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“What greater work is there than training the mind and 
forming the habits of the young?” 

-St. John Chrysostom 
 
 
Dear OLMC families, 
 
Welcome to Our Lady of Mount Carmel School! 
 
This handbook clarifies many of the essential details that will help a family to participate fully in our 
community. Familiarity with the handbook will assist your family to share common values and meet 
common expectations of one another. When you have finished reading the handbook, both parents and 
the student(s) should complete and detach the mandatory signature page: Please return this page to the 
school office.  
  
The indispensable heart of our school is the classroom experience and the relationship between teacher 
and student—but a school has other organs in addition to its heart, to say nothing of arms and legs. Our 
community is a partnership between the school, the parish of which it is a part, and each family that 
entrusts its children to us for their formal education. The wholehearted involvement of every student, 
teacher, and parent in the life of the school outside of the classroom is a vital part of what makes Our 
Lady of Mount Carmel the kind of place we want it to be. Without volunteer support, the school cannot 
hope to thrive in the way that it should. For a parent, this might mean coordinating activities of the 
Home and School Association (HSA), helping to coach a team or lead an extracurricular club, or 
volunteering at the reception desk; for a teacher, coaching a sport or sponsoring a club; and for a 
student, leading a volunteer initiative, playing a sport, or being a leader in an extracurricular activity. 
Together, throughout the life of our school, we build up one another in work and friendship, extend 
grace and blessings to one another, and strengthen our community as a whole. 
 
Our conviction is that the work of the school is nothing other than the shaping of souls—the souls of 
infinitely precious children created in the image and likeness of God. Informed by the best of our 
Catholic educational tradition, our faculty and staff work tirelessly at this great task. Thank you for 
working with us by supporting your children in their journey through the school. Please make a point of 
asking them about what they are learning, and encourage them to continue working hard. Your son’s or 
daughter’s teachers are always ready to talk with you to help you to develop your own understanding of 
the school’s expectations for our students and the manner in which our liberal-arts curriculum helps our 
students to form habits of learning. Parents will also want to contact teachers to share important 
information about their child’s approach to study at home and any areas of acute excitement or 
difficulty. Students at Our Lady of Mount Carmel work very hard and invest a great deal in their studies. 
Together, parents and teachers create the conditions that make learning as successful as it can be. 
 
We are honored that you have entrusted your children’s education to us. It is our privilege and our 
pleasure to work in partnership with you to nurture our students’ growth and maturation into the 
scholars, artists, citizens, and saints of tomorrow. May God bless you, and bless us in our shared efforts 
for the sake of our students. 
 
Sincerely, 
 
Douglas C. Minson 
Headmaster   
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Our Lady of Mount Carmel School 
 
Mission 
 
Our Lady of Mount Carmel School in Boonton, NJ, serves families with students in pre-Kindergarten 
through eighth grade by providing an education that is distinctly Classical and authentically Catholic. 
Drawing upon the best of the Roman Catholic educational tradition, students are immersed in the 
liturgical life of the Church, encouraged in their love of God and neighbor, and challenged by a 
curriculum that is steeped in the classics. Through their encounter with the True, the Good, and the 
Beautiful, we awaken children’s imaginations, inspire their minds, and inflame their hearts for lives of 
eternal purpose.  
 
Motto 
 
The motto of Our Lady of Mount Carmel Parish is Lumen Gentium, “A Light to the Nations.” Inspired by 
the words of our Lord in the Sermon on the Mount, the parish prepares followers of Jesus to be the Light 
of the World. At Our Lady of Mount Carmel School, a Classical liberal-arts curriculum helps to form the 
whole person, thereby preparing students to realize their full academic potential and to thrive in every 
discipline. In this way, the school honors the ministry of the parish by equipping their students to follow 
the diverse callings of God in their lives and to flourish in every walk of life. 
 
School History and Educational Philosophy 

Our Lady of Mount Carmel School was established in 1863 for the education of the children of the parish 
and the community. Today, Our Lady of Mount Carmel sustains its educational ministry in service to 
families in the region. Open to all, our classrooms foster academic excellence, spiritual devotion, and 
good character in a nurturing and stimulating environment and through a Classical liberal-arts 
curriculum dedicated to the school Mission. 
 
Our Lady of Mount Carmel’s dedication to the education of the whole person requires that we provide 
our students with preparation for life lived well and to its fullness; our approach to education concerns 
developing the habits and skills of learning that have direct application to both work and leisure. We 
recognize that the ends of education are the formation of the whole person through the pursuit of truth, 
goodness, and beauty. We facilitate that pursuit by providing a disciplined classroom environment that 
offers encounters with beauty and is responsive to the needs and able to stimulate the gifts of the 
individual student. We therefore maintain a teacher-student ratio that facilitates close instruction and 
lends itself to the development of a dynamic learning community. Instruction at Our Lady of Mount 
Carmel is delivered by teachers who are dedicated professionals, subject area experts, animated by a 
sense of mission for the education of their students, and models of life-long learning and Catholic 
devotion. The school offers an environment that is unmistakably Catholic in atmosphere and encourages 
growth in good character by upholding the highest standards of comportment and personal conduct for 
all members of the community. 
 
A Diocesan School 
 
Our Lady of Mount Carmel School endorses the call of the Catholic Bishops of the United States to 
express its educational ministry through the objectives of personal spirituality, social justice, and a 
strong academic program in accord with the Curriculum Guide for Catholic Schools in the Diocese of 
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Paterson:  
 

● To develop the total Christian personality by instilling in students a respect for life and 
reverence for Christian living. 

● To develop within the school a strong religious education program based on Catholic 
Theology, Scripture, Liturgical experience, and service so that each child will grow and 
develop in the Christian way of life. 

● To facilitate the intellectual, social, and physical development of each child through a variety 
of instructional methods. 

● To aid students in evaluation of their own capabilities and vocational possibilities. 
 

The Parent’s Indispensable Role in Education 
 

“The Church’s clear teaching, constantly reiterated by the Holy See, affirms that 
parents are the first educators of their children. Parents have the original, 
primary, and inalienable right to educate their offspring in conformity with the 
family’s moral and religious convictions. They are educators because they are 
parents… Parents – and not schools either of the state or the Church – have the 
primary moral responsibility of educating the children to adulthood. Like a good 
Mother, the Church offers help to families by establishing Catholic schools that 
ensure the integral formation of their children.” 

— The Holy See's Teaching on Catholic Schools, 2006 
 
We at Our Lady of Mount Carmel School consider it a privilege to work with parents in the education of 
children because we believe parents are the primary educators of their children. Therefore, it is your 
right and your duty to be the primary role models for the development of your child’s life—physically, 
mentally, spiritually, emotionally, and psychologically.  
 
Good example is the strongest teacher. Your personal relationship with God, with each other, and with 
the Church community will affect the way your child relates to God and others. The ideals taught at Our 
Lady of Mount Carmel will effectively take root in the student when they are nurtured by the example of 
good Catholic conviction, Christian morality, and an authentic personal relationship with God in your 
family life. 
 
At Our Lady of Mount Carmel School, we celebrate our partnership with you and trust you will be loyal 
to this shared commitment. During these formative years (Pre-K to 8), your child needs constant and 
consistent support from both parents and teachers in order to develop his moral, intellectual, social, 
cultural, and physical capacities. Goodwill must be joined to this common cause in order that our joint 
efforts complement and reinforce one another. It is important that both parents and teachers support 
one another. To undermine the authority of either the school or the home will teach disrespect of all 
authority. In the case of disagreement or conflicts it is essential that both parents and teachers present 
to students evidence of mutual respect. Evident cooperation, even in moments of conflict, between 
parents and teachers will model mature behavior and relationships. 
 
During these formative years, as students grow in habits of heart and mind, the lessons learned shape 
their thinking and their character. Ultimately, how and what they learn at school will chart the course for 
who these young people will be as adults. Sometimes, in the process of maturation, managing new and 
competing interests may create challenges for students to maintain focus. As a school, we are 
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committed to providing both understanding and discipline. At times, a child may perceive discipline as 
restrictive. However, boundaries and limits provide a young person with both guidance and security.  
 
In our efforts to prepare students for lifelong learning (and living well!), we recognize that it is essential 
that a child take responsibility for the act of learning itself. Naturally, this is a progressive responsibility, 
but over time we expect students to recognize their accountability for homework, long-term 
assignments, preparation for tests and quizzes, and all other assignments. Sometimes, a failure in 
managing these responsibilities is an effective instrument of instruction. Please know that precisely 
because we want students to mature into self-motivated, capable, and responsible young adults, our 
measurement of success extends well beyond quantitative measurements of academic performance. 
Everything that we do is ordered toward preparing our students to becoming successful scholars, 
athletes, artists, citizens, and (by God’s grace) saints. Accordingly, we expect parents to cooperate with 
and reinforce these lessons in increasing responsibility, but we do not expect parents to assume the 
responsibility on behalf of the student. In fact, our expectation is quite the contrary. Assignments that 
are only completed because of the careful monitoring and policing of parents can be less effective 
instruments to teach the most important lesson than an early experience with the consequences of poor 
time management or irresponsibility.  
 
At Our Lady of Mount Carmel, your child will receive an excellent education that will prepare her for 
success in all areas of future study. More importantly, however, we will provide our students with the 
tools for success in all areas of life. Together, we share a commitment to partnership as we support one 
another in helping your child to become the best person he is capable of becoming. 

 
Parents as Partners 
 
As partners in the educational process at Our Lady of Mount Carmel School, we ask parents: 
 

● To set rules, times, and limits to ensure that your child: 
○ Gets to bed early on school nights; 
○ Eats a healthy breakfast before school; 
○ Arrives at school and is picked up on time; 
○ Is dressed according to the school uniform; 
○ Completes assignments on time; 
○ Eats a healthy lunch every day. 

● To participate actively in school activities such as Parent-Teacher Conferences; 
● To notify the school with a written note when the student has been absent or tardy;  
● To notify the school office of any changes of address or important phone numbers;  
● To meet all financial obligations to the school; 
● To inform the school of any special situation regarding the student’s wellbeing, safety, 

and health; 
● To complete and return to the school promptly any requested information; 
● To read school notes and newsletters and to show interest in the student’s total 

education; 
● To support the religious and educational goals of the school; 
● To attend Mass and teach the Catholic faith by word and example; 
● To support and cooperate with the discipline policy of the school; 
● To treat teachers with respect and courtesy in discussing student problems; 
● To refrain from gossip about the school or members of the school community. 
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Attendance 
 
Regular attendance and prompt arrival at school are vital to a student’s attitude, development of 
character and sense of responsibility, and subsequent success as a serious scholar. While it is possible to 
make up missed assignments, it is impossible to replicate a missed spark of insight and inspiration that 
happens in the dynamic of the classroom conversation. Absences are therefore highly undesirable and 
to be avoided whenever possible. 

 
Student Absences 
 
When a student is absent from school, a parent should inform the school by telephone by 9:00 am on the 
day of the absence. If the office does not receive a call, a parent will be contacted. This policy is for the 
protection of the Our Lady of Mount Carmel students. 

 
A written statement giving reasons for the absence or tardiness must be brought to the school upon the 
student’s return. These notes/letters will be retained in the office for one year. Parents are requested to 
consult with the Headmaster in all cases of planned absence.  
 
Absence for Illness 
 

Students should be fever/vomit free for 24 hours before returning to school. Accordingly, students who 
are sent home during the school day with a fever are not permitted to return to school the next day. 

 
As a rule, students who are absent due to illness will be granted one day for each day of absence to 
complete missed assignments, quizzes, or tests. Exceptions to this rule may be made when appropriate. 

 
When a student is absent for three or more days due to illness, a parent may call the school office 
before 10:00 AM to arrange for homework assignments to be sent home. Homework assignments may 
be picked up at the school office between 2:45 pm – 3:30 pm. 

 
Absence During the School Day 
 
Students may be excused from school for appointments during school hours with a written note from a 
custodial parent. Parents are required to sign out their children. Students returning to school during the 
same school day must be signed in at the Front Desk. Students who are away from school for an 
appointment for 3 hours or more will be counted as absent for ½ a day. Three (3) early withdrawals each 
of which are less than 3 hours are considered a 1/2-day absence. 

 
Missed Assignments for Absence 
 
The school calendar provides breaks and extended weekends throughout the school year. Parents are 
encouraged to schedule family outings during these times in order to eliminate the need to interrupt a 
child’s learning experience. Missed assignments are the student’s responsibility.  
 

For short absences, middle-school students should make arrangements with classmates regarding 
assignments. Students may also receive missed assignments from their teacher when they return to 
school. 
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Teachers are not required to give make-up tests or assignments for voluntary absences (vacations).  As 
a rule, assignments will not be given in advance and in anticipation of vacation. Exceptions to this rule 
are at the discretion of the teacher and the headmaster. 

 
Arrangements for regular classroom tests missed because of an absence are to be made with the 
individual teachers. As a rule, these tests must be taken within one week of the original test date. 
 

Regular attendance is essential to a student’s success at the school, and numerous absences are also 
destructive to the student’s and the school’s morale. Excessive absence (10 days per semester) may 
result in a student being retained in his current grade for another year, at the discretion of the school. 
 

Academic Information 
 

“The desire for God is written in the human heart, because man is 
created by God and for God; and God never ceases to draw man to 
himself. Only in God will he find the truth and happiness he never stops 
searching for. … But this search for God demands of man every effort of 
intellect, a sound will, "an upright heart", as well as the witness of 
others who teach him to seek God.”  

-The Catechism of the Catholic Church, 27, 30 
 
Curriculum 

 
The Diocesan curriculum guidelines, consistent with the State of New Jersey guidelines, identify content 
areas and skills that are developmentally appropriate for ages and grade levels. The Our Lady of Mount 
Carmel curriculum and pedagogy meets and exceeds these guidelines through instruction that places 
priority on the student’s encounter with subject matter that mediates Beauty, Goodness, and Truth. By 
showcasing and celebrating the best written work and ideas of the Western and Catholic intellectual and 
cultural traditions, students receive an interdisciplinary liberal-arts education in which the wisdom of 
the Catholic tradition is thoroughly integrated in every subject area, thereby preparing them for success 
in their future studies and for lifelong learning. 

 
Computer Literacy 
 

Students are instructed in the use of computers as a tool to enhance their studies. At age-appropriate 
levels, they are familiarized with the use of Word Processing, Data Bases, Spread Sheets, and 
information tools on the World Wide Web. 
 

English, Composition, and Language Arts 
 

Students receive intensive and comprehensive instruction in the development of critical reading and 
writing skills. Through exposure to great and enduring works of developmentally appropriate literature 
(poetry, prose, and dramatic works), students hone their analytic abilities, expand their capacity for 
memorization, learn to investigate texts and other written material for understanding, generate and 
present theses for consideration and argument, develop elegant and lucid written work, and become 
versed in persuasive oral presentation. Principal areas of academic concentration include: Reading, 
Composition, Spelling, Vocabulary, Library Skills, and Appreciation of Literature. 

 
Fine Arts 
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Students receive instruction in Music (theory, history, appreciation, and performance) and Visual Arts 
(drawing, painting, sculpture, appreciation, and history). 

 
Handwriting 
 
Students in Grades 3 through 8 learn and submit written assignments in cursive writing, using the 
D’Nelian handwriting method. 

 
Latin 
 
All students at Our Lady of Mount Carmel receive instruction in Latin. In the elementary grades, students 
are exposed to Ecclesiastical Latin, with emphasis upon the historic prayers of the Church. Students 
develop a familiarity with the vocabulary, idioms, grammar, conversation, and the role of language in 
ancient Roman and medieval Christian culture. 

 
In middle school, students receive a comprehensive foundation in Latin grammar and learn to read and 
translate original texts. Appreciation for Ecclesiastical Latin is enriched, but the formal study of the 
language is weighted toward the Latin of Ancient Rome. 

 
Mathematics 
 
All students at Our Lady of Mount Carmel School will receive instruction in Mathematics to prepare them 
for a thorough command of Algebra I at the time of their completion of 8th Grade. The math curriculum 
in lower grades is designed to provide students with adequate preparation in math skills and critical 
thinking to attain success in Algebra in 8th Grade. Appropriate accommodations will be made for 
students who transfer in to Our Lady of Mount Carmel without commensurate preparation. 

 
Physical Education 
 
The Physical Education curriculum provides students with developmentally appropriate physical fitness, 
athletic skills formation, instruction in the rules of select competitive sports, and guidance in teamwork 
and sportsmanship. 
 

Religion 
 

Students meet together as a school with the faculty for prayer each morning, attend weekly Mass, 
Benediction, and Masses for appointed Solemnities. Prayer and an integrated concern for Catholic 
doctrine inform classroom discussion and all matters of student culture and discipline. Students receive 
formal instruction in Catholic doctrine and tradition, liturgy, Bible study, and Catholic Social Thought. 
The curriculum includes preparation for the reception of the Sacraments. Where age appropriate, 
students are invited to receive the sacrament of reconciliation on a monthly basis. 

 
Students are prepared to participate in services in their religion and music classes, and in shared school 
activities. In shared prayer activities, students learn the ancient rhythms of devotion, including the 
memorization of prayers, the praying of select novenas, the observation of feasts and fasts, the 
veneration of the saints, and prayers for the dead. 

 
Students in Grades 5 and 8 take the ACRE (Assessment of Catechesis of Religious Education) Test. 
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Science 
 
Students learn scientific method and General Sciences  and Laboratory Experiences.  
 
Social Studies 
 

Students at Our Lady of Mount Carmel receive an appreciation for the narrative of history, Ancient, 
Medieval, Modern, and American. A comprehensive approach to the unfolding of history involves 
Geography, Civics, and State History. Emphasis is given to the reading and study of biography and 
primary texts, including the constituting documents of the United States. 

 
Education Support Services 
 
The Educational Services Commission (Morris County) provides Child Study Team evaluation and special 
education teachers for remediation. OLMC teachers may recommend students for evaluation of need 
for educational support, but all requests must be made by a student’s parent(s). The school will 
cooperate with any such requests.  
 
Our Lady of Mount Carmel believes that every student is entitled to the best education, to the full extent 
to which the student is able to take advantage of it. Our teachers instinctively provide instructional 
accommodations, but any modifications to curriculum or assessments should be guided by a Child Study 
Team. In the event that other professionals have been working with a student, these professionals will 
be consulted on matters of grade promotion and retention.   

 
Grading and Evaluations 
 
Student Evaluations 
 
The evaluation of students by their teachers is an important part of the educational process. The process 
of evaluation is ongoing, taking into account the present state of the student: what has successfully 
been appropriated, what needs improvement, and how improvement might be made. Evaluation is 
crucial for a student’s parents to facilitate their continuing direction of the education of their children. 
At Our Lady of Mount Carmel, we seek to deemphasize numerical and letter grades in order to 
emphasize on-going evaluation of demonstrated understanding through daily classroom performance. 
The evaluation of student work is progressive and should be on-going, thorough, and practically useful 
to the student. A student should be able to understand where she has contributed something intelligent 
to the pursuit of understanding, solved the problem, etc. Similarly, students should be enabled to 
understand where errors have been made and how to make improvements. Again, the object of 
instruction at Our Lady of Mount Carmel is always to facilitate understanding; some common grading 
practices tend to end rather than stimulate the pursuit of understanding of a particular topic or area of 
study. Our practices therefore seek to avoid that dynamic and to use grades and evaluations as tools to 
strengthen the ongoing learning process. 

To this end, teachers will be very restrained about branding assignments and tests with a letter grade to 
be returned to the student. Such grades tend to end the review of returned assignments rather than 
encouraging students to review their performance and read commentary from their teachers. In student 
work in which a numerical mark is called for, the number of right answers out of the possible right 
answers will typically be given, but this should not be interpreted as simply shorthand for a letter grade.  
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Of course, teachers will record letter grades in their grade books, and in conversation outside of class 
students may ask about a letter grade for a specific assignment. Our intent is to encourage students to 
focus their attention on the substance of their education rather than viewing their studies in utilitarian 
terms. In general, the discussion of grades and grade point averages should be avoided in the interest of 
discussing actual achievement and areas for improvement. 

Teachers are encouraged to structure their tests and quizzes in a way that is tiered to levels of mastery 
of the material. This need not correspond strictly to a percentage of correct answers, i.e., not all 
questions should be equally weighted. In this way, a student may demonstrate adequate command of 
the subject matter (a “C” level of understanding) by answering questions ordered to that level of 
understanding, and degrees of advanced understanding through sets of questions scaled to those levels 
of understanding. The breakdown of questions need not necessarily correspond to percentages aligned 
with a grading scale. Obviously, essay questions will be evaluated differently. 

Returning Graded Work 

Students must be informed of their current performance in the class. Teachers should return student 
work—homework, tests, labs, essays, etc.—in a timely manner, no later than one week after collecting 
it. 

Student Grading of Work 

Teachers alone are qualified to offer meaningful evaluation of student performance. Students are not 
permitted to grade other students’ work. Teachers will not facilitate students’ knowing other students’ 
grades; it distracts from the educational purposes of the class and upsets academic confidentiality. 

Instruments of Evaluation  

There are three principal tools for communication about student evaluation at Our Lady of Mount 
Carmel: 

● Deficiency notices 
● Narrative Evaluations and Report Cards at the end of the quarterly marking periods 
● The first-quarter Parent-Teacher conference 

Progress Reports and Deficiency Notices 

At Our Lady of Mount Carmel, we are committed to a posture of “no surprises” where academic 
deficiency is concerned. Accordingly, parents of elementary-grade students will receive regular Progress 
Reports from their teachers and parents of middle-school students will receive a Deficiency Report when 
a student falls into the D or F range for a particular subject or course. It is the responsibility of parents to 
sign and return a copy of the Deficiency Notice to the school or to the teacher directly, as soon as 
possible.  

Parents are encouraged to talk with teachers whenever they think their son or daughter might be 
struggling in a class; teachers are expected to be responsive, without exception. Early identification of 
areas of difficulty allows for easier resolution. 

Please note: Any parent may make an appointment to meet or speak with a teacher either by contacting 
the school or the teacher (in person, by telephone, or by sending a note to the teacher’s school email 
address). Teachers will respond to communication by the end of the next school day. Stopping by the 
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classroom or faculty office before school starts is usually not a good time to meet with the teacher, 
unless an appointment has been made. 

Narrative Evaluations and Report Cards 

The teacher will submit Narrative Evaluations and Report Cards for each student at the end of each 
marking period. 

All reports will be filed with the school in electronic form; they will be given to parents in electronic form 
and in print form where requested or necessary.  

Rediker will be used for the electronic recording of grades for all students. 

First Quarter Evaluation 

The formal First Quarter Evaluation is a thorough evaluation of the student’s academic performance by 
the teacher.  

The First Quarter Evaluation is structured around three categories: 

● Depth of Inquiry, Insight, and Sense of Wonder 
● Content Knowledge and Skill Mastery 
● Areas for Development 

In the first category, the teacher answers questions about the student’s demonstrable curiosity: How 
does he or she demonstrate engagement in the investigation of the material; is he inclined to solve 
puzzles, to clarify mysteries? Are the student’s reflections superficial or deep? The student’s grasp of the 
essentials of the course content is discussed under the second heading; in the first we call for an 
evaluation of the manner in which the student contributes to the class discussion and investigation of 
the subject matter. Please keep in mind that this is not a participation grade that is measured by 
frequency of comment. Students of different temperaments or dispositions will contribute equally well 
with conspicuously different frequencies. A student who processes ideas “externally” will not be 
penalized or rewarded for an inclination to speak often, and a student of pensive reserve will not be 
graded down for relative infrequency of comment. 

The second category itemizes the subject areas of study and the student’s specific mastery of the 
content and development of skills. This category will include reference to test and quiz scores and 
evaluations of essays, papers, and other projects. These elements contribute to the evaluation of the 
student as illustrative of the dedication of the student to the search for truth. 

The third category will highlight areas for development, either in order to address deficiencies or to 
maintain and expand accomplishment. 

Finally, the narrative information is converted to a letter-grade equivalent that is posted at the bottom 
of the evaluation. This is the grade that will appear in Rediker and on the student’s transcript. The letter 
grade should be understood simply as a shorthand approximation of the narrative contained in the 
evaluation. 

Concerning Teacher Judgment  

Confusion in educational circles about grades and evaluations abounds. This confusion is compounded 
by the introduction of so-called “objective” and “subjective” accounts of student assessment. It is true 
that there can be tests, etc., where there are clear right and wrong answers that can be tallied in an 
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unambiguous and indisputable fashion. However, the selection and weighting of these questions, and 
the scale to assign to the results is the result of the judgment of the teacher, who must take into 
account the goals of the course, the way in which the material has been taught, the right expectations 
from a particular class, etc. These are not to be understood as “subjective” considerations, as if they 
represent personal whim or feeling. At Our Lady of Mount Carmel, we have full confidence in the ability 
of our teachers to assess the performance of a student relative to the goals of the class and then to 
assign an accurate grade. This is precisely what any teacher should be able to do, namely, to make the 
correct judgment about this specific child in this specific class and not simply to reiterate numerical 
scores and averages. 

Grading Scale 

Our Lady of Mount Carmel follows the Diocese of Paterson grading scale: 
 
A+: 97-100 
A: 93-96 
B+: 89-92 
B: 85-88 
C+: 80-84  
C: 75-79 
D: 70-74 
F: <70 

 
Standardized Testing 
 
As a diocesan school, all students are required to take IOWA (grades 2 – 7) and ACRE (grades 5 and 8) 
standardized tests. Students in 8th Grade take the diocesan HSPT high-school entrance exam. OLMC 
School is also preparing students to take the CLT8 in the spring. 
 
Middle-school students will take Midterm and Final Exams to assess the cumulative knowledge of 
subject matter taught during the academic year. Midterm and Final Exams will help students be more 
fully prepared for the assessment challenges and expectations of high school. They will be weighted 
appropriately and not disproportionately, with all due sensitivity to the curricular trajectory of the 
particular class. 

 
Academic Probation 
 

A student whose academic performance indicates serious deficiencies may be placed on academic 
probation. Students on academic probation will receive a two-week improvement plan. At the end of 
the two-week period, the student’s academic progress will be assessed. Students whose average is an F 
will not be allowed to participate in any sport or extracurricular competition until the grade has 
improved to a passing grade of D (70% or higher).  
 
Accreditation 
 

Our Lady of Mount Carmel School is accredited through AdvancEd.  
 
Admission Information 
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Nondiscrimination Policy 
 
Our Lady of Mount Carmel School admits students of any race, color, and national or ethnic origin to all 
the rights, privileges, programs, and activities generally accorded or made available to students of the 
school. It does not discriminate on the basis of race, color, national or ethnic origin in the administration 
of its educational policies, admissions policies, or athletic and other school-administered programs. Our 
Lady of Mount Carmel School will prioritize the admission of Our Lady of Mount Carmel parishioners.  
 
All parents and students who wish to enroll in Our Lady of Mount Carmel School must meet personally 
with the Headmaster prior to the confirmation of registration. No registration application to the school 
is complete without this interview.  
 
Children seeking to enter 1) PreK-3 must be three (3) years old by October 1 (and “toilet trained”), 2) 
PreK-4 must be four (4) years of age by October 1, and 3) Kindergarten must be five (5) years of age by 
October 1. Exceptions to these age thresholds may be considered at the discretion of the headmaster. 
 
Students applying for Admission in Grades 1-8 must present a copy of past report cards and 
standardized test results; admission of new students to Our Lady of Mount Carmel School may take into 
account evaluation of test scores and report cards. 
 
Registration requirements include: 

● Verification of active parish affiliation/stewardship 
● Health Records 
● Immunization Records 
● Birth Certificate (original) 
● Baptismal Certificate  
● Report Cards 
● Standardized Test Results 
● Record of IEP 

 
Testing in some academic areas may be held for new incoming students in Grades 3-8.  
 
All new students will be given a trial period of not less than one semester in which to establish social and 
academic suitability. During this trial period, a student may be asked to withdraw from Our Lady of 
Mount Carmel School without financial penalty. 
 
Non-Catholic Students 
 
Non-Catholic students whose parents agree to cooperate with the Mission and to accept the Educational 
Philosophy of Our Lady of Mount Carmel School are welcome to apply and will be accepted into the 
school community without prejudice. 
 
Tuition and Financial Obligations 
 
A comprehensive tuition schedule is published on the school website: www.olmc.academy 
 
PLEASE ADDRESS ALL TUITION QUESTIONS DIRECTLY TO THE SCHOOL. 
 
Fees 
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● Application Fee (due with registration materials, non-refundable): $250.00 
● Return Fee (may be assessed for any returned tuition payment): $25.00. 
● Supplies Fee: Variable, specific to grade level 
● Graduation Fee: $150.00  
● Field Studies Fee: Variable, specific to grade level 
● Extracurricular Activities Fee: Variable, specific to activity 

 
Student Withdrawal  
 

● Families must notify the school in writing if a student is withdrawn from the school. 
● Families who withdraw a student before the first full-day of school are responsible for 1/4 of the 

full tuition amount. 
● Registered students who withdraw between the first day of school and December 15th are 

responsible for ½ of the full tuition amount. 
● Registered students who withdraw after December 15th are responsible for the full annual 

tuition amount. 
● The school will not forward records for students who withdraw with an outstanding balance. 

  
AfterCare 
 
AfterCare is available each full school day until 6:00 pm. 
 
All students must be supervised when on campus. Students who are not picked up by 2:40 pm will be 
supervised by AfterCare staff; families will be billed for AfterCare supervision after 3:00 pm. 

 
Parents who will require AfterCare supervision must let the school know. Daily, weekly, and monthly 
rates are available. 

 
Allergies 
 

Our Lady of Mount Carmel School recognizes that asthma is an important condition affecting many 
school children and positively welcomes all pupils with asthma. 

 
This school encourages children with asthma to achieve their potential in all aspects of school life. All 
staff who come into contact with children with asthma are provided with training on asthma from the 
school nurse who has had asthma training. Training is updated as needed. 
 

Asthma Medication 
 
Immediate access to reliever inhalers is vital. Children are encouraged to carry their reliever inhaler. 
Parents are asked to ensure that the school is provided with a labeled spare reliever inhaler. All inhalers 
must be labeled with the child's name by the parent.  

 
Medical Record Keeping 
 
At the beginning of each school year, or when a child enrolls at Our Lady of Mount Carmel School, 
parents should submit a child’s medical record. From this information the school keeps its asthma 

16 
 



register which is available for all school staff. If medication changes during the academic year, parents 
are asked to inform the school. 
 
School Environment 
 
The school does all that it can to ensure the school environment is favorable to children with asthma or 
allergies. As far as possible the school does not use chemicals in science and art lessons that are 
potential triggers for children with asthma.  
 

Food Allergies 
 

Our Lady of Mount Carmel School recognizes that life threatening food allergies are an important 
condition affecting many school children and positively welcomes all pupils with food allergies. In order 
to safeguard against the incidence of life-threatening allergic reactions, Our Lady of Mount Carmel 
School will maintain a system-wide procedure for addressing severe allergic reactions and a dedicated 
Emergency Action Plan for any student(s) whose parent/guardian, and physicians have informed the 
school in writing that the student(s) has a potentially life threatening allergy. 

 
Teachers must be familiar with the Emergency Action Plan of students in their classes and respond to 
emergencies as per the emergency protocol documented in the Emergency Action Plan. 
 

In the event of a suspected allergic reaction (where there is no known allergic history), the school nurse 
will be called and the school’s Emergency Response Plan activated. Emergency medical services will be 
called immediately. If the school nurse is not on campus, the emergency medical response service will 
be called. 
 

Information will be kept about students’ food allergies in the classroom and in the substitute emergency 
folder, accessible by teachers, substitutes, or other responsible adults. 
 

All teachers and substitutes will be educated about the risk of food allergies. 
 

Notification of Allergies  
 

A parent or guardian of a student with food allergies is responsible for providing all food for his own 
child. Snacks will be kept in a separate snack box or chest provided by the parent or guardian. 
 

Tables will be washed with soap and water following any food related events held in the classroom. 
 

Proper hand cleaning techniques will be taught and encouraged before and after the 
handling/consumption of food. 

 
Buckley Amendment/FERPA 
 

Our Lady of Mount Carmel School adheres to the Buckley Amendment (Family Education Rights and 
Privacy Act) in regard to student records and the rights of non-custodial parents.  

 
Cheating 
 

17 
 



Cheating of any type will not be tolerated. Students who choose to cheat face a failing grade as well as 
detention, suspension, and/or expulsion. A student who is involved in cheating may be denied the 
option of participating in sports or extracurricular activities.  
 

Child Abuse Laws 
 

Our Lady of Mount Carmel School abides by the Child Abuse laws of the State of New Jersey. This law 
mandates that all cases of suspected abuse and/or neglect be reported to Child Protective Services. 
 

Crisis Plan 
 
The School has an established Crisis Management Plan that is maintained and updated by the facilities 
and operations staff. The plan outlines emergency procedures for fires, natural disasters, violent 
situations, and medical emergencies. School faculty and staff are trained in and drilled on the plan 
throughout the school year.  

 
In case of a lockdown emergency, all teachers and staff are aware of the procedure to follow to keep 
your children safe. In the event of such an emergency, circumstances permitting, the building will be 
evacuated and students will be moved to one of two secure designated locations: 

1. St. Cyril and Methodius Church (215 Hill St., Boonton, NJ) 
2. Gordon Hall, Our Lady of Mount Carmel Church (910 Birch St, Boonton, NJ) 

 
In the event of an emergency, parents will be notified via the OLMC Emergency Alert System. 
 
Discipline 
 

“Holiness does not consist in not making mistakes or never sinning. Holiness grows with 
capacity for conversion, repentance, willingness to begin again, and above all with the 
capacity for reconciliation and forgiveness.”  

-Joseph Cardinal Ratzinger 
 
Our Lady of Mount Carmel is devoted to the education of the whole student, both in heart and mind. 
Concern for our students’ character and a commitment to encourage their development in moral and 
intellectual virtue requires establishing and enforcing standards of behavior. In this, as in all things, our 
standard is Christ, both in our expectations for the kind of character our students should aspire to and in 
our administration of discipline that is merciful and just. 

 
Every student is expected to treat every other member of the school community with kindness and 
respect as is befitting of a disciple of Christ. All students are expected to cooperate with the spirit and 
policies of the school which are designed to foster mature development and personal responsibility. 
Courtesy in all personal relationships, promptness in fulfilling obligations, stewardship of our space and 
property, should all characterize the conduct of a student at Our Lady of Mount Carmel. 

 
Teachers at OLMC are responsible to communicate clearly to their students the school’s expectations for 
respectful and attentive class participation. If, in the judgment of a teacher or other member of the 
school staff, a student is acting contrary to the standards of the school, it is to be expected that 
correction will be given. If further action is warranted, or if the student does not receive the correction 
disrespectfully or defiantly, then further disciplinary measures may be applied. 

 

18 
 



In taking disciplinary action, the school has no interest other than securing the safety, wellbeing, and 
growth in virtue of its students. With all due sensitivity to a student’s age and personal development, 
the teacher or staff member will attempt to prescribe just and fitting disciplinary action in response to 
lapses in good behavior. Creative and pointed prescriptions fitting the infraction are encouraged by the 
school, and other traditional measures may also be employed where appropriate. 

 
Some personal possessions are not appropriate for the school environment. Items such as, but not 
limited to, white-out, permanent markers, knives, guns, matches, cigarettes, pagers, laser lights, mp3 
players, cameras, or anything that will detract from a learning situation are not permitted to be used by 
students at school and should be left behind. They will be confiscated if they are in evidence. 
Confiscated items will only be returned to parents, upon request. 

 
Detention 
 

Detention, in increments of thirty and sixty minutes may be issued for a breach of classroom and/or 
school rules. Parents will be provided with a Detention Form with notification of the detention. The day, 
date, and time of the detention are at the discretion of the teacher and the headmaster. Failure to 
attend Detention will result in further Detention and perhaps other disciplinary action. 
 

Students will not be excused from Detention out of consideration for other appointments such as 
practices, lessons, tutoring, ballgames, etc. 
 

Suspension 
 

Serious disciplinary offenses may result in Suspension, either in-school or out-of-school, at the discretion 
of the headmaster. Students who are given an in-school suspension will be required to report to school; 
in-school suspension may require enlisting a substitute teacher whose compensation would be paid by 
the suspended student’s parents. Students who receive an out-of-school suspension will not be 
permitted on campus during the time of their suspension. Students are responsible to complete all class 
work and tests from the days of suspension.  

 
Expulsion 
 
Expulsion is an extremely serious matter. Students who pose a threat to themselves or to others may be 
expelled from Our Lady of Mount Carmel School at the discretion of the Headmaster in consultation 
with the Pastor. Students who have been expelled will not be allowed to return to the school without 
prior permission from the Headmaster. 
 

Students whose parents have violated the Parents as Partners agreement in this handbook may also be 
excluded from Our Lady of Mount Carmel School. 

 
Drop Off and Pick Up 
 
All students will enter and depart from school through the interior/courtyard door (the doors on Oak St. 
and Birch St. are not to be used by students at the beginning and end of the school day). Parents driving 
students to school enter the parking area from Green St. and exit onto Oak St. Students will be received 
and supervised by OLMC School staff outside in dedicated receiving space (weather permitting) or the 
Gym during inclement weather. Parents may either park and escort their children to the dedicated 
receiving space or drop them off in the travel lane. 
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Parents who are parking are asked to pull as far forward in the parking lot to park as possible in order to 
make room for parents who arrive later. Please do not park to the left of the through lane (closer to the 
school).  
 
With few explicit exceptions, parking in the school parking lot is not permitted between 8:00 and 2:15 
to allow for use of the parking lot for outdoor recreation, recess, physical education classes, and other 
instructional activities. Students arriving to school late or leaving early should be enter and exit ONLY 
through the Oak St. doors. Parents who attend 8:00 am Mass or otherwise plan to be on campus after 
8:00 am should plan to park in the Church parking lot or on the surrounding streets. 
 
The school day begins at 7:30 am when students may enter the building and middle-school students 
may visit their lockers. (Early Drop Off is available at 7:15 am.) In inclement or cold weather, students 
will be admitted to the school gym after 7:15 am. The school day ends at 2:30 pm; students must be 
picked up from campus by 2:40 pm. 
 
Parents are expected to ensure that their children arrive to school and are picked up on time, escorting 
them as necessary and appropriate. Caution, courtesy, and charity on the part of all families and drivers 
in the parking lot and in the vicinity of the school is, of course, expected. Parents are reminded to drive 
very slowly and with caution in the school parking area during Pick Up and Drop Off. It is strongly 
recommended that cell phones not be used at this time. It is imperative that parents follow the 
directions of the school staff on supervisory duty. Failure to follow directions of school staff may result 
in not being permitted to drive on school grounds. 
 
Supervisory staff will welcome students to school in the morning in the parking area nearest to the 
school. In the case of inclement or cold weather, students should enter the school gym through the gym 
doors in the alley. After the school day, elementary-school teachers will accompany their students to the 
parking area. Parents must notify the school if they wish their children to leave campus with anyone 
other than the parent. 
 
It is the responsibility of the parent to contact car-pool members and after-school care agencies when a 
child is absent, leaves school early, or requires other transportation arrangements. 
 
Students who are not picked up by 2:40 pm will be supervised by AfterCare staff. Parents of students 
who are not picked up before 3:00 or who are regularly left for AfterCare supervision will be billed for 
the service. 
 
Inclement Weather Dismissal Pick Up 
On inclement weather days, when the conditions do not lend themselves to outdoor pick up, students 

will be dismissed from the Gym. Continuing school operations do not allow for parents to wait for 

children in the reception area. Parents may enter the Gym through the exterior Gym doors to pick up 

students at 2:30 (2:20 for Preprimary students). 

 
Drugs and Alcohol 
 

Students who possess controlled substances or alcohol at school or at any school function on or off 
campus are subject to disciplinary action and may be suspended or expelled.  
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Emergency Drills 
 

State Law requires that fire drills and lockdown drills be held monthly. During the fire drills, students are 
expected to follow the following regulations: 
 

1. Follow all directions of the teacher; 
2. Rise in silence when the alarm sounds; 
3. Close windows and doors; 
4. Walk to the assigned place briskly, in single file at all times, and in silence; 
5. Stand in a column of 2s, facing away from the building; 
6. Return to building when signal is given. 

 
During lock-down drills, students will proceed as follows: 
 

1. Follow all directions from the teacher; 
2. Rise in silence when the alarm sounds; 
3. Walk briskly to the assigned place in single file; 
4. Remain still in the position directed by the teacher; 
5. Return to classroom activities when signal is given. 

 
Extracurricular Activities 
 
Students tend to be happier and more successful when they are involved in one or more extracurricular 
activities, especially athletics. The creative and/or physical inspiration of such activities promotes a 
well-balanced life, builds teamwork, and strengthens school spirit among the community of learners. 
Nonetheless, such activities involve commitment and sacrifice, and must be balanced carefully with 
academic responsibilities. When managed well, the discipline gained from participation in 
extracurricular activities often enhances academic growth.  
 
At Our Lady of Mount Carmel, we have introduced a Competitive Forensics Team, a Cross-Country Team, 
a Volleyball Team, a Chess Team, an afterschool STEM/Engineering Club, a Culture Club, Theater Arts, 
cooperate with CYO to offer basketball, and are introducing multiple student choirs. We are also eager 
to nurture the interest of students and welcome their initiative in starting other clubs. We encourage 
parents to work closely with the teachers and school in supporting superb extracurricular offerings for 
our young people. 
 
Extracurricular Participation 
 
Participation in school extracurricular activities, both athletic and non-athletic, is a privilege and not a 
right.  Students can be suspended from extracurricular activities for academic or behavioral reasons at 
any time by decision of the coach, the club sponsor, or the school administration.  
  
To be eligible for extracurricular activities, the student must maintain passing grades in all subjects and 
must have displayed good behavior. 
 
Extracurricular Fees 
Some extracurricular activities may require fees to cover expenses. 
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Field Studies 
 

1. Field Studies are intended to correlate with teaching units and to achieve curricular goals. 
2. Field Studies are re-evaluated each year to determine compatibility with curricular goals. 
3. A field study is a privilege and not a right. 
4. All grades do not always have the same number of field studies. 
5. Field studies are permissible for all grades when advanced planning, location, and the 

experience insure a successful learning opportunity. 
6. Individual teachers, in consultation with the Administration, reserve the right to restrict or deny 

student participation on any field study due to, but not limited to, poor academic performance 
and/or poor conduct. 

7. A written permission slip, signed by a custodial parent, is required for participation in any field 
study by a student. Verbal permission cannot be accepted.  

8. A field study permission slip is included in this handbook. This form may be used in lieu of any 
other sent home with a student: Be sure to call the school for information needed to complete 
the form. Note: a fax does not take the place of an original signature. 

9. A telephone call will not be accepted in lieu of the proper field study permission slip. 
10. Parents may refuse to permit their child from participating in a field study by stating so on the 

proper form. Students who do not attend a field study will remain at home with the parent and 
will be marked absent (excused) for the day. 

11. Students who are participating in the field study must use the appointed transportation. 
Exceptions must be approved by the headmaster. 

12. Any money collected for the field study is non-refundable. 
13. Cell phones are not permitted on field studies unless otherwise directed by the teacher and/or 

administration. 
14. For insurance purposes, parents who are not “official” chaperones may not join a field study 

with the plan of accompanying the class on the field trip.  
15. Parents who chaperone a field study may not bring unenrolled siblings on the field study. 
16. All chaperones must be 25 years of age or older. 

 
Gifts 
 

Students should not exchange individual gifts at school. This gesture only creates the foreseeable 
conditions for hurt feelings among other students. 

 
Invitations for parties should be sent by parents to the parents of invited students unless an invitation is 
being given to every student in the grade. 

 
Valentines, Halloween treats, and other material gestures may not be distributed in class. Once again, 
this creates the foreseeable conditions for hurt feelings.  

 
Gum 

 
Chewing gum is not permitted at school at any time. This includes before school, during school, and after 
school. Disciplinary action will be taken for all cases of chewing gum on school grounds.  

 
Harassment, Bullying, and Cyberbullying  
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Our Lady of Mount Carmel School attempts to provide a safe and welcoming environment for all 
members of the school community. Harassment, especially repeated and persistent harassment, or 
threats made against the physical or emotional well-being of any person in written or verbal form, are 
taken very seriously and will not be tolerated. 

 
The school reserves to itself the right to investigate allegations of bullying, harassment, intimidation, and 
threats that occur in social media venues and which disrupt the learning environment of the school. 
Actions and words directed against fellow students, parents, or school staff will be considered as 
threats.  The school will also notify law enforcement when credible threats of violence are detected.  

Students making such threats, even those made in jest, face detention, suspension, and/or expulsion. 
 
Bullying Prevention Policy 
 
The Diocese of Paterson and the Catholic Schools Office believe that each Catholic school in the Diocese 
of Paterson must be aware that its purpose is rooted in the mission of the Church. Each Catholic school, 
in fulfilling its role within the educational mission of the Church, must share and live out, through 
Catholic Christian tradition, the message of Jesus Christ and be committed to providing a Catholic 
educational environment that permeates all aspects of its daily life and operations. Each student should 
be challenged to reach his/her full potential, develop a love of learning, and learn in an environment 
that fosters respect and understanding of one another. It is essential that we do our best to provide a 
safe, positive, and productive educational environment where each student may be afforded the 
opportunity to achieve his or her maximum potential, without being subjected to Bullying, 
CyberBullying, or Retaliation. Bullying, Cyber-Bullying, Retaliation, and other similar disruptive or violent 
behaviors constitute conduct that disrupts both a student’s ability to learn and a school’s ability to 
educate its students in a safe environment. Pastors, principals, faculty and other employees are 
expected to demand that all students treat each other with civility, kindness, and respect. Bullying, 
Cyber-Bulling, and Retaliation are not to be tolerated. 

Accordingly, the Bullying Prevention Policy (“Policy”) has been duly promulgated by the Roman Catholic 
Bishop of Paterson (“the Bishop”) to apply to all Catholic Schools of the Diocese of Paterson and all 
Parish Schools located within the Diocese of Paterson, as well as to all other schools to which the Bishop 
or a pastor or group of pastors has authority to appoint or approve governing officers or administrators. 

 
Definitions 
For the purpose of this Policy, the following definitions shall apply: 
Aggressor means a student who engages in Bullying or Retaliation. 
Bullying is the repeated use by one or more students of written, oral or electronic expressions, or 
physical acts or gestures or any combination thereof, with the intent to cause harm through ridicule, 
harassment, humiliation or intimidation, directed at a Target which a reasonable person should know 
would have the effect of: 

● causing physical or emotional harm to the Target or damage to the Target’s property; 
● placing the Target in reasonable fear of harm to him/herself, or of damage to his/her property; 
● causing the school environment to be permeated with intimidation, ridicule or insult that is 

sufficiently severe or pervasive to alter the conditions of the Target’s education; 
● or materially and substantially disrupting the educational process or the orderly operation of a 

school. 
 
An isolated incident, however egregious, is not Bullying. Numerous acts of misconduct against different 
students do not constitute Bullying. Such conduct may warrant disciplinary action, but is not Bullying. 
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Cyber-Bullying means Bullying through the use of technology or any electronic communication, which 
shall include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or 
intelligence of any nature transmitted in whole or in part by: 

● Wire; 
● Radio; 
● Electromagnetics; 
● Photo-electronic or photo-optical system, including, but not limited to, electronic mail, internet 

communications, instant messages or facsimile communications. 
Cyber-Bullying also includes the creation of a web page or blog in which the creator assumes the identity 
of another person or knowingly impersonates another person as author of posted content or message, if 
the creation or impersonation creates any of the conditions enumerated in the definition of Bullying. 
Cyber-Bullying also includes the distribution by electronic means of a communication to more than one 
person or the posting of material on an electronic medium that may be accessed by one or more people, 
if the distribution or posting creates any of the conditions enumerated in the definition of Bullying. 

Retaliation means any form of intimidation, reprisal, or harassment directed against a student who 
reports Bullying or provides information during an investigation of Bullying. 

School Grounds means property on which the school building or facility is located or property that is 
owned, leased or used by a school for a school-sponsored activity, function, program, instruction or 
training. 

Staff means all employees of the school or parish and other individuals who receive stipends from the 
school or parish. 

Student Handbook means the Family Handbook established by the school. 
Target means a student against whom Bullying or Retaliation has been perpetrated. 
  
Prohibition against Bullying and Retaliation 
Bullying is prohibited: 

● on School Grounds; 
● on property immediately adjacent to School Grounds; 
● at any school-sponsored or school-related activity, function or program whether on or off School 

Grounds; 
● at a school bus stop; 
● on a school bus or any other vehicle owned, leased or used by the school; 
● or through the use of technology or an electronic device owned, leased or used by a school. 

 
Bullying by students is also prohibited at other locations and through other means if it: 

● causes the school environment to be permeated with intimidation, ridicule or insult that is 
sufficiently severe or pervasive to alter the conditions of the Target’s education; 

● or materially and substantially disrupts the educational process or the orderly operation of a 
school. 

 
Nothing contained in this Policy or in any Student Handbook shall require a school to monitor any 
non-school related activity, function, or program. 

 
Reporting 
Any faculty/staff member, student, or parent who witnesses or becomes aware of Bullying or Retaliation 
shall report the incident(s) immediately to the Headmaster or to the Dean of Students. 

 
Retaliation 
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Retaliation against a person who reports Bullying, provides information during an investigation of 
Bullying, or witnesses or has reliable information about Bullying shall be prohibited. 

 
Consequences 
Disciplinary action taken in response to Bullying, as with all disciplinary action, will be specific to the 
incident and the students involved. Action will be age appropriate and will seek to facilitate the 
restoration of relationship and growth in Christian character. The following list of consequences and 
remedial actions is provided as a guide and by no means limits the school from implementing other 
additional consequences and remedial actions consistent with the requirements of this Policy. 

 
Student Consequences: 

● Loss of a privilege; 
● Completion of letter of acknowledgement of action, with apology to the Target (after review by 

the Headmaster and not in a case of sexual harassment or intimidation); 
● Detention; 
● Reparation to Target in the form of payment for, or repair of damage to possessions; 
● Reassignment of seats in class, cafeteria, or bus; 
● Removal from bus or extended care; 
● In-school suspension; 
● Out-of-school suspension; 
● Extended suspension; 
● Expulsion. 

 
False accusations of Bullying may be subject to disciplinary action. 
 
Counseling Support 
OLMC School has identified and will provide referrals for counselors and support services to parents upon 
request. 

 
Prevention 
OLMC School is committed to creating and maintaining an educational environment in which Bullying is 
not only not tolerated but understood as antithetical to Christian character and the Good Life. The 
school will prepare students to appreciate the impermissibility of Bullying through regular and dedicated 
educational activities in Morning Prayers, classroom activities, and retreats. Parents will be similarly 
invited to participate in and reinforce these activities and lessons with their children. 

 
Homework 
 

Formal home-study is assigned to strengthen understanding and to help students become self-reliant and 
self-directed. Assignments are designed to reinforce daily lessons, to supplement and enrich class work, 
and to prepare for future lessons. 

 
The amount of time devoted to homework assignments can be expected to vary somewhat from student 
to student. However, in the elementary grades the amount of time devoted to homework should not be 
onerous or burdensome. Middle-school students should anticipate daily assignments in most subject 
areas and may expect weekend homework. If a problem arises, the teacher should be contacted.  

 
Homework on Vacations/Planned Absences 
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The school calendar provides for extended weekends throughout the school year. Parents are 
encouraged to schedule trips or family outings during these times so as to eliminate the need to 
interrupt a child’s learning process. Missed assignments are the student’s responsibility.  
 

Teachers are not required to give make-up tests or assignments for absences due to vacations.  
Assignments will not be given in anticipation of a vacation.  
 

Homework During Illness 
 
When a student is absent for three or more days, a parent may call the school office before 10:00 am to 
arrange for homework assignments to be sent home. Homework assignments may be picked up at the 
school office between 2:45 and 3:30 pm. 

 
For short absences, students should make arrangements with classmates regarding assignments. 
Students may also receive missed assignments from their teacher when they return to school. 

 
Students will customarily be granted one day for each day of absence due to illness to complete missed 
assignments. 

  
Homework Club 
OLMC is committed to the academic success of our students. Teachers are available to provide occasional 
tutoring support and an afterschool Homework Club is available Tuesday - Thursday, from 2:40 - 4:00 
pm for academic support and to provide a time for quiet study. 

 
Homework Club is not an alternative to AfterCare. Any student may enroll in Homework Club by 
appointment with a teacher. No student will be permitted in Homework Club except by appointment. All 
students enrolled in Homework Club must be engaged in active study, either with a teacher or on their 
own. Students who are not engaged in active study will be released from Homework Club and enrolled 
in AfterCare. 

 
Parents are responsible for picking up students who attend Homework Club. Students who have 
permission to walk home must coordinate their schedules with their parents. Students who are not 
picked up by 4:00 pm will be enrolled in AfterCare. 

 
Library 
 
Students are encouraged to use the library for curricular enrichment and pleasure reading. The following 
rules are to be observed: 

 
1. Borrowed books are to be returned on time and in good condition. 
2. A fine of one canned good per day is required for overdue books with a maximum fine of ten 

cans. (Canned goods are donated to local food banks). Books damaged or lost must be 
replaced by the student before any other materials may be checked out.  

 
Lockers and Cubbies 
 

Each student is assigned a locker or cubby in which to store clothing and textbooks. In order to maintain 
a quiet atmosphere for class, students are permitted to go to their lockers only at specified times. The 
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school reserves the right to inspect lockers at any time. [N.J.S.A. 18a.18a: 36-19.2] Lockers may not be 
decorated inside or out, but tools to make the lockers more useable are welcome. 

  
Students in Grades 6 – 8 are issued a school-owned combination lock to use to protect their personal 
items during the evening and on the weekends. The school reserves the right to open student lockers at 
any time without cause. The locks are the property of Our Lady of Mount Carmel School. Students will 
be responsible for replacement of any lost lock. A lock that is not locked on a student’s locker during the 
school day may be taken from the locker. The student must come to the office to retrieve his/her lock. A 
$10.00 fine may be charged after the second infraction. 

 
Lost and Found 
 

Any items found in the school building or on the school grounds should be given to the school Office 
Manager to be placed in the Lost and Found basket. Items placed in the Lost and Found remain there 
for 10 days. After 10 days, items may be donated to charity. 
 

Students who lose a library book, textbook or workbook must pay the replacement cost of the book plus 
shipping in order to receive a new copy. 

 
Lunch 
 

“The dinner table is the center for the teaching and practicing not just of table 
manners but of conversation, consideration, tolerance, family feeling, and just 
about all the other accomplishments of polite society except the minuet.” 

-“Miss Manners” 
 
The Our Lady of Mount Carmel School HSA (hsa@olmcboonton.org) facilitates a daily hot lunch program. 
Students may choose to bring their lunch each day. Students should not bring glass bottles, soft drinks, 
or excessive amounts of candy. Because of limited facilities and the time allotted to the lunch period, 
students should be sent with lunches that do not require warming.  

 
Students are expected to use the same manners required in the classroom during lunch. Courtesy and 
kindness toward other students and cooperation with lunch monitors is expected at all times. Rules of 
conduct for Lunch and Recess are posted in the lunch area. 

 
The OLMC School Parent Organization has made arrangements with a third-party to provide hot lunches 
for a fee. Any parent interested to purchase lunches may contact the OLMC HSA: hsa@olmcboonton.org 

 
Medication 
 
If a child must take any medication in school which is prescribed by a doctor, that medication must be 
sent to the School Nurse in the container received from the pharmacy and must have on its label the 
following information: 

 
b. Child’s name 
c. Name of doctor prescribing the child’s medication  
d. Frequency 
e. Dose 
f. Date 
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All non-prescription medication (cough drops, lip balm, etc.) should be taken to the School Nurse with 
the following information: 

 
a. Child’s name 
b. Frequency 
c. Dose 
d. Date 

 
Nurse 
 
Our Lady of Mount Carmel receives support from the county for a part-time nurse. Services include 
health appraisal of students. Health records are maintained for all students. The nurse maintains 
emergency cards to contact parents and emergency contacts if a child becomes ill or injured. The nurse 
carries out the local Board of Health rules regarding communicable diseases. 

 
Off-Campus Conduct 
  
The administration of Our Lady of Mount Carmel School reserves the right to discipline its students for 
off-campus behavior involving other members of the school community that does not accord with 
expectations for the good behavior of its students during the course of the school day. Off-campus 
behavior includes, but is not limited to cyber-bullying. 
 

Office Records 
 

Parents/Guardians are requested to notify the School Office in writing of any change of address, home 
telephone numbers, cell phone numbers, business phone numbers, e-mail addresses and/or phone 
numbers of emergency contacts. This will guarantee that office records are accurate, complete, and 
up-to-date. 

 
Home and School Association 
 

The Our lady of Mount Carmel Home and School Association works to support and enhance the 
educational ministry of the school. Building community, fundraising, and parent education are goals of 
this organization. Questions and ideas may be sent to the HSA officers at: hsa@olmcboonton.org. 

 
Promotion Policy and Retention Policy 
 
Advancement to the next grade in Our Lady of Mount Carmel School is based on a student’s daily 
performance, test results, recommendations of teachers, and the student’s ability to complete work 
successfully on a more advanced level. 
 

Promotion to the next grade depends on successful completion of all subject areas. The school may 
recommend the repetition of a grade, tutoring, or summer school classes as a requirement for 
promotion when, after conferences with teachers and parents, it is believed that such action will better 
prepare the student academically or emotionally for the next grade. 

 
Returning to School After Dismissal 
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Students are not permitted to return to the school building after the 2:30 pm dismissal unless assigned to 
AfterCare or enrolled in a school activity. Students do not have access to lockers or classrooms after 2:30 
pm dismissal. Students who return to campus after 2:30 pm without a teacher, face detention, 
suspension, or expulsion. 

 
Sacramental Program 
 
The sacramental life of the children of the Catholic tradition is an important component of the religion 
program at Our Lady of Mount Carmel School. Preparation for the reception of the sacraments falls 
under the direction of the Pastor in accordance with diocesan guidelines. He works with the teachers to 
provide instruction in anticipation of student participation in Reconciliation, the Eucharist, and 
Confirmation. 

  
Parents are expected to be active partners in the preparation of their children for these sacraments. The 
sacraments of Reconciliation and Eucharist are only conferred to students baptized in the Roman 
Catholic tradition.  

 
School Hours 
 
School hours are 7:30 am – 2:30 pm. Students who are not in the All-Purpose Room for Prayers and 
Announcements at 7:40 am will be marked tardy. 

 
School hours on early release days are 7:30 am – 11:45 am. 
 
At Our Lady of Mount Carmel School, we work in partnership with parents to enable each child to 
develop as an independent learner. Parents should allow their child(ren) to enter the school building on 
their own each morning. Classes will invite parent involvement, volunteering, or visitation on particular 
occasions. 

 
Our Lady of Mount Carmel School offers an After School Care Program that runs from 2:30 – 6:00 pm. 
 
Parents are to make arrangements for their child(ren) to arrive at school on time and be picked up at 
dismissal time. Students who are not picked up by 2:45 pm must be enrolled in the AfterCare program. A 
daily rate fee will be assessed for students who use the program on an unscheduled basis. 

 
Three (3) tardies or three (3) early withdrawals is considered a one-half day absence. An excessive 
number of tardies will have a direct impact on a student’s academic evaluation and promotion to the 
next grade. 
 

School Office Hours 
 

The school office is open on all school days from 7:30 am – 3:15 pm. 
 
School Property 
 
Parents are responsible for the damage to or destruction of school property, including any furniture, 
equipment, and will be obligated to pay the full amount of repairs and labor or replacement. No writing 
in rented textbooks is permitted. The student will pay a fine or replacement for damaged or lost texts 
before any final reports, transcripts, or diplomas are presented. 
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School Safety  
 

Our Lady of Mount Carmel School attempts to provide a safe environment for all students and members 
of the school community. Verbal or written threats made against the physical or emotional well-being of 
any student or staff member are taken very seriously. Students making such threats, whether seriously, 
in jest, or online, face detention, suspension, and/or expulsion. 
 

Harassment of any type is not tolerated. The school will investigate all complaints of harassment. 
Students involved in harassing behavior face detention, suspension, and/or expulsion. 

 
School Directory 
 

Each family will receive a School Directory listing students’ and parents’ names, addresses, home 
telephone numbers, and e-mail addresses. 

The School Directory may be used to acquaint parents with the names of their children(s) classmates and 
parents. These directories may not be used or sold for other purposes. 

 
Information for Use in Directory, Athletics, etc…  
 
Your consent is not required for Our Lady of Mount Carmel to release the following student information 
designated as “directory information”:  
  

● Name 
● Date of birth 
● Class designation 
● Address  
● Place of birth  
● Previous school or district attended  
● Telephone number  
● Extracurricular participation  
● Weight & Height for athletic teams  
● Parent name  
● Student photograph  
● Dates of attendance  
● Email address  
● Achievements or honors  

  
If you wish to refuse to permit the School to release directory information, you must submit your written 
refusal to the School Office. 

 
Student Records 
 
Our Lady of Mount Carmel School adheres to the Buckley Amendment (FERPA - Family Educational Rights 
and Privacy Act) regarding access to student records. Records of students transferring to other schools 
will only be sent through the U.S. Mail. No records will be given to parents to transport to the new 
school. 
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Students requesting records/transcripts/recommendations must make a five school-day request to the 
School Office. All forms should be submitted to the Our Lady of Mount Carmel School Office for 
distribution. Completed forms will be sent via the U.S. Mail. Special handling will require that all postal 
fees be paid by the parents. 
 

No records of transferring students whose financial commitment is in arrears will be sent to receiving 
schools. 
 

Technology and Social Media 
 
Blogs  
 
Engagement in online blogs such as, but not limited to, MySpace.com®, Xanga®, Friendster®, Facebook®, 
etc. may result in disciplinary actions if the content of the student’s or parent’s blog includes defamatory 
comments regarding the school, the faculty, or other members of the school or parish communities. 

 
Cell Phones  
 
The use of cell phones by students during the school day is strictly prohibited. Students are not permitted 
to use cell phones on campus except for explicitly designated purposes limited to specific times and 
areas of the campus.  

 
Any student who wishes to call home during the day must do so using the school telephone at the Front 
Desk. If a student wishes to place a cell phone call after school in order to coordinate transportation, the 
phone may be used only in the school reception area in full view of the Front Desk. Any other use of a 
cell phone will result in the phone being confiscated.  

 
Phones should be turned off during the school day and may not be kept on the student’s person. Any 
phones, including those left in a locker, that are triggered to ring or otherwise alert will be confiscated.  

 
The use of a cell phone to take photographs of other students, with or without their consent, is strictly 
prohibited and will result in strong disciplinary action. 

 
Confiscated phones will only be returned to the student’s parents upon request.  
 
Text Messages 
 
Students should at no time be involved in texting during the course of the school day. Students involved 
in texting at school face detention, suspension and/or expulsion. The possession or transmission of 
inappropriate photos on cell phones or other electronic devices will result in strong disciplinary action, 
including suspension and/or expulsion. 

 
Virtual Reality Sites  
 
Virtual Reality Sites such as, but not limited to, www.there.com® and www.secondlife.com®, etc. pose a 
developmental and moral risk to the life of a student. Parents are cautioned to be aware of the online 
sites visited by their children, knowing that often predators are not living in a neighborhood, but within 
the home via a computer. Students who depict other students, teachers, or parish staff in a defamatory 
light on such sites face detention, suspension, or expulsion. 
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School Telephone 
 
Students may be granted permission from a teacher or the school Office Manager in the case of 
emergency to use the school telephone at the Front Desk. The telephones in the classrooms are for the 
use of the teacher only. Forgotten homework, assignments, or athletic equipment, etc., do not 
constitute emergencies.  

 
Title IX 
 

Our Lady of Mount Carmel School adheres to the tenets of Title IX: “No person in the United States shall, 
on the basis of sex, be excluded from participating in, be denied the benefits of, or be subjected to 
discrimination under any education program or activity receiving federal financial assistance.” 

Tuition Support  

Our Lady of Mount Carmel School is committed to providing the highest quality Catholic education in the 
Classical lberal-arts tradition to all families who thoughtfully and prayerfully identify OLMC School as 
their preferred educational partner. Toward that end, the school raises and identifies sources of support 
to make it possible to admit all students, regardless of financial need. 

Any family may apply to the Tri-County Scholarship Fund for tuition assistance. Application information 
is available in the school office in January. Notification of support from the Fund is sent to the family and 
the school. 

OLMC School significantly discounts tuition for members of the OLMC parish and for families with 
multiple children. 

The school Tuition Assistance Program helps families of students who would be unable to attend OLMC 
without some aid. Tuition assistance is provided for families demonstrating a significant financial need. 
The Tuition Assistance Program is in the form of a grant which does not require repayment. In order to 
ensure as fair an apportionment of funds as possible, we require that parents or guardians complete a 
Tuition Assistance form. The form is available in the school office. Completed forms should be submitted 
to the school office by March 1st. Decisions on Tuition Assistance grants are made on a rolling basis. 
Tuition Assistance grants are determined based on information filed each year. There is no guarantee 
that a family will receive grants in subsequent years. To be considered for the Tuition Assistance 
Program, families should first apply for the Tri-County Scholarship. 

Please note that other scholarship programs offered by the school are separate entities from the Tuition 
Assistance Program. Families may apply for and receive awards under multiple programs. Other fees and 
services provided by OLMC not related to tuition, such as AfterCare, are the full responsibility of the 
student's family. 

 
Transfer of Students 
 
Notice of withdrawal of a student should be made by the parent in writing to the Headmaster in advance 
of the withdrawal date. This enables the school to prepare necessary information and settle accounts. 
No student records will be forwarded to another school until Business Office accounts have been 
settled. (See previous section on Student Records for transcript information.) 
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Uniforms and Dress Code 
 
The uniform is one of the hallmarks of good Catholic education, and, indeed, of Classical education. It 
helps to knit together the learning community, creates a visible token of unity and solidarity, establishes 
a tone of academic seriousness for the classroom, and provides a diverse student body with a uniformly 
attractive self-presentation. The uniform does not suppress individuality—rather, in this increasingly 
shallow age, it suppresses superficiality and invites students to distinguish themselves on matters of 
substance. 

For this reason, maintaining the school uniform in class is imperative. All students must be in uniform 
every day, unless an explicit exception is made (there will be out-of-uniform days during the course of 
the school year). If there is a time when the prescribed uniform cannot for some legitimate reason be 
worn, a note from the parent/guardian must be written to the headmaster. Students who are out of 
uniform without this explanation may not be permitted to attend class. Students who repeatedly violate 
the uniform guidelines may be required to serve Detention. 

Gym Uniform 

Students in elementary school are not expected to wear the gym uniform. The activity of gym class is no 
more vigorous than activity at recess and the elementary-grade uniform accommodates wearing 
sneakers. Students in 4th and 5th grade are invited to change into the gym uniform, if they wish, and 
young ladies of all grades are reminded that for modesty’s sake they may wish to wear skorts or wear 
bicycle shorts with their skirts or jumpers.  

Students in middle school will be expected to change for gym, but exceptions will be accommodated. 
Middle-school students should, in any case, keep athletic shoes in their lockers and wear them for gym. 
The time for changing clothes will be accommodated within the time allotted for gym. In addition to the 
use of the student bathrooms, locker rooms are available for changing.  

Uniform Description 
 
The uniform for Our Lady of Mount Carmel School is listed on the Flynn and O’Hara website. Where 
applicable (in the case of clothing without the school logo/crest), parents are invited to select generic 
attire from other vendors. The uniform consists of the following: 

 
Girls Winter Uniform, Grades PreK-5 
 

● Blue Plaid Drop Waist Jumper 
● White Short or Long Sleeve Peterpan Collar Blouse 
● Solid Leather Shoes, Black or Brown, *OPTIONAL 
● Sneakers, Monochrome 

 
Girls Winter Uniform, Grades 6-8 
 

● Blue Plaid 4 Kick Pleated Skirt 
● Solid Leather Shoe, Black or Brown 

 
Girls Winter Uniform, Grades K-8 
 

● White or Navy Short Sleeve Polo Shirt w/Logo 
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● White or Navy Long Sleeve Polo Shirt w/Logo 
● Navy Flat Front Girls Slacks 

 
Optional 

● Navy V-Neck Sweater Vest w/Logo 
● Navy V-Neck Pullover Sweater w/Logo 
● Navy V-Neck Cardigan Sweater w/Logo 
● Navy Polar Fleece Jacket w/Logo 
● Navy Orlon Knee-Hi 
● Navy Opaque Nylon Knee-Hi 
● Navy Ribbed Tights 
● Navy Opaque Tights 
● Solid Navy Headband 

 
Girls Spring/Fall Uniform, Grades K-8 
 

● Khaki Girl's Twill Walking Shorts 
● Khaki 2 Pleat Skort 
● White or Navy Short Sleeve Polo Shirt w/Logo 
● White Crew Socks, navy blue knee socks, or navy blue tights 
● Sneakers, Monochrome 

 
Girls Gym Uniform, Grades K-8 
 

● Gold Gym Tee Shirt w/Silk Screen 
● Navy Micromesh Nylon Gym Shorts w/Silk Screen 
● Navy Heavy Weight Sweatshirt w/Silk Screen 
● Navy Heavy Weight Sweatpant w/Silk Screen 
● Navy Polar Fleece Jacket w/Logo 

 
Boys Winter Uniform, Grades K-8 
 

● Khaki Twill Pants 
● White or Navy Short Sleeve Polo Shirt w/Logo 
● White or Navy Long Sleeve Polo Shirt w/Logo 
● Navy Crew Socks 
● Brown or Black Leather Shoe 

 
Optional 

● Navy V-Neck Sweater Vest w/Logo 
● Navy V-Neck Pullover Sweater w/Logo 
● Navy V-Neck Cardigan Sweater w/Logo 
● Navy Polar Fleece Jacket w/Logo 

 
Boys Spring/Fall Uniform, Grades K-8 
 

● Khaki Boy's Twill Walking Shorts 
● White or Navy Short Sleeve Polo Shirt w/Logo 
● White Crew Socks 
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Boys Gym Uniform, Grade K-8 
 

● Gold Gym Tee Shirt w/Silk Screen 
● Navy Micromesh Nylon Gym Shorts w/Silk Screen 
● Navy Heavy Weight Sweatshirt w/Silk Screen 
● Navy Heavy Weight Sweatpant w/Silk Screen 
● Navy Polar Fleece Jacket w/Logo 
● White Crew Socks 
● Sneaker, monochrome 

 
Uniform Guidelines 
 
Leather dress shoes should be one solid color: black, brown, or dark navy. Oxford style, saddle shoes, 
loafers, and top-siders are acceptable. Top-siders should not be two-tone in color, however the sole of 
the top-sider may be beige/tan. No sandals, no open-back shoes, or any type of shoe which resembles a 
tennis shoe, no boots or hi-top shoes, no black and white saddle oxfords, no ballet slippers, and no 
shoes with a heel over 2 inches (measured from the back exterior of the shoe) are permitted. NO 
WALLABEE® SHOES/BOOTS/UGGS® MAY BE WORN. Shoes with laces must be tied at all times. 

 
Hair 
 
All students – hair should be neat with bangs above the eyebrows. Boy’s hair should be above and not 
touch the shirt collar and trimmed around the ears. Hair bands, hair clips, rubber bands, ponytail 
holders, etc. must be in the hair, not worn on wrists. Extreme hair coloring and bleaching is not 
permitted. No beads or scarves should be worn in the hair.  

 
Cosmetics 
 
No cosmetics, lip gloss, colored chapstick, or artificial nails may be worn. Girls may wear flesh-toned nail 
polish. No visible tattoos of any kind are permitted. Students may not wear Hologram contact lenses.  

 
Jewelry 
 
Jewelry may not be ostentatious and should be limited to one watch, one ring, and simple crosses or holy 
medals on a narrow silver or gold chain. Silly bands are not permitted. 

 
Watches that make sounds may be confiscated and returned to parents upon request or to students at 
the end of the school year.  

 
Girls may wear one pair of earrings. Boys may not wear earrings during the school day. 
 
Winter Accommodations 
  
During the colder months (December through February) girls may wear plain navy blue sweatpants under 
their uniform during arrival, recess, and dismissal. Pajama style pants may not be worn at any time. 

 
Neatness 
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The uniform should be clean and without wrinkles, with all buttons attached and hem intact. Shirttails 
should be tucked in while a student is on campus unless the uniform style shirt includes an elastic band 
at the waist. Boys wearing leather shoes are expected to wear belts at all times when a shirt is tucked 
into pants or shorts with belt loops. Belts may be navy, brown, or black. 

 
Out of Uniform Dress Code  
 
Guidelines for Dress Code during non-Uniform days or activities will be provided on those occasions. 
 
Visitors 
 
School visitors (volunteers, parents, etc.) must sign in at the front desk when they enter the building. All 
visitors and volunteers are required to wear a designated badge that may be picked up in the office. 
Visitors and volunteers must sign out at the time of departure. 

 
Parents who volunteer to serve lunch or who volunteer in another capacity in the school may not visit a 
classroom to see their children during the day without prior arrangements having been made with the 
teacher.  

 
Volunteers 
 
All volunteers in the school must complete the Volunteer contact registration sheet and complete the 
Diocesan mandated background check and Virtue training. 

 
All volunteers are expected to dress appropriately in modest and neat attire, appropriate for the activity. 
 
The principal responsibility of a volunteer is to assist the school administration or teachers. For this 
reason, pre-school siblings are typically not permitted to accompany parent volunteers to school for 
meetings, to serve lunches, to assist with class, or to decorate the school. Exceptions may be made on a 
case by case basis, at the discretion of the headmaster. 

 
Weather Emergencies 
 
If it should be necessary to close the school because of weather conditions, an announcement will be 
made to families through all appropriate communications mechanisms. Our Lady of Mount Carmel sends 
emergency notifications through an automated emergency alert system that notified families with an 
email, phone call, or text. 
 

Right to Amend 
 

Our Lady of Mount Carmel School reserves the right to amend or alter this Handbook as needed during 
the school year. Notice of amendments will be sent to parents through multiple communication 
channels. 
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Our Lady of Mount Carmel School 
205 Oak St. 
Boonton, NJ 0705 
Phone: 973.334.2777 
admin@olmcboonton.org 
www.olmc.academy 
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Field Study - PERMISSION FORM 
 
Field Studies are educational exercises and privileges afforded to students; no student has the absolute 
right to attend and participate in a field study. Students may be denied participation if they fail to meet 
academic or behavioral requirements. A Field Study Permission Form MUST be signed by the parent or 
guardian and given to the teacher supervising the Field Study. Students who fail to return a permission 
form will not be allowed to participate in the field study. Telephone calls or any other written note are 
not acceptable – please refer to the School Handbook.  
 
I/WE, the parent(s)/guardian(s) of ______________________________________request that the 
school allow my/our son/daughter to participate in a field trip to  
 
Educational Purpose:  
 
Date of Field Trip:  
 
Departure from School: Arrival back to School:  
 
Fee: 
 
Other Information:  
 
_____________________________________________________________________________________ 
          Administrator’s Signature                                Teacher’s Signature 
 
We hereby release and save harmless the Our Lady of Mount Carmel School and any and all of its 
employees from any and all liability for any and all harm arising to my/our son/daughter as a result of 
this trip. In case of emergency, I give permission for 
________________________________________________ to be taken to a physician or hospital by 
either a parent in charge or by school personnel. I understand that every effort will be made to contact 
me. 
 
Parent/Guardian Signature:  
 
 
____________________________________________________________________ 
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MEDICAL RELEASE 
 
Student’s Name: 
______________________________________________________________________________ 
 
Medical Insurance Information: 
Group/Company Insurance Company: 
______________________________________________________________ 
 
Policy Number: 
_______________________________________________________________________________ 
 
Known Allergies/Allergic Reactions: 
_________________________________________________________ 
 
Other Pertinent Medical 
Information___________________________________________________________ 
 
Current Medication(s): 
__________________________________________________________________________ 
 
Mother’s Daytime #: ________________________Father’s Daytime #: ___________________________ 
 
Mother’s Cell Phone #: ______________________Father’s Cell Phone #: _________________________ 
(Keep for emergency purposes.) 
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TECHNOLOGY and TELECOMMUNICATIONS USE AGREEMENT 
Adapted from NCEA’s From the Chalkboard to the Chatroom.  
 
As a computer user, I agree to follow the rules and code of ethics in all of my work with computers while 
attending Our Lady of Mount Carmel School: 
 
1. I recognize that all computer users have the same right to use the equipment; therefore, I will not 

use the computer resources for non-academic purposes. I will not waste or take supplies such as 
paper, printer cartridges, and discs that are provided by the school. When I am working on the 
computer, I will talk softly and work in ways that will not disturb other users. I will keep my 
computer work area clean and will not eat or drink while using the computer. 

 
2. I recognize that software is protected by copyright laws; therefore, I will not make unauthorized 

copies of software and I will not give, lend, or sell copies of software to others. I understand that I 
will not be allowed to bring software applications, games, or CD-ROMs from home to be used on 
school equipment without proof of licensure and prior approval of appropriate school personnel. 

 
3. I recognize that the work of all users is valuable; therefore, I will protect the privacy of others by not 

trying to learn their password; I will not copy, change, read, or use files from another user without 
prior permission from that user; I will not attempt to gain unauthorized access to system programs 
for computer equipment; I will not use computer systems to disturb or harass other computer users 
or use inappropriate language in my communications. 

 
4. I will honor my school’s procedures for the storage of information. I realize that after prior notice 

has been given to me, files may be deleted from the system to protect the integrity of the network 
or because of space limitations on the computer’s hard drive. 

 
5. Each student who received Internet access will be instructed in the proper use of the network. The 

use of the Internet must be in support of education and research consistent with the educational 
objectives of the school. Students using network or computing resources must comply with the 
appropriate rules for that network or resource. Students are never permitted to type a web 
address/URL into a web browser. 

 
6. As a user of a network, I will not use bulletin boards nor chat lines for personal use. In addition, I will 

not reveal my personal information, home address, or personal phone number or those of students, 
teachers, or other staff members. Transmission of any material in violation of any U.S. or state 
regulation is prohibited. This includes, but is not limited to: copyrighted material, threatening or 
obscene material, or material protected by trade secret. The use of school computers and 
networking resources for commercial activities is not permitted. Their use for product 
advertisement or political lobbying is also prohibited. 

 
7. Parents must realize that their students may encounter material on a network/bulletin board that 

they do not consider appropriate (vulgar jokes, statements of believe that some might consider 
immoral, etc.) The student is responsible for not pursuing material that could be considered 
offensive.  

 
8. The use of the computer is a privilege, not a right, and inappropriate use will result in the 

cancellation of these privileges. Vandalism or intentional modification of system settings will result 
in cancellation of privileges and/or school disciplinary action. The school reserves the right to seek 
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financial restitution for any damage caused by a student or other user. The system administrators 
will deem what is inappropriate use, and their decision is final. The administration, faculty, and staff 
of the school may request that the system administrator deny, revoke, or suspend specific user 
privileges. Violations of the rules and code of ethics described above will be dealt with seriously. 
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PHOTO-VIDEO RELEASE 
 
 
To whom it may concern: 
 
I hereby give permission for my son/daughter ________________________ to be photographed or 
videotaped at Our Lady of Mount Carmel School. I realize that the photo may be published in the 
newspaper, a magazine, the school website, or other publication. The video may be used for 
informational or educational purposes regarding the programs or curriculum at Our Lady of Mount 
Carmel School. 

 
Signed:_______________________________________________ 
 
Date:_________________________________________________ 
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Parent-School Partnership Agreement 
 
Signature Page 
 
I have read the 2018-2019 Family Handbook and agree to follow the school policies and procedures as 

stated. 
 
 
Family Name_________________________________________________ 
 
 
_________________________________ ____________________ 
Parent signature Date 
 
 
_________________________________ ____________________ 
Parent signature Date 
 
 
_________________________________ ____________________ 
Student signature Date 
 
 
________________________________ ____________________ 
Student signature Date 
 
 
________________________________ ____________________ 
Student signature Date 
 
 
________________________________ ____________________ 
Student signature Date 
 
 
*Both parents and students must sign. 
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Our Lady of Mount Carmel School 
205 Oak Street, Boonton, NJ 07005 
973-334-2777 

school@olmcboonton.org 

 

 

 

 

 

 

Date:               December, 2018 

To:                  All School Employees, Parents, Guardians, and Students 

From:             Christine A. Rotondo, Assistant Headmaster - Operations 

Subject:          Annual AHERA (Asbestos Hazard Emergency Response Act) Notification Letter 

  

As mandated by Federal Regulation 40 CFR Part 763, known as AHERA (Asbestos Hazard 

Emergency Response Act, enacted in 1987), required all schools (K-12) to conduct an initial 

inspection to determine the presence and condition of Asbestos Containing Materials (ACM).  If 

ACM is in the building, it must be categorized according to the type of material, its locations, 

current damage/condition, its potential for future damage and a detailed Asbestos 

Management Plan (MP) must be developed. The Management Plan details the inspection 

findings, and outlines the response actions the school intends to implement. 

To accomplish this requirement, the school’s office has on file a NJ State Department of Health 

approved Asbestos Management Plan.  The provisions of the plan are being implemented in a 

timely and on-going fashion. It is a desire of the school to provide a safe and healthy facility for 

all students, employees and visitors. 

Our Lady of Mount Carmel School has been conducting US EPA AHERA six-month periodic 

surveillance.  A three-year AHERA re-inspection is scheduled for March, 2020.  All previous 

periodic surveillances and re-inspections are included in the school’s management plan.  Since 

last written notice, there have been no asbestos response activities to report. 

The purpose of this notification letter is to satisfy the requirements of AHERA for written notice 

of the availability of the Management Plan for review.  Should you desire, please contact the 

school’s administrative office for further details.  
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Our Lady of Mount Carmel School 
205 Oak Street, Boonton, NJ 07005 
973-334-2777 

school@olmcboonton.org 

 

 

 

 

Date:               December, 2018 

To:                  All School Employees, Parents, Guardians, and Students 

From:             Christine A. Rotondo, Assistant Headmaster - Operations 

Subject:          Annual Integrated Pest Management (IPM) Notification Letter 

 

This notice is being distributed to comply with the New Jersey School Integrated Pest 

Management Act.  The Diocese of Paterson and Our Lady of Mount Carmel School has adopted 

an Integrated Pest Management (IPM) Policy and has implemented an IPM Plan to comply with 

this law.  IPM is a holistic, preventive approach to managing pests that is explained further in 

the school’s IPM Policy. 

 

All schools in New Jersey are required to have an Integrated Pest Management Coordinator 

(IPM Coordinator) to oversee all activities related to IPM and pesticide use at the school. 

 

The IPM Coordinator for Our Lady of Mount Carmel School is: 

 

Name: Mr. Jose Galloza 

Business Phone: 973-334-3777  

Business Address: Our Lady of Mount Carmel School 

205 Oak Street 

Boonton, New Jersey 07005 

 

The IPM Coordinator maintains the pesticide product label and the Material Safety Data Sheet 

(MSDS) (when one is available), of each pesticide product that may be used on school property. 

The label and the MSDS are available for review by a parent, guardian, staff member, or 
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student attending the school. Also, the IPM Coordinator is available to parents, guardians, and 

staff members for information and to discuss comments about IPM activities and pesticide use 

at the school. 

 

As part of the school pest management plan, Our Lady of Mount Carmel School, may use 

pesticides to control pests.  The United States Environmental Protection Agency (EPA) and the 

New Jersey Department of Environmental Protection (DEP) register pesticides to determine 

that the use of a pesticide in accordance with instructions printed on the label does not pose an 

unreasonable risk to human health and the environment.  Nevertheless, the EPA and the DEP 

cannot guarantee the registered pesticides do not pose any risk to human health, thus 

unnecessary exposure to pesticides should be avoided.  The EPA has issued the statement that 

where possible, persons who are potentially sensitive, such as pregnant women, infants and 

children, should avoid unnecessary pesticide exposure.  
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Addendum 
 

“The Lost Tools of Learning” 
Dorothy Sayers 

 

 That I, whose experience of teaching is extremely limited, should presume to discuss education 
is a matter, surely, that calls for no apology. It is a kind of behavior to which the present climate 
of opinion is wholly favorable. Bishops air their opinions about economics; biologists, about 
metaphysics; inorganic chemists, about theology; the most irrelevant people are appointed to 
highly technical ministries; and plain, blunt men write to the papers to say that Epstein and 
Picasso do not know how to draw. Up to a certain point, and provided the criticisms are made 
with a reasonable modesty, these activities are commendable. Too much specialization is not a 
good thing. There is also one excellent reason why the veriest amateur may feel entitled to 
have an opinion about education. For if we are not all professional teachers, we have all, at 
some time or another, been taught. Even if we learnt nothing--perhaps in particular if we learnt 
nothing--our contribution to the discussion may have a potential value. 

However, it is in the highest degree improbable that the reforms I propose will ever be carried 
into effect. Neither the parents, nor the training colleges, nor the examination boards, nor the 
boards of governors, nor the ministries of education, would countenance them for a moment. 
For they amount to this: that if we are to produce a society of educated people, fitted to 
preserve their intellectual freedom amid the complex pressures of our modern society, we 
must turn back the wheel of progress some four or five hundred years, to the point at which 
education began to lose sight of its true object, towards the end of the Middle Ages. 

Before you dismiss me with the appropriate phrase--reactionary, romantic, mediaevalist, 
laudator temporis acti (praiser of times past), or whatever tag comes first to hand--I will ask you 
to consider one or two miscellaneous questions that hang about at the back, perhaps, of all our 
minds, and occasionally pop out to worry us. 

When we think about the remarkably early age at which the young men went up to university 
in, let us say, Tudor times, and thereafter were held fit to assume responsibility for the conduct 
of their own affairs, are we altogether comfortable about that artificial prolongation of 
intellectual childhood and adolescence into the years of physical maturity which is so marked in 
our own day? To postpone the acceptance of responsibility to a late date brings with it a 
number of psychological complications which, while they may interest the psychiatrist, are 
scarcely beneficial either to the individual or to society. The stock argument in favor of 
postponing the school-leaving age and prolonging the period of education generally is there is 
now so much more to learn than there was in the Middle Ages. This is partly true, but not 
wholly. The modern boy and girl are certainly taught more subjects--but does that always mean 
that they actually know more? 

Has it ever struck you as odd, or unfortunate, that today, when the proportion of literacy 
throughout Western Europe is higher than it has ever been, people should have become 
susceptible to the influence of advertisement and mass propaganda to an extent hitherto 
unheard of and unimagined? Do you put this down to the mere mechanical fact that the press 
and the radio and so on have made propaganda much easier to distribute over a wide area? Or 
do you sometimes have an uneasy suspicion that the product of modern educational methods 
is less good than he or she might be at disentangling fact from opinion and the proven from the 
plausible? 
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Have you ever, in listening to a debate among adult and presumably responsible people, been 
fretted by the extraordinary inability of the average debater to speak to the question, or to 
meet and refute the arguments of speakers on the other side? Or have you ever pondered 
upon the extremely high incidence of irrelevant matter which crops up at committee meetings, 
and upon the very great rarity of persons capable of acting as chairmen of committees? And 
when you think of this, and think that most of our public affairs are settled by debates and 
committees, have you ever felt a certain sinking of the heart? 

Have you ever followed a discussion in the newspapers or elsewhere and noticed how 
frequently writers fail to define the terms they use? Or how often, if one man does define his 
terms, another will assume in his reply that he was using the terms in precisely the opposite 
sense to that in which he has already defined them? Have you ever been faintly troubled by the 
amount of slipshod syntax going about? And, if so, are you troubled because it is inelegant or 
because it may lead to dangerous misunderstanding? 

Do you ever find that young people, when they have left school, not only forget most of what 
they have learnt (that is only to be expected), but forget also, or betray that they have never 
really known, how to tackle a new subject for themselves? Are you often bothered by coming 
across grown-up men and women who seem unable to distinguish between a book that is 
sound, scholarly, and properly documented, and one that is, to any trained eye, very 
conspicuously none of these things? Or who cannot handle a library catalogue? Or who, when 
faced with a book of reference, betray a curious inability to extract from it the passages 
relevant to the particular question which interests them? 

Do you often come across people for whom, all their lives, a "subject" remains a "subject," 
divided by watertight bulkheads from all other "subjects," so that they experience very great 
difficulty in making an immediate mental connection between let us say, algebra and detective 
fiction, sewage disposal and the price of salmon--or, more generally, between such spheres of 
knowledge as philosophy and economics, or chemistry and art? 

Are you occasionally perturbed by the things written by adult men and women for adult men 
and women to read? We find a well-known biologist writing in a weekly paper to the effect 
that: "It is an argument against the existence of a Creator" (I think he put it more strongly; but 
since I have, most unfortunately, mislaid the reference, I will put his claim at its lowest)--"an 
argument against the existence of a Creator that the same kind of variations which are 
produced by natural selection can be produced at will by stock breeders." One might feel 
tempted to say that it is rather an argument for the existence of a Creator. Actually, of course, 
it is neither; all it proves is that the same material causes (recombination of the chromosomes, 
by crossbreeding, and so forth) are sufficient to account for all observed variations--just as the 
various combinations of the same dozen tones are materially sufficient to account for 
Beethoven's Moonlight Sonata and the noise the cat makes by walking on the keys. But the 
cat's performance neither proves nor disproves the existence of Beethoven; and all that is 
proved by the biologist's argument is that he was unable to distinguish between a material and 
a final cause. 

Here is a sentence from no less academic a source than a front- page article in the Times 
Literary Supplement: "The Frenchman, Alfred Epinas, pointed out that certain species (e.g., ants 
and wasps) can only face the horrors of life and death in association." I do not know what the 
Frenchman actually did say; what the Englishman says he said is patently meaningless. We 
cannot know whether life holds any horror for the ant, nor in what sense the isolated wasp 
which you kill upon the window-pane can be said to "face" or not to "face" the horrors of 
death. The subject of the article is mass behavior in man; and the human motives have been 
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unobtrusively transferred from the main proposition to the supporting instance. Thus the 
argument, in effect, assumes what it set out to prove--a fact which would become immediately 
apparent if it were presented in a formal syllogism. This is only a small and haphazard example 
of a vice which pervades whole books--particularly books written by men of science on 
metaphysical subjects. 

Another quotation from the same issue of the TLS comes in fittingly here to wind up this 
random collection of disquieting thoughts--this time from a review of Sir Richard Livingstone's 
"Some Tasks for Education": "More than once the reader is reminded of the value of an 
intensive study of at least one subject, so as to learn the meaning of knowledge' and what 
precision and persistence is needed to attain it. Yet there is elsewhere full recognition of the 
distressing fact that a man may be master in one field and show no better judgement than his 
neighbor anywhere else; he remembers what he has learnt, but forgets altogether how he 
learned it." 

I would draw your attention particularly to that last sentence, which offers an explanation of 
what the writer rightly calls the "distressing fact" that the intellectual skills bestowed upon us 
by our education are not readily transferable to subjects other than those in which we acquired 
them: "he remembers what he has learnt, but forgets altogether how he learned it." 

Is not the great defect of our education today--a defect traceable through all the disquieting 
symptoms of trouble that I have mentioned--that although we often succeed in teaching our 
pupils "subjects," we fail lamentably on the whole in teaching them how to think: they learn 
everything, except the art of learning. It is as though we had taught a child, mechanically and by 
rule of thumb, to play "The Harmonious Blacksmith" upon the piano, but had never taught him 
the scale or how to read music; so that, having memorized "The Harmonious Blacksmith," he 
still had not the faintest notion how to proceed from that to tackle "The Last Rose of Summer." 
Why do I say, "as though"? In certain of the arts and crafts, we sometimes do precisely 
this--requiring a child to "express himself" in paint before we teach him how to handle the 
colors and the brush. There is a school of thought which believes this to be the right way to set 
about the job. But observe: it is not the way in which a trained craftsman will go about to teach 
himself a new medium. He, having learned by experience the best way to economize labor and 
take the thing by the right end, will start off by doodling about on an odd piece of material, in 
order to "give himself the feel of the tool." 

Let us now look at the mediaeval scheme of education--the syllabus of the Schools. It does not 
matter, for the moment, whether it was devised for small children or for older students, or how 
long people were supposed to take over it. What matters is the light it throws upon what the 
men of the Middle Ages supposed to be the object and the right order of the educative process. 

The syllabus was divided into two parts: the Trivium and Quadrivium. The second part--the 
Quadrivium--consisted of "subjects," and need not for the moment concern us. The interesting 
thing for us is the composition of the Trivium, which preceded the Quadrivium and was the 
preliminary discipline for it. It consisted of three parts: Grammar, Dialectic, and Rhetoric, in that 
order. 

Now the first thing we notice is that two at any rate of these "subjects" are not what we should 
call "subjects" at all: they are only methods of dealing with subjects. Grammar, indeed, is a 
"subject" in the sense that it does mean definitely learning a language--at that period it meant 
learning Latin. But language itself is simply the medium in which thought is expressed. The 
whole of the Trivium was, in fact, intended to teach the pupil the proper use of the tools of 
learning, before he began to apply them to "subjects" at all. First, he learned a language; not 
just how to order a meal in a foreign language, but the structure of a language, and hence of 
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language itself--what it was, how it was put together, and how it worked. Secondly, he learned 
how to use language; how to define his terms and make accurate statements; how to construct 
an argument and how to detect fallacies in argument. Dialectic, that is to say, embraced Logic 
and Disputation. Thirdly, he learned to express himself in language-- how to say what he had to 
say elegantly and persuasively. 

At the end of his course, he was required to compose a thesis upon some theme set by his 
masters or chosen by himself, and afterwards to defend his thesis against the criticism of the 
faculty. By this time, he would have learned--or woe betide him-- not merely to write an essay 
on paper, but to speak audibly and intelligibly from a platform, and to use his wits quickly when 
heckled. There would also be questions, cogent and shrewd, from those who had already run 
the gauntlet of debate. 

It is, of course, quite true that bits and pieces of the mediaeval tradition still linger, or have 
been revived, in the ordinary school syllabus of today. Some knowledge of grammar is still 
required when learning a foreign language--perhaps I should say, "is again required," for during 
my own lifetime, we passed through a phase when the teaching of declensions and 
conjugations was considered rather reprehensible, and it was considered better to pick these 
things up as we went along. School debating societies flourish; essays are written; the necessity 
for "self- expression" is stressed, and perhaps even over-stressed. But these activities are 
cultivated more or less in detachment, as belonging to the special subjects in which they are 
pigeon-holed rather than as forming one coherent scheme of mental training to which all 
"subjects" stand in a subordinate relation. "Grammar" belongs especially to the "subject" of 
foreign languages, and essay-writing to the "subject" called "English"; while Dialectic has 
become almost entirely divorced from the rest of the curriculum, and is frequently practiced 
unsystematically and out of school hours as a separate exercise, only very loosely related to the 
main business of learning. Taken by and large, the great difference of emphasis between the 
two conceptions holds good: modern education concentrates on "teaching subjects," leaving 
the method of thinking, arguing, and expressing one's conclusions to be picked up by the 
scholar as he goes along' mediaeval education concentrated on first forging and learning to 
handle the tools of learning, using whatever subject came handy as a piece of material on 
which to doodle until the use of the tool became second nature. 

"Subjects" of some kind there must be, of course. One cannot learn the theory of grammar 
without learning an actual language, or learn to argue and orate without speaking about 
something in particular. The debating subjects of the Middle Ages were drawn largely from 
theology, or from the ethics and history of antiquity. Often, indeed, they became stereotyped, 
especially towards the end of the period, and the far-fetched and wire-drawn absurdities of 
Scholastic argument fretted Milton and provide food for merriment even to this day. Whether 
they were in themselves any more hackneyed and trivial then the usual subjects set nowadays 
for "essay writing" I should not like to say: we may ourselves grow a little weary of "A Day in My 
Holidays" and all the rest of it. But most of the merriment is misplaced, because the aim and 
object of the debating thesis has by now been lost sight of. 

A glib speaker in the Brains Trust once entertained his audience (and reduced the late Charles 
Williams to helpless rage by asserting that in the Middle Ages it was a matter of faith to know 
how many archangels could dance on the point of a needle. I need not say, I hope, that it never 
was a "matter of faith"; it was simply a debating exercise, whose set subject was the nature of 
angelic substance: were angels material, and if so, did they occupy space? The answer usually 
adjudged correct is, I believe, that angels are pure intelligences; not material, but limited, so 
that they may have location in space but not extension. An analogy might be drawn from 
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human thought, which is similarly non-material and similarly limited. Thus, if your thought is 
concentrated upon one thing--say, the point of a needle--it is located there in the sense that it 
is not elsewhere; but although it is "there," it occupies no space there, and there is nothing to 
prevent an infinite number of different people's thoughts being concentrated upon the same 
needle-point at the same time. The proper subject of the argument is thus seen to be the 
distinction between location and extension in space; the matter on which the argument is 
exercised happens to be the nature of angels (although, as we have seen, it might equally well 
have been something else; the practical lesson to be drawn from the argument is not to use 
words like "there" in a loose and unscientific way, without specifying whether you mean 
"located there" or "occupying space there." 

Scorn in plenty has been poured out upon the mediaeval passion for hair-splitting; but when 
we look at the shameless abuse made, in print and on the platform, of controversial 
expressions with shifting and ambiguous connotations, we may feel it in our hearts to wish that 
every reader and hearer had been so defensively armored by his education as to be able to cry: 
"Distinguo." 

For we let our young men and women go out unarmed, in a day when armor was never so 
necessary. By teaching them all to read, we have left them at the mercy of the printed word. By 
the invention of the film and the radio, we have made certain that no aversion to reading shall 
secure them from the incessant battery of words, words, words. They do not know what the 
words mean; they do not know how to ward them off or blunt their edge or fling them back; 
they are a prey to words in their emotions instead of being the masters of them in their 
intellects. We who were scandalized in 1940 when men were sent to fight armored tanks with 
rifles, are not scandalized when young men and women are sent into the world to fight massed 
propaganda with a smattering of "subjects"; and when whole classes and whole nations 
become hypnotized by the arts of the spell binder, we have the impudence to be astonished. 
We dole out lip-service to the importance of education--lip- service and, just occasionally, a 
little grant of money; we postpone the school-leaving age, and plan to build bigger and better 
schools; the teachers slave conscientiously in and out of school hours; and yet, as I believe, all 
this devoted effort is largely frustrated, because we have lost the tools of learning, and in their 
absence can only make a botched and piecemeal job of it. 

What, then, are we to do? We cannot go back to the Middle Ages. That is a cry to which we 
have become accustomed. We cannot go back--or can we? Distinguo. I should like every term in 
that proposition defined. Does "go back" mean a retrogression in time, or the revision of an 
error? The first is clearly impossible per se; the second is a thing which wise men do every day. 
"Cannot"-- does this mean that our behavior is determined irreversibly, or merely that such an 
action would be very difficult in view of the opposition it would provoke? Obviously the 
twentieth century is not and cannot be the fourteenth; but if "the Middle Ages" is, in this 
context, simply a picturesque phrase denoting a particular educational theory, there seems to 
be no a priori reason why we should not "go back" to it--with modifications--as we have already 
"gone back" with modifications, to, let us say, the idea of playing Shakespeare's plays as he 
wrote them, and not in the "modernized" versions of Cibber and Garrick, which once seemed to 
be the latest thing in theatrical progress. 

Let us amuse ourselves by imagining that such progressive retrogression is possible. Let us 
make a clean sweep of all educational authorities, and furnish ourselves with a nice little school 
of boys and girls whom we may experimentally equip for the intellectual conflict along lines 
chosen by ourselves. We will endow them with exceptionally docile parents; we will staff our 
school with teachers who are themselves perfectly familiar with the aims and methods of the 
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Trivium; we will have our building and staff large enough to allow our classes to be small 
enough for adequate handling; and we will postulate a Board of Examiners willing and qualified 
to test the products we turn out. Thus prepared, we will attempt to sketch out a syllabus--a 
modern Trivium "with modifications" and we will see where we get to. 

But first: what age shall the children be? Well, if one is to educate them on novel lines, it will be 
better that they should have nothing to unlearn; besides, one cannot begin a good thing too 
early, and the Trivium is by its nature not learning, but a preparation for learning. We will, 
therefore, "catch 'em young," requiring of our pupils only that they shall be able to read, write, 
and cipher. 

My views about child psychology are, I admit, neither orthodox nor enlightened. Looking back 
upon myself (since I am the child I know best and the only child I can pretend to know from 
inside) I recognize three states of development. These, in a rough-and- ready fashion, I will call 
the Poll-Parrot, the Pert, and the Poetic--the latter coinciding, approximately, with the onset of 
puberty. The Poll-Parrot stage is the one in which learning by heart is easy and, on the whole, 
pleasurable; whereas reasoning is difficult and, on the whole, little relished. At this age, one 
readily memorizes the shapes and appearances of things; one likes to recite the number-plates 
of cars; one rejoices in the chanting of rhymes and the rumble and thunder of unintelligible 
polysyllables; one enjoys the mere accumulation of things. The Pert age, which follows upon 
this (and, naturally, overlaps it to some extent), is characterized by contradicting, answering 
back, liking to "catch people out" (especially one's elders); and by the propounding of 
conundrums. Its nuisance-value is extremely high. It usually sets in about the Fourth Form. The 
Poetic age is popularly known as the "difficult" age. It is self-centered; it yearns to express itself; 
it rather specializes in being misunderstood; it is restless and tries to achieve independence; 
and, with good luck and good guidance, it should show the beginnings of creativeness; a 
reaching out towards a synthesis of what it already knows, and a deliberate eagerness to know 
and do some one thing in preference to all others. Now it seems to me that the layout of the 
Trivium adapts itself with a singular appropriateness to these three ages: Grammar to the 
Poll-Parrot, Dialectic to the Pert, and Rhetoric to the Poetic age. 

Let us begin, then, with Grammar. This, in practice, means the grammar of some language in 
particular; and it must be an inflected language. The grammatical structure of an uninflected 
language is far too analytical to be tackled by any one without previous practice in Dialectic. 
Moreover, the inflected languages interpret the uninflected, whereas the uninflected are of 
little use in interpreting the inflected. I will say at once, quite firmly, that the best grounding for 
education is the Latin grammar. I say this, not because Latin is traditional and mediaeval, but 
simply because even a rudimentary knowledge of Latin cuts down the labor and pains of 
learning almost any other subject by at least fifty percent. It is the key to the vocabulary and 
structure of all the Teutonic languages, as well as to the technical vocabulary of all the sciences 
and to the literature of the entire Mediterranean civilization, together with all its historical 
documents. 

Those whose pedantic preference for a living language persuades them to deprive their pupils 
of all these advantages might substitute Russian, whose grammar is still more primitive. Russian 
is, of course, helpful with the other Slav dialects. There is something also to be said for Classical 
Greek. But my own choice is Latin. Having thus pleased the Classicists among you, I will proceed 
to horrify them by adding that I do not think it either wise or necessary to cramp the ordinary 
pupil upon the Procrustean bed of the Augustan Age, with its highly elaborate and artificial 
verse forms and oratory. Post-classical and mediaeval Latin, which was a living language right 
down to the end of the Renaissance, is easier and in some ways livelier; a study of it helps to 
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dispel the widespread notion that learning and literature came to a full stop when Christ was 
born and only woke up again at the Dissolution of the Monasteries. 

Latin should be begun as early as possible--at a time when inflected speech seems no more 
astonishing than any other phenomenon in an astonishing world; and when the chanting of 
"Amo, amas, amat" is as ritually agreeable to the feelings as the chanting of "eeny, meeny, 
miney, moe." 

During this age we must, of course, exercise the mind on other things besides Latin grammar. 
Observation and memory are the faculties most lively at this period; and if we are to learn a 
contemporary foreign language we should begin now, before the facial and mental muscles 
become rebellious to strange intonations. Spoken French or German can be practiced alongside 
the grammatical discipline of the Latin. 

In English, meanwhile, verse and prose can be learned by heart, and the pupil's memory should 
be stored with stories of every kind--classical myth, European legend, and so forth. I do not 
think that the classical stories and masterpieces of ancient literature should be made the vile 
bodies on which to practice the techniques of Grammar--that was a fault of mediaeval 
education which we need not perpetuate. The stories can be enjoyed and remembered in 
English, and related to their origin at a subsequent stage. Recitation aloud should be practiced, 
individually or in chorus; for we must not forget that we are laying the groundwork for 
Disputation and Rhetoric. 

The grammar of History should consist, I think, of dates, events, anecdotes, and personalities. A 
set of dates to which one can peg all later historical knowledge is of enormous help later on in 
establishing the perspective of history. It does not greatly matter which dates: those of the 
Kings of England will do very nicely, provided that they are accompanied by pictures of 
costumes, architecture, and other everyday things, so that the mere mention of a date calls up 
a very strong visual presentment of the whole period. 

Geography will similarly be presented in its factual aspect, with maps, natural features, and 
visual presentment of customs, costumes, flora, fauna, and so on; and I believe myself that the 
discredited and old-fashioned memorizing of a few capitol cities, rivers, mountain ranges, etc., 
does no harm. Stamp collecting may be encouraged. 

Science, in the Poll-Parrot period, arranges itself naturally and easily around collections--the 
identifying and naming of specimens and, in general, the kind of thing that used to be called 
"natural philosophy." To know the name and properties of things is, at this age, a satisfaction in 
itself; to recognize a devil's coach-horse at sight, and assure one's foolish elders, that, in spite of 
its appearance, it does not sting; to be able to pick out Cassiopeia and the Pleiades, and 
perhaps even to know who Cassiopeia and the Pleiades were; to be aware that a whale is not a 
fish, and a bat not a bird--all these things give a pleasant sensation of superiority; while to know 
a ring snake from an adder or a poisonous from an edible toadstool is a kind of knowledge that 
also has practical value. 

The grammar of Mathematics begins, of course, with the multiplication table, which, if not 
learnt now, will never be learnt with pleasure; and with the recognition of geometrical shapes 
and the grouping of numbers. These exercises lead naturally to the doing of simple sums in 
arithmetic. More complicated mathematical processes may, and perhaps should, be 
postponed, for the reasons which will presently appear. 

So far (except, of course, for the Latin), our curriculum contains nothing that departs very far 
from common practice. The difference will be felt rather in the attitude of the teachers, who 
must look upon all these activities less as "subjects" in themselves than as a gathering-together 
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of material for use in the next part of the Trivium. What that material is, is only of secondary 
importance; but it is as well that anything and everything which can be usefully committed to 
memory should be memorized at this period, whether it is immediately intelligible or not. The 
modern tendency is to try and force rational explanations on a child's mind at too early an age. 
Intelligent questions, spontaneously asked, should, of course, receive an immediate and 
rational answer; but it is a great mistake to suppose that a child cannot readily enjoy and 
remember things that are beyond his power to analyze--particularly if those things have a 
strong imaginative appeal (as, for example, "Kubla Kahn"), an attractive jingle (like some of the 
memory-rhymes for Latin genders), or an abundance of rich, resounding polysyllables (like the 
Quicunque vult). 

This reminds me of the grammar of Theology. I shall add it to the curriculum, because theology 
is the mistress-science without which the whole educational structure will necessarily lack its 
final synthesis. Those who disagree about this will remain content to leave their pupil's 
education still full of loose ends. This will matter rather less than it might, since by the time that 
the tools of learning have been forged the student will be able to tackle theology for himself, 
and will probably insist upon doing so and making sense of it. Still, it is as well to have this 
matter also handy and ready for the reason to work upon. At the grammatical age, therefore, 
we should become acquainted with the story of God and Man in outline--i.e., the Old and New 
testaments presented as parts of a single narrative of Creation, Rebellion, and 
Redemption--and also with the Creed, the Lord's Prayer, and the Ten Commandments. At this 
early stage, it does not matter nearly so much that these things should be fully understood as 
that they should be known and remembered. 

It is difficult to say at what age, precisely, we should pass from the first to the second part of 
the Trivium. Generally speaking, the answer is: so soon as the pupil shows himself disposed to 
pertness and interminable argument. For as, in the first part, the master faculties are 
Observation and Memory, so, in the second, the master faculty is the Discursive Reason. In the 
first, the exercise to which the rest of the material was, as it were, keyed, was the Latin 
grammar; in the second, the key- exercise will be Formal Logic. It is here that our curriculum 
shows its first sharp divergence from modern standards. The disrepute into which Formal Logic 
has fallen is entirely unjustified; and its neglect is the root cause of nearly all those disquieting 
symptoms which we have noted in the modern intellectual constitution. Logic has been 
discredited, partly because we have come to suppose that we are conditioned almost entirely 
by the intuitive and the unconscious. There is no time to argue whether this is true; I will simply 
observe that to neglect the proper training of the reason is the best possible way to make it 
true. Another cause for the disfavor into which Logic has fallen is the belief that it is entirely 
based upon universal assumptions that are either unprovable or tautological. This is not true. 
Not all universal propositions are of this kind. But even if they were, it would make no 
difference, since every syllogism whose major premise is in the form "All A is B" can be recast in 
hypothetical form. Logic is the art of arguing correctly: "If A, then B." The method is not 
invalidated by the hypothetical nature of A. Indeed, the practical utility of Formal Logic today 
lies not so much in the establishment of positive conclusions as in the prompt detection and 
exposure of invalid inference. 

Let us now quickly review our material and see how it is to be related to Dialectic. On the 
Language side, we shall now have our vocabulary and morphology at our fingertips; 
henceforward we can concentrate on syntax and analysis (i.e., the logical construction of 
speech) and the history of language (i.e., how we came to arrange our speech as we do in order 
to convey our thoughts). 
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Our Reading will proceed from narrative and lyric to essays, argument and criticism, and the 
pupil will learn to try his own hand at writing this kind of thing. Many lessons--on whatever 
subject--will take the form of debates; and the place of individual or choral recitation will be 
taken by dramatic performances, with special attention to plays in which an argument is stated 
in dramatic form. 

Mathematics--algebra, geometry, and the more advanced kinds of arithmetic--will now enter 
into the syllabus and take its place as what it really is: not a separate "subject" but a sub- 
department of Logic. It is neither more nor less than the rule of the syllogism in its particular 
application to number and measurement, and should be taught as such, instead of being, for 
some, a dark mystery, and, for others, a special revelation, neither illuminating nor illuminated 
by any other part of knowledge. 

History, aided by a simple system of ethics derived from the grammar of theology, will provide 
much suitable material for discussion: Was the behavior of this statesman justified? What was 
the effect of such an enactment? What are the arguments for and against this or that form of 
government? We shall thus get an introduction to constitutional history--a subject meaningless 
to the young child, but of absorbing interest to those who are prepared to argue and debate. 
Theology itself will furnish material for argument about conduct and morals; and should have 
its scope extended by a simplified course of dogmatic theology (i.e., the rational structure of 
Christian thought), clarifying the relations between the dogma and the ethics, and lending itself 
to that application of ethical principles in particular instances which is properly called casuistry. 
Geography and the Sciences will likewise provide material for Dialectic. 

But above all, we must not neglect the material which is so abundant in the pupils' own daily 
life. 

There is a delightful passage in Leslie Paul's "The Living Hedge" which tells how a number of 
small boys enjoyed themselves for days arguing about an extraordinary shower of rain which 
had fallen in their town--a shower so localized that it left one half of the main street wet and 
the other dry. Could one, they argued, properly say that it had rained that day on or over the 
town or only in the town? How many drops of water were required to constitute rain? And so 
on. Argument about this led on to a host of similar problems about rest and motion, sleep and 
waking, est and non est, and the infinitesimal division of time. The whole passage is an 
admirable example of the spontaneous development of the ratiocinative faculty and the 
natural and proper thirst of the awakening reason for the definition of terms and exactness of 
statement. All events are food for such an appetite. 

An umpire's decision; the degree to which one may transgress the spirit of a regulation without 
being trapped by the letter: on such questions as these, children are born casuists, and their 
natural propensity only needs to be developed and trained--and especially, brought into an 
intelligible relationship with the events in the grown-up world. The newspapers are full of good 
material for such exercises: legal decisions, on the one hand, in cases where the cause at issue 
is not too abstruse; on the other, fallacious reasoning and muddleheaded arguments, with 
which the correspondence columns of certain papers one could name are abundantly stocked. 

Wherever the matter for Dialectic is found, it is, of course, highly important that attention 
should be focused upon the beauty and economy of a fine demonstration or a well-turned 
argument, lest veneration should wholly die. Criticism must not be merely destructive; though 
at the same time both teacher and pupils must be ready to detect fallacy, slipshod reasoning, 
ambiguity, irrelevance, and redundancy, and to pounce upon them like rats. This is the moment 
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when precis-writing may be usefully undertaken; together with such exercises as the writing of 
an essay, and the reduction of it, when written, by 25 or 50 percent. 

It will, doubtless, be objected that to encourage young persons at the Pert age to browbeat, 
correct, and argue with their elders will render them perfectly intolerable. My answer is that 
children of that age are intolerable anyhow; and that their natural argumentativeness may just 
as well be canalized to good purpose as allowed to run away into the sands. It may, indeed, be 
rather less obtrusive at home if it is disciplined in school; and anyhow, elders who have 
abandoned the wholesome principle that children should be seen and not heard have no one to 
blame but themselves. 

Once again, the contents of the syllabus at this stage may be anything you like. The "subjects" 
supply material; but they are all to be regarded as mere grist for the mental mill to work upon. 
The pupils should be encouraged to go and forage for their own information, and so guided 
towards the proper use of libraries and books for reference, and shown how to tell which 
sources are authoritative and which are not. 

Towards the close of this stage, the pupils will probably be beginning to discover for themselves 
that their knowledge and experience are insufficient, and that their trained intelligences need a 
great deal more material to chew upon. The imagination-- usually dormant during the Pert 
age--will reawaken, and prompt them to suspect the limitations of logic and reason. This means 
that they are passing into the Poetic age and are ready to embark on the study of Rhetoric. The 
doors of the storehouse of knowledge should now be thrown open for them to browse about 
as they will. The things once learned by rote will be seen in new contexts; the things once coldly 
analyzed can now be brought together to form a new synthesis; here and there a sudden 
insight will bring about that most exciting of all discoveries: the realization that truism is true. 

It is difficult to map out any general syllabus for the study of Rhetoric: a certain freedom is 
demanded. In literature, appreciation should be again allowed to take the lead over destructive 
criticism; and self-expression in writing can go forward, with its tools now sharpened to cut 
clean and observe proportion. Any child who already shows a disposition to specialize should 
be given his head: for, when the use of the tools has been well and truly learned, it is available 
for any study whatever. It would be well, I think, that each pupil should learn to do one, or two, 
subjects really well, while taking a few classes in subsidiary subjects so as to keep his mind open 
to the inter-relations of all knowledge. Indeed, at this stage, our difficulty will be to keep 
"subjects" apart; for Dialectic will have shown all branches of learning to be inter-related, so 
Rhetoric will tend to show that all knowledge is one. To show this, and show why it is so, is 
pre-eminently the task of the mistress science. But whether theology is studied or not, we 
should at least insist that children who seem inclined to specialize on the mathematical and 
scientific side should be obliged to attend some lessons in the humanities and vice versa. At this 
stage, also, the Latin grammar, having done its work, may be dropped for those who prefer to 
carry on their language studies on the modern side; while those who are likely never to have 
any great use or aptitude for mathematics might also be allowed to rest, more or less, upon 
their oars. Generally speaking, whatsoever is mere apparatus may now be allowed to fall into 
the background, while the trained mind is gradually prepared for specialization in the "subjects" 
which, when the Trivium is completed, it should be perfectly well equipped to tackle on its 
own. The final synthesis of the Trivium--the presentation and public defense of the 
thesis--should be restored in some form; perhaps as a kind of "leaving examination" during the 
last term at school. 

The scope of Rhetoric depends also on whether the pupil is to be turned out into the world at 
the age of 16 or whether he is to proceed to the university. Since, really, Rhetoric should be 
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taken at about 14, the first category of pupil should study Grammar from about 9 to 11, and 
Dialectic from 12 to 14; his last two school years would then be devoted to Rhetoric, which, in 
this case, would be of a fairly specialized and vocational kind, suiting him to enter immediately 
upon some practical career. A pupil of the second category would finish his Dialectical course in 
his preparatory school, and take Rhetoric during his first two years at his public school. At 16, 
he would be ready to start upon those "subjects" which are proposed for his later study at the 
university: and this part of his education will correspond to the mediaeval Quadrivium. What 
this amounts to is that the ordinary pupil, whose formal education ends at 16, will take the 
Trivium only; whereas scholars will take both the Trivium and the Quadrivium. 

Is the Trivium, then, a sufficient education for life? Properly taught, I believe that it should be. 
At the end of the Dialectic, the children will probably seem to be far behind their coevals 
brought up on old-fashioned "modern" methods, so far as detailed knowledge of specific 
subjects is concerned. But after the age of 14 they should be able to overhaul the others hand 
over fist. Indeed, I am not at all sure that a pupil thoroughly proficient in the Trivium would not 
be fit to proceed immediately to the university at the age of 16, thus proving himself the equal 
of his mediaeval counterpart, whose precocity astonished us at the beginning of this discussion. 
This, to be sure, would make hay of the English public-school system, and disconcert the 
universities very much. It would, for example, make quite a different thing of the Oxford and 
Cambridge boat race. 

But I am not here to consider the feelings of academic bodies: I am concerned only with the 
proper training of the mind to encounter and deal with the formidable mass of undigested 
problems presented to it by the modern world. For the tools of learning are the same, in any 
and every subject; and the person who knows how to use them will, at any age, get the mastery 
of a new subject in half the time and with a quarter of the effort expended by the person who 
has not the tools at his command. To learn six subjects without remembering how they were 
learnt does nothing to ease the approach to a seventh; to have learnt and remembered the art 
of learning makes the approach to every subject an open door. 

It is clear that the successful teaching of this neo-mediaeval curriculum will depend even more 
than usual upon the working together of the whole teaching staff towards a common purpose.  
Since no subject is considered as an evil in itself, any kind of rivalry in the staff-room will be 
sadly out of place.  The fact that a pupil is unfortunately obliged, for some reason, to miss the 
history period on Fridays, or the Shakespeare class on Tuesdays, or even to omit a whole 
subject in favour of some other subject, must not be allowed to cause any heart-burnings--the 
essential is that he should acquire the method of learning in whatever medium suits him best.  
If human nature suffers under this blow to one's professional pride in one's own subject, there 
is comfort in the thought that the end-of-term examination results will not be affected; for the 
papers will be so arranged as to be an examination in method, by whatever means. 

I will add that it is highly important that every teacher should, for his or her own sake, be 
qualified and required to teach in all three parts of the Trivium; otherwise Masters of Dialectic, 
especially, might find their minds hardening into a permanent adolescence.  For this reason, 
teachers in preparatory schools should also take Rhetoric class in the public schools to which 
they are attached; or, if they are not so attached, then by arrangement in other schools in the 
same neighborhood.  Alternatively, a few preliminary classes in rhetoric might be taken in 
preparatory school from the age of thirteen onwards.  

Before concluding these necessarily very sketchy suggestions, I ought to say why I think it 
necessary, in these days, to go back to a discipline which we had discarded. The truth is that for 
the last three hundred years or so we have been living upon our educational capital. The 
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post-Renaissance world, bewildered and excited by the profusion of new "subjects" offered to 
it, broke away from the old discipline (which had, indeed, become sadly dull and stereotyped in 
its practical application) and imagined that henceforward it could, as it were, disport itself 
happily in its new and extended Quadrivium without passing through the Trivium. But the 
Scholastic tradition, though broken and maimed, still lingered in the public schools and 
universities: Milton, however much he protested against it, was formed by it--the debate of the 
Fallen Angels and the disputation of Abdiel with Satan have the tool-marks of the Schools upon 
them, and might, incidentally, profitably figure as set passages for our Dialectical studies. Right 
down to the nineteenth century, our public affairs were mostly managed, and our books and 
journals were for the most part written, by people brought up in homes, and trained in places, 
where that tradition was still alive in the memory and almost in the blood. Just so, many people 
today who are atheist or agnostic in religion, are governed in their conduct by a code of 
Christian ethics which is so rooted that it never occurs to them to question it. 

But one cannot live on capital forever. However firmly a tradition is rooted, if it is never 
watered, though it dies hard, yet in the end it dies. And today a great number--perhaps the 
majority--of the men and women who handle our affairs, write our books and our newspapers, 
carry out our research, present our plays and our films, speak from our platforms and 
pulpits--yes, and who educate our young people--have never, even in a lingering traditional 
memory, undergone the Scholastic discipline. Less and less do the children who come to be 
educated bring any of that tradition with them. We have lost the tools of learning--the axe and 
the wedge, the hammer and the saw, the chisel and the plane-- that were so adaptable to all 
tasks. Instead of them, we have merely a set of complicated jigs, each of which will do but one 
task and no more, and in using which eye and hand receive no training, so that no man ever 
sees the work as a whole or "looks to the end of the work." 

What use is it to pile task on task and prolong the days of labor, if at the close the chief object is 
left unattained? It is not the fault of the teachers--they work only too hard already. The 
combined folly of a civilization that has forgotten its own roots is forcing them to shore up the 
tottering weight of an educational structure that is built upon sand. They are doing for their 
pupils the work which the pupils themselves ought to do. For the sole true end of education is 
simply this: to teach men how to learn for themselves; and whatever instruction fails to do this 
is effort spent in vain. 
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