
 

 

Field Trips or worksite tours are a great opportunity for students to explore new career paths by vising 

worksite locations. Field trips or worksite tours are a short term visit that allows students to engage with 

specific subjects or areas of interest applicable to the classroom curriculum. Coordinating a field trip or 

worksite tour can be completed in a few steps. 

Before the Field Trip or Worksite Tour 

 A member of the business should be appointed as the event coordinator and primary point of 

contact. Connect with the educator to determine goals and objectives for the day. Making the 

experience relevant to the classroom curriculum will enhance the experience for the students. 

Educators will reach out to businesses at least two weeks in advance to begin logistical planning. 

Asking the educator what would keep their students engaged will assist in the planning proves. 

 Businesses should generate an itinerary for the students. Depending on their age group the 

activities may vary. The best strategies for the students of all ages would include appointing 

guest speakers from the organization, giving a site tour, and allowing the students to see the 

daily functions of the organization. 

 Determine whether there are important documents the educator needs to provide the students 

before the field trip or worksite tour (e.g., photo release forms). 

 Once the itinerary and applicable documents have been generated, reach out to the educator 

with event confirmation details. 

The Day of the Field Trip or Worksite Tour 

 The event coordinator should meet the educator and the students at a previously designated 

location on the organization’s campus. 

 The event coordinator will discuss the itinerary with the students and begin the worksite tour. 

 Allow students time to ask questions and encourage them to connect with your organization if 

they would like more information. 

 Take pictures and document the experience to determine what should be improved for the next 

group of students.  

For more information about field trips or worksite tours, view the Students@Work Toolkit. 
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