belongings will be kept separate from others’ and in individually 

labeled containers, cubbies, desks, or lockers.  

● CALVARY CHRISTIAN SCHOOL will provide adequate supplies to minimize the 

sharing of high touch materials to the extent possible (e.g., assigning each 

student their own art and supplies,) or limit the use of supplies and 

equipment by one group of children at a time and thoroughly clean and 

disinfect between use.  

Water Systems  

● CALVARY CHRISTIAN SCHOOL will provide touchless water bottle refill 

systems throughout the building allowing students to refill their personal 

water bottles.  All drinking fountains are temporarily closed. Students’ water 

bottles must be taken home and cleaned at the end of each day.  

Modified Layouts  

● Student seating/desks will be kept 6 feet apart as much as possible.  

● Desks and chairs will face the same direction. 

● Outdoor classes will be utilized when possible. 

● Larger rooms may be utilized throughout Calvary Church to ensure social 

distancing. 

Communal Spaces  

● Communal shared spaces such as cafeteria, chapels, gymnasium, and 

playgrounds will be limited to no more than 50 students and properly 

cleaned, disinfected, and sanitized in between uses.  Movement throughout 

the building should take place with face coverings at all times. 

Rest Time 

● Jr Kindergarten and Kindergarten cots will be spaced at least 6 feet apart as 

much as possible.  Each cot will be individually labeled for each child. 

Student bedding must be labeled, bagged, and stored separately in student 

bags or cubbies.  Bedding must be taken home and washed weekly. 
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CAFETERIA AND MEAL PERIODS 

CALVARY CHRISTIAN SCHOOL will maintain no more than 50 individuals in the 

cafeteria at one time.  

● Additional lunch periods will be added to ensure students are spread out 

utilizing both the inside and outside areas of Bistro 59.  

● Strict handwashing with soap and water after food contact will be enforced. 

● Classrooms will be staggered to help ensure social distancing while students 

wait in line.  

● Jr Kindergarten and Kindergarten will have their meals safely delivered to 

their classrooms.  

● All areas where students consume meals will be thoroughly cleaned and 

disinfected between groups and after meals.  

● A “do not share” food policy will be strongly enforced among students.  

● Hand hygiene must be performed prior to and after eating a meal or 

consuming any food items.  Face coverings will be removed while eating.  

● Disposable serving items will be used when possible.  All non-disposable 

items will be handled with gloves and thoroughly washed and sanitized.  

 

SOCIAL-EMOTIONAL-SPIRITUAL WELL-BEING 

CALVARY CHRISTIAN SCHOOL administration will develop videos and resources for 

parents and teachers to access. The administration will work with students 

individually or in small groups to address any well-being needs.   Calvary Church 

staff pastors are available for students, employees, and families of CALVARY 

CHRISTIAN SCHOOL and will be interacting with the students to support social, 

emotional, and spiritual health. 

 

  

III.  ACADEMICS AND HOME-BASED 

LEARNING  

GRADING POLICY 

Grading  

To receive credit for the courses for this school year students are expected to 

complete all assignments.  The grading policy is located on our school handbook 

and will be followed regardless of in-person or remote instruction.  
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Completion Protocols 

Students not making progress, not completing academic packets, or opting not to 

participate during this closure, are at risk for being retained. 

ATTENDANCE 

Daily student attendance and engagement is expected whether students are 

participating in person or remotely due to COVID-19 school closure.  Teachers 

and/or administration will make daily contact with students who are absent whether 

in-person or remote.  

 

Days of instruction during a public health emergency will include at least 5 hours of 

school work for each student according to the state of Illinois.  Teachers will provide 

as much synchronous instruction as possible.  Learning activities can include live or 

recorded video, small-group online meetings, one on one virtual instruction or 

tutoring, and independent student work.  

 

ASSESSING STUDENT SKILL LEVELS AND 

LEARNING GAPS 

CALVARY CHRISTIAN SCHOOL will utilize nationally normed online assessments in 

reading and math to determine where students are academically and identify any 

gaps in learning. Early in the school year teachers will prepare a path for success 

and recovery for each student.  

 

Instructional material missed due to COVID-19 4th quarter closure has been 

determined and reviewed with administration.  Lesson plans will include teaching, 

reteaching, and reviewing 4th quarter content to ensure students’ understanding of 

missed standards.  

 

CLASSROOM ENVIRONMENT 

Teachers will provide assigned seating for students in the classrooms.  Desks will be 

rearranged to provide a 6-foot distance as much as possible. Only teachers and 

supervisors will be permitted in the classrooms.  An adequate supply of safety and 

hygiene items will be provided including tissues, hand sanitizer, extra face 

coverings, and gloves.  
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Classroom computers will have keyboard covers (See Appendix) to facilitate 

cleaning before and after each use. Students are discouraged from bringing toys 

and other items from home.  

 

ENRICHMENTS/ELECTIVES 

Enrichments and electives will continue at CALVARY CHRISTIAN SCHOOL as long as 

we can do so safely.  The following guidelines have been put in place to accomplish 

this goal.  

 

Technology Class: 

1. Students will use hand sanitizer as they enter and exit the classroom.  

2. Students will be spaced 6 feet apart, in assigned seats, and wearing face 

coverings. 

3. Junior high students will use their school-provided Chromebook to avoid 

sharing (CCS is in the process of adding additional Chromebooks for each 

student 3rd grade and up). 

4. Keyboards will be covered for shared computers used by elementary 

students. 

5. All equipment will be sanitized after each use. 

6. Student seating will be sanitized in between classes. 

 

Art Class: 

1. Hand sanitizer will be used by each student upon entering and exiting the 

classroom. 

2. Students will be seated two at each table, 6 feet apart, facing the front of the 

classroom and wearing face coverings. 

3. Each student will have a (plastic) box that contains his or her own art 

supplies. These will be stored in the classrooms and brought to the art class 

each week. No one but the student will touch his/her supplies and box. 

4. Hands will be washed each class period. 

5. There will be no sharing of art supplies. 

6. The classroom, tables, and chairs will be disinfected between classes. 

7. The Art teacher will provide the instruction for Jr Kindergarten and 

Kindergarten in their classrooms utilizing their own art supplies.  
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Music Class: 

1. Students will use hand sanitizer as they enter and exit the classroom.  

2. Students will wear face coverings. They will remove face coverings to play 

recorders. 

3. Students will be spaced 6 feet apart and assigned seats. 

4. Instruments will not be shared at any time.  

5. All equipment will be sanitized after each use. 

6. Student seating will be sanitized in between classes. 

7. Outdoor classes will be utilized as possible. 

8. The teacher will face students 10’ away from the first row of students 

 

PE Class: 

1. Students will use hand sanitizer as they enter and exit the gymnasium.  

2. No more than 50 individuals will be in the gymnasium at one time. 

3. Activities will allow for a 6-foot distance as much as possible. 

4. PE classes will occur outdoors when feasible and weather permitting.  

5. As much as possible, students will participate in activities that allow face 

coverings to be worn and do not require a change of clothing. 

6. Shared equipment will be avoided as much as possible.  All equipment will be 

cleaned and disinfected at the end of each class.  

Library:  

1. Students will use hand sanitizer as they enter and exit the library.  

2. Each class will visit the library at their own designated time.  

3. Face coverings will be worn while students and staff are in the library. 

4. Students visiting the library during the Accelerated Reader time must wear 

face coverings.  

Spanish: 

1. Students will be required to wash their hands or use hand sanitizer before 

entering the classroom. 

2. Students will be required to wear a mask or face shield during Spanish. 

3. The teacher will use a ‘face shield’ instead of a mask. It is proven that it is 

necessary for students to be able to see the teacher’s face in order to 

understand and learn the language. 

4. Seating will be assigned for each student, maintaining 6 ft. apart. 

5. Students will be encouraged to use their own materials for the class, 

including the computer, headphones, books, notebooks, pencils, etc. 

6. Most activities for this class will be reading, listening, writing, discussions, 

and projects. 

7. Classroom seats and tables will be sanitized after every session. 
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8. All projects, homework, and assessments will be turned in to google 

classroom, avoiding the exchange of paper, etc. 

9. Hand sanitizer, Clorox wipes, and tissue will be available at entering and 

exiting the classroom. Opportunities to go and use soap and water to wash 

their hands will be planned as well. 

10.Any book, magazine, and props used in the classroom will be previously 

sanitized between classes. 

PLAYGROUNDS AND RECESS 

1. Students will use hand sanitizer as they enter and exit the playground.  

2. Each playground will be limited to 30 students at one time.  

3. Appropriate cleaning and disinfecting of equipment will occur in between 

recess times.  

4. During inclement weather, the gymnasium may be utilized for recess 

following the same guidelines.  

FIELD TRIPS  

Field trips are discouraged until state and local health officials have determined that 

it is safe to resume.  Once determined safe, social distancing, health and safety 

guidelines and capacity recommendations will be followed.  

 

TECHNOLOGY  

CALVARY CHRISTIAN SCHOOL is making every effort to provide students with the 

technology devices needed to utilize Google Classroom throughout the school year 

whether on campus or remote learning.  Chromebooks will be utilized by Jr. High 

students and added to the elementary grades as funding and availability arises.  

 

In-person instruction will incorporate google classroom technology lessons to help 

familiarize students with the programs they will use during remote learning if 

needed.  

Receiving And Returning Student Work If School Closes 

In the event that the school does not reopen or has to close in 2020-2021, we will 

follow the guidelines below for receiving and returning student work. 

 

In an effort to cut down on paper packets, CALVARY CHRISTIAN SCHOOL is 

developing the use of Google Classroom for all grades.  Google Classroom will be 

another form of parent/teacher communication. 
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In order to support our students academically while they are at home, we are 

offering a paper solution for families that do not have access to the Internet.  This 

system will involve distributing paperwork packets to families for the students to 

complete while at home, along with frequent phone calls - either to the students 

directly or to their parents. 

  

If the family is able to access the internet, effectively all activities can be done 

online, which will eliminate any public health risk associated with providing 

instructional support.  

Packet Preparation 

Preliminary evidence suggests that the virus can only live on surfaces like 

cardboard for 24 hours and approximately 2-3 days on plastic.  This means that 

with some very basic sanitation protocols, any risk of homework packets 

themselves transmitting the virus can be minimized. 

 

1. No school personnel who have symptoms consistent with COVID-19 should 

prepare packets.  Each day that a staff member will be involved in packet 

preparation, they should, at a minimum, check their symptoms before 

putting packets together.  Staff members who are symptomatic should 

self-quarantine as recommended by the CDC. 

2. No school personnel should be involved in packet preparation if they know 

they have had close, direct contact with an individual who has COVID-19 or 

is otherwise symptomatic.  For example, if someone in a school staff 

member’s home is showing signs of the virus, even if they are not yet 

symptomatic, that school staff member should not be involved in putting 

packets together. 

3. Any location in our school used for packet preparation should be thoroughly 

cleaned, following appropriate cleaning protocols, before packet preparation 

begins. 

4. If you are putting packets in envelopes, choose envelopes that do not require 

moistening to seal. 

5. Wait 24 hours before distributing packets to families if only paper-based 

materials are involved.  Wait 72 hours if plastic materials are used. 

 

Packet Distribution And Return 

Parents are required to pick up and drop off materials at the school according to the 

designated date and time. Parents should not get out of their cars.  Teachers should 

wear face coverings and gloves at all times.  
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III. COMMUNICATION METHODS 

To stay updated on the most up-to-date information: 

1.  Teachers, students, and parents need to check their email often. 

2.  Visit our school website  

3.  Follow our social media platforms (Facebook and Instagram) 

4.  Google Classroom  

5.  Renweb 

 

IV.  EXTRACURRICULAR PLANNING 

Before and After Care Programs 

Before and aftercare for JrK - 8th grade will be available for an additional fee. 

Please see the Director of Advancement for enrollment and questions. The safety, 

health, and sanitation guidelines will continue to be followed.  

Athletics 

CALVARY CHRISTIAN SCHOOL participates in SEAC Athletic Program for Volleyball, 

Soccer, and Basketball. At this time, they have yet to determine what the season 

will look like. 
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APPENDIX 

Leading the Charge in Infection Prevention 
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