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PHOTOCOPY POLICY  

 
The copyright law of the United States (Title 17, U.S. Code) governs the making of reproductions of 
copyrighted material. Under certain conditions specified in the law, libraries and archives are authorized 
to furnish or allow the making of a reproduction. One of these conditions is that the reproduction is not 
to be “used for any purposes other than private study, scholarship, or research.” If a user makes a 
request for, or later uses, a reproduction for purposes in excess of “fair use,” that user may be liable for 
copyright infringement. 
 
The Red Bank Public Library reserves the right to refuse a request for reproduction, if, in its judgment, 
fulfillment of the request would involve violations of the copyright law.  
 

LIBRARY RULES ON PHOTOCOPYING OF NJ HISTORY ROOM MATERIALS 

The Library balances access to materials with preservation needs.  Photocopying of large maps, bound 
atlases, architectural drawings, and any fragile materials or materials susceptible to damage or exposure 
to intense light and heat of the copy machine is not permitted.  All bound materials must be copied one 
page at a time.  Please speak to a reference librarian for information on obtaining copies of 
photographs. Staff is responsible for handling and photocopying materials. 


