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Lawyer – Job Description 
 

• £28,000 - 34,000 (depending on experience) per annum 
• Permanent, Full-Time (37.5 hrs per week) OR part-time 80% FTE  
• Member of the UK Legal and Arrivals Team 
• London office (currently working remotely due to Covid-19 restrictions)  
• Reporting to Head of UK Legal and Arrivals 
• Line Management Responsibilities: N/A 

 
Safe Passage is recruiting a Lawyer. We are looking for an enthusiastic, experienced, and motivated 
individual to join our UK Legal programme within Safe Passage International (“SPI").  
 

You will be joining Safe Passage at a particularly exciting time, contributing to the development of the UK 
legal team’s new strategic work that ensures SPI defends the rights of asylum-seeking children and 
vulnerable adults in Europe with family links in the UK, in the aftermath of Brexit and the UK’s revocation of 
the Dublin Regulations.  
 

You will join a friendly and supportive UK Legal and Arrivals team, which works closely with the SPI 
Campaigns team at the heart of Safe Passage’s ground-breaking work to open and strengthen safe routes 
for those seeking sanctuary.  
 

You will run a caseload of complex family reunion entry clearance applications, working closely with 
colleagues in SPI Greece and France as well as professionals from external organisations across Europe. You 
will also deliver advice to families and other legal practitioners across Europe and contribute to preparing 
and delivering trainings.   
 

You will be passionate about delivering legal casework reuniting asylum seeking children with their families 

in the UK within a small, dynamic, international and multi-disciplinary organisation.  

For an informal discussion about the role, please email jennine@safepassage.org.uk 

About Safe Passage International 

Safe Passage was founded in late 2015 in response to what became known as Europe’s modern ‘refugee 

crisis’. In the past four years we have grown from a small UK project to an international organisation with 29 

members of staff supporting refugees to access safe routes to asylum across Europe. To date more than 

2,000 individuals have travelled to safety through routes we have opened.  

• Our vision is for every person seeking asylum to be able to access a safe route to a place where they 

can lead a full and dignified life. 

• We do things differently - championing refugees’ rights by combining strategic legal work, advocacy, 

capacity building and community organising. 

• We are focused on achieving systemic change in refugee and asylum policy at both nation-state and 

international level. 

How do I apply?  

Apply by sending your CV and a cover letter that addresses each point of the Skills and Abilities section of 

the Person Specification. Please also tells us why you would enjoy this role and working for Safe Passage. 

We will be assessing applications based on how well you address each of the Skills and Abilities required. If 

you would prefer to lay out your cover letter in sections addressing each requirement via bullet points 

please do. 

Send your application to recruitment@safepassage.org.uk with the Email Subject Line: First name, Surname, 

Lawyer Application. Attachments should be titled First name, Surname Cover Letter or CV 

Closing date: Sunday 18th July at 11.59 pm. 
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Key responsibilities 

Carry out legal casework:  

• Respond to case enquiries, deliver general legal advice by phone, and determine next steps for cases 
eligible for Safe Passage support;  

• Identify and progress family reunion entry clearance cases in collaboration with legal colleagues in 
SPI’s other country offices (France and Greece) and external partners;  

• Deliver legal advice to external practitioners working in the UK and in Europe on UK bound cases 
under/outside the UK’s immigration rules;  

•  Provide high quality advice and representation for clients in applications for family reunion 
under/outside the UK’s immigration rules;  

• Ensure swift referrals to legal aid solicitors to whom SP refers cases, and support litigation when 
appropriate;  

 
Deliver training and information work:  

• Develop and disseminate relevant information on legal developments in this area for relevant 

stakeholders, and deliver trainings in the UK and Europe;  

Contribute to development of case management system & legal partnerships:  

• Develop effective and efficient processes for the UK Legal programme, working closely with SPI’s 
overseas legal teams, including but not limited to intake process, enquiry tracking, referral criteria, 
and reporting.  

• Develop strong partnerships with legal aid firms to ensure swift referrals of cases when legal aid is 
required to progress the case.  

Contribute to strategic thinking and campaigns work: 

• Support the development of and deliver on an SPI legal and advocacy strategy that responds to legal 
changes resulting from Britain’s departure from the EU and ensures SPI continues to defend the 
rights of asylum-seeking children in Europe with family links in the UK.  
 

Active team participation:  
• Produce regular reports on casework and general work undertaken by UK Legal;  
• Be a pro-active member of our team, supporting colleagues with their work where required, 

including close collaboration with the arrivals Project Worker who provides support to families on 
arrival;  

• Support the fundraising team by contributing towards donor reports or new bids for funding;  
• Proactively seek to identify campaigning needs and opportunities through a thorough understanding 

of our beneficiaries needs and casework pipeline, contribute towards policy briefings and case 
studies;  

• Actively contribute to SP’s overall strategy and work with colleagues to ensure the organisation 
realises its vision and mission.  

• Adhere to Safe Passage Safeguarding policies and procedures at all times.  
• Maintain strict confidentiality at all times.  

 

Person Specification 
(All requirements are essential unless stated otherwise): 

 
Qualifications and Experience: 

Applicants must have experience in immigration law (specifically family reunion) and should be:  
• Practising solicitor with 1-3 years immigration experience; or  
• Practicing barrister with 1-3 immigration experience; or  
• OISC Regulated Advisor (Level 2 Asylum) with 1-3 years immigration experience; or 
• Providing immigration advice;   
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• Having conduct of family reunion under/outside the Immigration Rules and/or Dublin III; (desired)  
• Working with refugees, young people and/or vulnerable people; (desired)  

 

Skills and Abilities: 

• Excellent legal and administrative skills 

• Excellent verbal and written communication skills 

• Excellent interpersonal and relationship management skills and an ability to deal professionally and 
collaboratively with both legal and not-for-profit stakeholders 

• IT competent, ideally with experience using Salesforce  
 

Other requirements: 

• Knowledge of the immigration/asylum/refugee sector 
• A commitment to Safe Passage’s programme and values 
• Enjoy working with a small team in a flexible and fast-paced environment, as well as being an 

independent self-starter  
• Excellent attention to detail, responsiveness, reliability and dependability  
• Interest in collaborating with non-legal colleagues to bring about systemic change 
• Right to work in the UK  
• The successful candidate will be required to obtain an enhanced DBS certificate (we cover the cost). 

However, a criminal record is not a barrier to working at Safe Passage.   
 

Further desired skills and abilities:  

• Knowledge of the following languages is useful: Arabic, Tigrinya, Pashtu, Dari, French, Greek, Italian. 
 

Working at Safe Passage 

We are ground-breaking, determined, and compassionate. Committed to opening and defending safe, legal 

routes for people seeking sanctuary, particularly children.  

We enjoy creativity, imagination, challenge, and a good sense of humour. We work hard to deliver excellence 

for all our partners: clients, donors, and other strategic partners. We look for talented, passionate souls to 

join our team and take us further. 

 

We value equality and diversity in our organisation, and strive to build a workforce reflective of the 

communities we work in. We welcome applications from everyone regardless of age, gender, ethnicity, 

sexual orientation, faith, or disability. People with refugee or asylum-seeking backgrounds are experts by 

experience and are particularly encouraged to apply. 

As an ambitious organisation, we invest in our staff and volunteers and aim to help everyone fully achieve 

their potential. We are a passionate, talented, hard-working team of 25 staff across London, Athens, and 

Paris.  

We believe a work-life balance helps staff deliver their best work: 

• We go beyond our statutory obligations to flexible working, operating a ‘flexible by default’ 

approach in the design and recruitment of roles. 

• In the UK, staff are entitled to 25 days of annual leave pro rata plus bank holidays. 

• We encourage a practical ‘Time off in Lieu’ process to ensure that even when you go above and 

beyond in your role, you keep the work-life balance right. 

 

 

 


