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“Saint Francis Xavier Catholic Church in Stillwater, OK is committed to helping each person in Payne 

County: Encounter Jesus Christ, Grow in relationship with Him as a disciple, and to “Go, make 
disciples”. 

 
 

Children’s Minister 
 

Job Description 

Title: Children’s Ministry (Full-Time) 
FLSA: Exempt (Salary) 
Supervisor: Director of Evangelization and Mission 

Saint Francis Xavier Catholic Church in Stillwater, OK is looking for a full-time Children’s 
Minister to join our growing staff. Saint Francis Xavier is a vibrant parish in Stillwater, 
Oklahoma, with the mission of leading souls into an encounter with Jesus Christ and a vision of 
evangelizing Payne County.  

The Children’s Minister will play a part in this mission and vision by providing leadership and 
oversight to the Children’s Ministry (Pre-Kindergarten – 5th grade), being a team player, being an 
advocate for intentional discipleship and evangelization, and by having a personal desire to grow 
into a deeper relationship with Jesus Christ in his Church. This will be a full-time salaried 
position with paid vacation and health insurance benefits. 

Qualifications 
• A Children’s Minister benefits from having one or more of these gifts: pastoring, 

knowledge, effective administration, helping, and encouragement. 
• The Children’s Minister should show evidence of having a passion for leading families to 

becoming intentional disciples who evangelize others. 
• Useful skills for this position are the ability to listen to and communicate with people of all 

ages, the ability to work with leaders of other ministry groups, expertise in the field of 
children’s ministry, and an interest in developing and sharing knowledge. 

• This leader should show genuine interest in responding to the hopes and concerns of 
people in the community. 

• Experience with Spanish speaking communities and children with special needs is highly 
valued. 
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Responsibilities 
• Work with Director of Evangelization and Pastor to develop a clearly defined vision and 

strategy for year -round discipleship and evangelization within Children’s Ministry that 
works in conjunction with the overall vision and ministry of Saint Francis Xavier Catholic 
Church. 

• Build and develop a Children’s Ministry core team, which consists of key committed and 
gifted volunteers. 

• Develop a kerygmatic process for sacramental preparation. 
• Lead, recruit, train, and develop volunteers for the Children’s Ministry with the charisms 

and talents needed for children’s ministry.   
• Work with Director of Evangelization and the Pastor to develop and implement an annual 

strategy for whole-family discipleship; working with families to equip and empower 
parents/families to disciple their children. This will include robust summer programming 
with the discipleship and evangelistic focus. 

• Provide oversight and planning for all aspects of Children’s Ministry programming, 
including:  

o Sacramental Preparation: First Reconciliation and First Communion with a 
kerygmatic approach. Assist in planning for Baptismal preparation. 

o Sunday morning Children’s Liturgy of the Word or similar approach to engage 
children in the Word of God. 

 
PHYSICAL DEMANDS  

The physical demands described here are representative of those that must be met by an employee 
to successfully perform the essential functions of this job. Reasonable accommodations may be 
made to enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee is regularly required to stand; walk; sit; 
reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear. The 
employee must regularly lift and/or move up to 30 pounds. Specific vision abilities required by this 
job include close vision, distance vision, and ability to adjust focus.  

WORKING CONDITIONS  

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions.  

The noise level in the work environment is usually moderate. Position will require evening and 
weekend hours.  

The above job duties and responsibilities describe the general nature and level of work for the 
employee in this position, but this is not intended as an exclusive or all-inclusive inventory of all 
duties required of the employee in this position. 

 


