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DEFINITIONS 

   

When used in this Agreement, the following terms shall only have these meanings: 

 

Association:  Berkshire Athenaeum Employees Association   

Director:     The Library Director of the Berkshire Athenaeum. 

Eligible employee:   All full time employees and all employees in positions which are regularly 

scheduled 20 hours or more per week.  These employees are entitled to 

full or pro-rated benefits based on their hours of work. 

Seniority:   The length of time an employee has worked for the Trustees of the 

Berkshire Athenaeum.  Excused absences of less than two years shall be 

computed as service when determining seniority. 

Service date: The prorated calculation of prior service for part-time employees 

promoted to full-time status: 

1. An employee’s check history will be generated commencing on the 

first date of employment with the Athenaeum; 

2. All hours will be totaled from the first date of employment to the last 

date as a part-time employee; 

3. The totaled number of hours will be divided by 35; 

4. The number arrived at in paragraph 3 will be rounded to the next 

whole number and that higher number will represent the number of 

full-time equivalent weeks; 

5. The number of full-time equivalent weeks will be counted back from 

the commencement of full-time service to determine the service date; 

6. An employee’s “service date” is the same as “benefits date” and will 

be used for all appropriate contractual purposes such as benefits, 

seniority, etc. 

Trustees:    The Board of Trustees of the Berkshire Athenaeum established pursuant to 

Chapter 129 of the Acts of 1871 and amended by Chapter 163 of the Acts 

of 1897 and Chapter 336 of the Acts of 1976. 
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ARTICLE I:  RECOGNITION 

        The Trustees of the Berkshire Athenaeum, hereinafter called the "Trustees," recognize the 

Berkshire Athenaeum Employees Association, hereinafter collectively called the "Association," 

as the sole and exclusive bargaining agent of the employees as certified by the Commonwealth 

of Massachusetts Labor Relations Commission by MCR-02-4967 and MCR-02-4968, dated 

September 5, 2002, for so long as the employees wish to retain the Association as their sole 

bargaining agent.  The certification shall remain as part of this contract as Appendix A. 

       The Trustees agree to notify the Association of the creation of any new classifications 

which should be added to the bargaining unit.  Any disputes arising as to the inclusion or 

exclusion of such new classifications, if not resolved by the parties, shall be resolved by the 

Labor Relations Commission.  In the event it is determined that the classification belongs in the 

bargaining unit,  the Trustees and the Association shall bargain all benefits, hours of work, pay 

and other working conditions affecting that position.  

       The Trustees agree they will not make any agreement with any employee or group of 

employees covered by this agreement which would violate any provision of this agreement. 

ARTICLE II: ASSOCIATION RIGHTS 

Section 1 – Access to Premises: Legal counsel or other designated representatives shall be 

permitted to have access to the premises of the Athenaeum for the performance of official 

Association business arising out of the administration of this contract, provided that there is no 

disruption of operation; requests for such access will be made in advance and will not be 

unreasonably denied.  The Association will furnish the Trustees with the name of their legal 

counsel or other designated representatives. 

Section 2 – Paid Leave of Absence for Association Business: Requests for leaves of absence 

without loss of pay to attend meetings, conventions and executive board meetings of the Local, 

City, State, Regional and parent organizations will be considered and may be granted to 

Association president or designee.  Such leave will require approval of the Trustees or their 

designee, and will not exceed 2 days annually. 

Section 3 – Association Use of Facility: The Association shall be permitted to have reasonable 

use of open Athenaeum facilities during off-duty hours for Association meetings, provided that 

any expense to be incurred shall be borne by the Association.   

Section 4 – Association Notices: The Association may post notices on bulletin boards or an 

adequate part thereof in places and locations where notices usually are posted by the Director for 

employees to read. All notices shall be on Association stationery, signed by an official of the 

Association, and shall only be used to notify employees of matters pertaining to Association 

affairs.  The notices may remain posted for a reasonable period of time.  No material shall be 

posted which is inflammatory, profane, obscene, defamatory, or derogatory to the Trustees, their 
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employees, patrons, supporters, services or policies, or which constitutes election campaign 

material for or against any person, organization, or faction thereof.  

Section 5 – Association Mail:  The Trustees agree to accept and deliver to Association officials 

mail in accordance with Trustees mail services, policies and procedures. 

Section 6 – Association E-Mail:  The Association shall have reasonable access to the library e-

mail system for sending notices pertaining to Association business to its members, provided such 

use must be in accordance with the requirements contained in the “Staff Use of Telephone, E-

Mail and Other Electronic Resources Policy.” 

Section 7 – List of Employees: Annually, upon request by the Association, the Trustees will 

provide the Association with a complete current list of names and addresses, job titles and work 

locations, with initial date of employment of bargaining unit employees; provided further that 

upon request made no more than once each quarter, the Trustees will also provide the 

Association with the names and addresses of new bargaining unit employees and the names of 

employees no longer employed in the bargaining unit.  The Trustees will keep the above 

information up to date at all times and shall make the list available for inspection by the 

Association at reasonable times. 

Section 8 – Association Representation at Disciplinary Meetings: Upon request of the 

employee made to the Director, an employee shall have the right to have an Association steward 

or other available representative present at any meeting during which the employee is 

specifically requested to respond to charges which (a) pertain to employee misconduct and (b) 

lead the employee to believe he or she is potentially subject to discipline.  This right shall not 

apply to any meetings, such as to review a performance evaluation form, where the employee's 

active participation is not required.  This right shall not apply to performance evaluation reviews 

by supervisory personnel, meetings with supervisory personnel to discuss work assignments, or 

suggestions by supervisors on ways to improve work performance. 

Section 9 – Grievance Investigations: One (1) Association official is permitted to have 

reasonable time off without loss of pay to investigate and process grievances and attend hearings 

and arbitration proceedings.  Should additional Association officials be necessary to investigate 

and process grievances or attend hearings and arbitration proceedings, they will be granted 

reasonable time off without pay.  Those additional Association officials may also elect to use 

their accrued vacation, personal or compensatory time after seeking approval from the Library 

Director. 

 Witnesses called by the Association or the City/Trustees to testify at hearings or 

arbitration proceedings will be granted time off without loss of pay. 

 Nothing under this section shall be interpreted to mean that members of the Association 

who file grievances or labor actions against the City/Trustees will be granted time off without 

loss of pay for their time involved in pursuing such actions, except that if the member is 
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successful in his/her pursuit of a remedy against the City/Trustees for an unfair labor practice or 

violation of the collective bargaining agreement, the City/Trustees will reimburse the member 

for his/her time taken at hearing/s to pursue such remedy. 

 All leave granted under this section shall require prior approval of the Library Director. 

Section 10 – Negotiations: Should negotiations among the Association, the Trustees and the 

City of Pittsfield be held during the work day, three (3) members of the Association’s negotiating 

team shall be granted time off to conduct collective bargaining without loss of pay.  This 

provision is not intended to provide pay to an employee should negotiations be held at a time 

when the employee is not scheduled to work. This provision is not intended to limit the number 

of Association members who may attend negotiations while off duty, or with prior approval 

additional member(s) may attend without loss of pay. 

Section 11 – List of Association Officers:  The Association will furnish the Trustees with a list 

of Association local officers and their titles.  

ARTICLE III - MANAGEMENT RIGHTS 

 The Association recognizes that the Trustees retain the exclusive right to manage their 

affairs, including (but not limited to) the rights to determine the methods and means by which 

their operations are to be carried on, to direct the work force and to conduct their operation in an 

effective and efficient manner. 

ARTICLE IV: ASSOCIATION DUES 

Section 1 – Association Dues: Employees in the bargaining unit may tender biweekly 

membership dues by signing the “Application for Membership & Authorization for Payroll 

Deduction of Dues” form.  During the life of this Agreement and in accordance with the terms of 

the form of “Application for Membership & Authorization for Payroll Deduction of Dues” 

hereinafter set forth, the Trustees agree to deduct Association membership dues levied in 

accordance with the Constitution of the Association from the pay of each employee who 

executes such form and remit the aggregate amount to the Treasurer of the Association along 

with a list of employees who have had said dues deducted.  Such remittance shall be made 

monthly. 

 The form authorizing the deduction of dues is set forth in Appendix B, attached hereto. 

Section 2 – Agency Service Fee: All members of the bargaining unit who are not members of 

the Association shall be required to pay an agency service fee.  The Association recognizes the 

sole and exclusive remedy for non-payment of the fee shall be for the Association to proceed to 

court for collection of the fee from a non-paying employee member of the unit, and that such fee 

is not a condition of employment.  The Trustees are not responsible for the implementation, 
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collection, or enforcement of the agency service fee, except that the Trustees will supply required 

documentation to establish that a person is a member of the bargaining unit. 

The Association agrees that it will indemnify and hold the Trustees harmless for any 

action taken against an employee as a result of this agency service fee agreement, including, but 

not limited to, any legal expenses incurred. 

The agency service fee will only be effective so long as the Association remains a local 

independent Association which is not affiliated with any national or regional union and/or 

association.  If the Association becomes affiliated with any such union and/or association, the 

agency service fee shall immediately cease. 

ARTICLE V: NON-DISCRIMINATION 

 There shall be no discrimination by the Trustees or the Association or their agents or 

representatives against any employee on account of race, creed, color, national origin, sex, age, 

political affiliation, disability, marital or veteran status, sexual orientation, gender identity or 

expression, or other protected status under applicable state or federal law. 

ARTICLE VI: HOURS OF WORK & OVERTIME 

Section 1 – Normal Work Week:  The normal work week for full-time employees shall 

consist of thirty-five (35) hours of work exclusive of lunch periods, but including breaks, within 

a calendar week beginning Monday at 12:01 A.M. and ending Sunday at 11:59 P.M. 

Section 2 – Employee Schedules:  Although an employee's schedule shall remain as stable as 

possible, it may be altered to meet the needs of the Athenaeum. 

Section 3: 

 3(A) Schedule Changes: The Director or his or her designee will endeavor to provide 

any affected employee with the earliest practicable notice of any change in his/her work schedule 

which the Director or his or her designee deems necessary.  

 3(B) Schedule Changes Impacting Staff Development: Employees enrolled with the 

knowledge and consent of the Director in work-related courses in institutions of higher learning, 

or engaged in service training programs, will not have their schedule changed so as to conflict 

with such courses, except in emergency situations. 

Section 4: 

       4(A) Overtime: Authorized time worked over thirty-five (35) hours in one calendar 

week, or in excess of seven (7) hours in one day shall be compensated at one and one-half (1½) 

hours of paid time off for each such hour worked except that employees working an alternative 

work schedule may be required to work up to an additional 2 hours per day at straight time.  

However, authorized time worked in excess of forty (40) hours actually worked (excluding 
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holiday time, paid leave, etc.) is subject to the Fair Labor Standards Act and the employee may 

elect compensatory time or payment at one and one-half (1½) times the employee's regular rate 

of pay.  Overtime must be authorized by the Director. 

       4(B) Compensatory Time:  Compensatory time shall be taken with the approval of the 

Director, but approval shall not be unreasonably withheld or delayed.  Compensatory time shall 

not accumulate over fifteen (15) hours.  An employee with a negative balance of compensatory 

time may opt to work on a straight time basis beyond the thirty-five (35) hour week up to forty 

(40) hours, or may opt to be docked pay to reach a positive balance. 

Section 5: An employee shall not be denied paid time off for authorized overtime service by 

reason of authorized absence during the week in which such overtime is performed.  An 

employee shall not be credited with any hours worked for any day or portion thereof in which 

he/she was absent without pay. 

Section 6 – Overtime Calculation: There shall be no pyramiding or hourly duplication of 

premium pay and/or overtime.  For the purpose of calculating the straight time hourly rate, the 

weekly salary of an employee shall be divided by thirty-five (35), the number of hours for which 

the employees are paid. 

Section 7 – Equitable Distribution of Overtime:  All overtime work must be with the approval 

of the Director.  Overtime within a particular department will be offered or distributed equitably 

so that overtime opportunities among the employees of the department qualified to perform it 

will balance out over periods of time.  The Trustees may require employees who are qualified 

and available to perform overtime work. 

Section 8 – Call Back:  An employee who has left his/her place of employment after having 

completed work on his/her regular shift and is called back to work prior to the commencement of 

his/her next scheduled shift shall receive a minimum of two (2) hours paid time off. 

Section 9 – Meal Breaks:  A one (1) hour unpaid meal period shall be scheduled by the 

supervisor as close to the middle of a full shift as possible, considering the needs of the Trustees 

and of the employees. 

Section 10 – Minimum Shift:  Part-time employees shall be scheduled for a minimum of two 

(2) hour shifts. This minimum does not apply to paid informational meetings, in-services, or 

conferences. 

Section 11 – Six Day Work Week:  No full-time employees will have their normal work week 

scheduled for six (6) days, unless mutually agreed. 

Section 12 – Flextime Schedules: Flexible hours may be requested by employees.  The library 

director has sole discretion to grant or deny such requests.  An approved flexible schedule once 

implemented may be rescinded at the discretion of the library director if it is felt to be in the best 
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interest of the library to do so.  A rejected request or rescinded approval for flexible hours is not 

subject to grievance or arbitration. 

ARTICLE VII: PROBATION 

 All new employees shall serve a probationary period of six (6) months, during which 

time they may be dismissed without cause or notice or hearing.  A probationary employee may 

be terminated or disciplined at the sole discretion of the Trustees. 

ARTICLE VIII: HOLIDAYS 

Section 1 – Holidays Defined:  Eligible employees shall receive their regular compensation for 

all holidays or parts thereof during which the Athenaeum is closed, except as provided in Article 

VIII, Section 3. 

Section 2 – Eligible Holidays: The holidays are: 

New Year's Day                     Labor Day 

Martin Luther King's Birthday    Columbus Day 

Washington's Birthday               Veterans' Day 

Patriot's Day                      Thanksgiving Day 

Memorial Day                           Christmas Eve (last business day before Christmas) 

Independence Day (July 4th)  Christmas Day 

Section 3 – Thanksgiving and New Years Eve Closing: The Athenaeum shall close at 5:00 

p.m. on the Wednesday immediately preceding Thanksgiving, and at 4:00 p.m. on New Year’s 

Eve.  Schedules shall be adjusted to permit eligible employees normal tours of duty for those 

days. 

Section 4 – Sunday Holidays:  The Athenaeum shall celebrate holidays that fall on a Sunday on 

the following Monday. 

Section 5 – Floating Holiday:   

5(A) In addition to the above listed holidays there shall be a floating holiday to be taken 

at a time mutually agreed to by the eligible employee and the Director.  The floating holiday 

must be taken prior to December 31st. 

5(B) To exercise seniority, requests must be made in writing at least forty-five (45) days 

in advance of the requested date and the Director shall respond in writing by the thirtieth (30th) 

day prior.   

5(C) Requests for the floating holiday are normally to be made at least thirty (30) days in 

advance, but may be approved with less notice at the Director’s discretion.  
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5(D) Only eligible employees who have completed six (6) months of service with the 

Athenaeum will be eligible for the floating holiday.   

5(E) In the event an eligible employee is terminated or voluntarily leaves the employ of 

the Athenaeum or dies, the Trustees will compensate the employee, his/her heir or next of kin for 

an unused floating holiday. 

Section 6 – Qualifying Requirements:  In order to qualify hereunder for compensation for any 

such holiday, an eligible employee shall have been regularly scheduled to work on such day, and 

shall have worked on all of the last regularly scheduled work day prior to, and the next regularly 

scheduled work day following such holiday unless the absence on such regularly scheduled work 

day is an absence for which compensation is payable under this agreement. 

Section 7 – Holidays on Scheduled Days Off: When any of the above holidays shall fall on an 

eligible employee's scheduled day off, the eligible employee shall be granted one day off or part 

thereof off with pay within seven calendar days of the holiday celebrated, as approved by the 

Director. 

ARTICLE IX: VACATIONS 

Section 1 – Vacation Accrual: During the first year of employment an eligible employee will 

earn vacation time according to the following schedule: 

 MONTH OF HIRE        NUMBER OF VACATION DAYS 

January               10 days after 5 calendar months of employment 

February                9 days after 5 calendar months of employment 

March                    8 days after 4 calendar months of employment 

April                    7 days after 4 calendar months of employment 

May                      6 days after 3 calendar months of employment 

June                     5 days after 3 calendar months of employment 

July                      4 days after 2 calendar months of employment 

August                  3 days after 2 calendar months of employment 

September               2 days after 1 calendar months of employment 

October            1 day after 1 calendar month of employment 

November                    0 

December                    0 

 If an employee leaves the Athenaeum during his first calendar year of employment, 

accrued vacation cannot exceed one day per month of employment. 

 During the second through fourth year of service, an eligible employee will earn vacation 

days at the rate of one per month starting January 1 to a maximum of 10 days per year. 
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 After five calendar years of service, an eligible employee will earn 1½ days per month 

starting January 1 of the fifth year to a maximum of 15 days.  An employee must complete the 

full five years of service to be entitled to the additional 5 days. 

 After ten calendar years of service, an eligible employee will earn 2 days per month 

starting January 1 of the tenth year to a maximum of 20 days.  An employee must complete the 

full ten years of service to be entitled to the additional 5 days. 

 After fifteen calendar years of service, an eligible employee will earn 2 days per month 

starting January 1 of the fifteenth year to a maximum of 22 days.  An employee must complete 

the full fifteen years of service to be entitled to the additional 2 days. 

 After twenty calendar years of service, an eligible employee will earn 2½ days per month 

starting January 1 of the twentieth year to a maximum of 25 days.  An employee must complete 

the full twenty years of service to be entitled to the additional 3 days. 

After thirty calendar years of service, an eligible employee will earn 3 days per month 

starting January 1 of the thirtieth year to a maximum of 30 days.  An employee must complete 

the full thirty years of service to be entitled to the additional 5 days. 

 For the purpose of calculating vacation eligibility beyond the formula for the first year of 

employment, those periods of service to the Athenaeum during which an employee has been a 

full-time employee, as well as any prorated part-time employment shall be considered, by using 

the method detailed in the Definitions section of this document under “Service Date.” 

Section 2 – Vacation Accrual for Professional Positions: New eligible employees in positions 

requiring a master's degree in library science will earn vacation days in their first calendar year 

of employment according to a similar schedule to the one above except that the maximum 

number of days will be 15. 

 Eligible employees in positions requiring a master's degree in library science will earn 

vacation days in the second through fourth years of employment at a rate of 1½ per month 

starting January 1 to a maximum of 15 days per year. 

Section 3 – Unearned Vacation: If an employee leaves the Athenaeum and has taken vacation 

days before they are earned, the employee will reimburse the Athenaeum for the unearned days. 

Section 4 – Vacation Carryover: Vacation is not cumulative and should be taken in the 

calendar year earned.  However, up to five vacation days unused by December 31 may be carried 

over into the next calendar year, to be used prior to April 1.  Under extenuating circumstances, 

requests to carry over unused vacation time in excess of five days may be brought before the 

Board of Trustees for their consideration.  Application to carry over vacation must be made no 

later than November 1.  The Library Director in his/her sole discretion may waive said deadline. 
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Section 5 – Partial Days Taken: All vacation time must be taken in half-day increments of 3, 

3.5 or 4 hours, with the sole exception of a final balance of unused vacation totaling less than a 

half-day. 

Section 6 – Vacation Conversion: An eligible employee who is entitled to an annual vacation 

of three weeks may convert up to one week of unused vacation to an amount of equal.   

An eligible employee who is entitled to an annual vacation of four weeks may convert, 

under the same condition described in the immediate preceding paragraph, up to two weeks of 

unused vacation to an amount of equal pay. 

Application to convert vacation must be made in writing to the Library Director by 

November 1.  The Library Director in his/her sole discretion may waive said deadline.   

Section 7 – Unused Vacation at Severance: In the event an employee is terminated or 

voluntarily leaves the employ of the Athenaeum or dies, the Trustees will compensate the 

employee, his/her heir or next of kin for all accrued unused vacation.   

Section 8 – Calculation of Vacation Pay: An eligible employee's vacation compensation shall 

equal the regular salary for his/her position as determined at the time the vacation is taken.  All 

vacation compensation shall be included in the regular payroll of the employee.   

Section 9 – Exercise of Seniority: Choice of vacation dates shall be made on the basis of 

seniority.  Seniority is exercised only for vacation periods of a week or more.  To exercise 

seniority, the employee shall request vacation in writing at least sixty (60) days in advance or by 

April 1 in the year for which it has been requested, whichever comes first.  A second date to 

exercise seniority shall be September 1. 

 The Director shall respond, in writing, by the forty-fifth (45th) day prior to the start of the 

proposed vacation or April 15 / September 15, whichever comes first. 

 Requests for vacation received after April 1 / September 1, shall be processed in 

accordance with the 60-45 day notice requirement above.  Requests for vacation allowing less 

than 60 days notice are to be processed in the order in which they are received. 

Section 10 – Work During Vacation: An employee required to work during his/her vacation 

period shall be compensated at the rate of one and one-half times his/her regular compensation. 

Section 11 – Hospitalization During Vacation: Any employee who is hospitalized during a 

vacation may change the vacation days to sick days upon submission of proof of hospitalization, 

and have the vacation days reinstated to his/her vacation allotment. 

Section 12 – Notice of Vacation Days: Employees shall on October 1 of each year, receive 

notice of the amount of unused vacation as of that date. 
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ARTICLE X: HEALTH INSURANCE 

The memorandum of agreement between City of Pittsfield and the [Pittsfield] Public 

Employee Committee regarding the transfer of health insurance coverage from the 

Commonwealth’s Group Insurance Commission (GIC) plan to the Massachusetts Interlocal 

Insurance Association / BlueCross BlueShield Massachusetts (MIIA/BCBSMA) is appended to 

this work agreement. The City shall transfer subscribers from the GIC to MIIA/BCBSMA 

effective July 1, 2015, and shall continue coverage through MIIA/BCBSMA for the duration of 

this work agreement.  The Trustees agree to pay eighty-five percent (85%) of the premium or 

cost for any HMO, PPO, PPO-Type and Indemnity plans offered by MIIA/BCBSMA and the 

subscriber shall contribute fifteen percent (15%). 

ARTICLE XI: LIFE INSURANCE 

 The Trustees agree to pay for eligible employees that portion of the cost of up to $10,000 

term life insurance plan of the type presently available to employees, which is provided for 

employees of the City of Pittsfield. 

ARTICLE XII: GRIEVANCE AND ARBITRATION PROCEDURE 

 A grievance, for purposes of this Agreement, is a written dispute, claim or complaint 

involving a question of interpretation or application of this Agreement as it applies to wages, 

hours and working conditions and may be filed by either the Association or an employee in the 

bargaining unit and shall be settled in the following manner: 

Step 1:  The Association Steward and/or representative with or without the aggrieved employee, 

shall informally take up the grievance or dispute with the employee's immediate supervisor, 

within ten (10) calendar days of the date of the grievance or his/her knowledge of the occurrence.  

The supervisor may require the attendance of the employee at the discussion if he/she so elects, 

shall attempt to adjust the matter and shall respond to the steward and/or representative within 

five (5) calendar days. 

Step 2:  If the grievance has not been settled within ten (10) calendar days after the date that the 

response of the immediate supervisor is due, the grievance shall be presented in writing to the 

Director.  The Director shall attempt to adjust the matter and shall respond to the Association 

Steward within five (5) calendar days. 

Step 3:    If the grievance has not been settled, it shall be presented in writing within ten (10) 

calendar days after the response of the Director is due to the Trustees.  The Trustees may conduct 

such investigations and hold such hearings as they deem advisable.  They shall in any event 

decide the matter within ten (10) calendar days of the receipt of the written grievance, unless the 

time for decision is extended by agreement with aggrieved employee and the Association. 
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Step 4:  If the grievance is still unsettled, either party may, within thirty (30) days after reply of 

the Trustees is due, by written notification to the other, request binding arbitration.  The 

arbitration proceedings shall be conducted and heard by the American Arbitration Association in 

accordance with its rules. 

 The expense, if any, for the arbitrator's services and the proceedings shall be equally 

borne by the Trustees and the Association.  Each party shall be responsible for compensating its 

own representatives and witnesses.  If either party desires a verbatim record of the proceedings, 

it may cause such a record to be made, providing it pays for the record and makes copies 

available without charge to the other party and the arbitrator. 

ARTICLE XIII: LEAVES OF ABSENCE 

Section 1 — Sick Leave:   

 1(A) As provided below, all eligible employees shall continue to receive their regular 

compensation during the period of any absence from duty because of a disability that results 

from any non-work occurrence.   

       1(B) Compensation for such disability shall be accumulated at the rate of one day for 

each three weeks of service in the preceding calendar year, but not more than fifteen days in any 

calendar year, and shall be credited on the first day of January. 

 1(C) The unused portion of sick leave at the end of a given year allowed by this section 

may be accumulated without limit. 

 1(D) In cases of undue hardship the Director may at discretion allow an eligible 

employee to use earned but uncredited sick leave prior to the January first credit date. 

 1(E) An eligible employee shall not receive compensation for any absence under this 

section unless such absence is reported promptly to the Director.  The Director shall take 

reasonable steps as may be necessary to verify the existence of any disability which results in a 

compensated absence. 

 1(F) The Trustees shall provide that any eligible employee who retires or dies shall be 

compensated for each day of accumulated sick leave up to 140 days credited to the eligible 

employee at fifty percent of the eligible employee's rate of pay upon retirement or death. 

 1(G) Annually the Trustees shall furnish the Association a list of all bargaining unit 

members accrued and credited sick leave.  

 1(H) Employees may use up to ten (10) sick days per calendar year for family illness.  

For the purpose of this section, “family” is defined as the employee’s parent, child, spouse, step-

parent, step child or significant other living in the employee’s immediate household.  When these 

days are taken they shall be deducted from the employee’s accumulated sick leave time.  The 
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employer may require proof of the family member’s illness, which may include a medical 

statement of illness.  

 1(I) The Library Director may request an employee to provide a written physician’s 

verification of illness upon three (3) consecutive days’ absence or if a pattern of abuse exists 

(such as, the employee has a pattern of taking sick time before or after holidays or vacation 

periods). 

Section 2 – Family Medical Leave Act: The Family and Medical Leave Act policy statement 

currently in place for the City of Pittsfield shall be considered part of this Agreement. 

Section 3 – Sick Leave Bank:  

The Trustees agree to establish a policy for a Sick Leave Bank for use by employees 

covered by this agreement.  The terms and conditions are to be as follows: 

3(A) Eligibility: All full time members of the bargaining unit are eligible to participate in 

the Sick Leave Bank. 

3(B) Participation: Participation is strictly on a voluntary basis. Employees may join the 

bank during the month of November, or for new employees during the thirty (30) day period 

after their first full year of employment. If an employee fails to join the Sick Leave Bank, that 

employee may not draw sick leave from the Bank. 

3(C) Management Notice: Notice of employee participation in the Bank is to be sent to 

the Library Director, or designee. In January of each year the Library Director will give the 

Association President a list of all employees who participate in the Sick Leave Bank. 

3(D) Withdrawals: If an employee drops out of the Sick Leave Bank, the employee may 

not withdraw from the bank days he/she may have previously contribute to the Bank. 

3(E) Use: Use of the Bank is only for cases involving prolonged injury or illness. The 

initial grant to an employee shall not exceed thirty (30) work days. A prolonged illness shall be 

defined as an injury or illness which results in the employee being unable to perform his/her job 

responsibilities for a minimum of ten (10) consecutive work days, or if determined appropriate 

by a majority of the Sick Leave Bank Committee, this requirement may be waived under 

compelling circumstances. 

3(F) Use of Available Leave: An employee granted leave through the Sick Leave Bank 

for his or her own serious health condition must first use available sick leave followed by 

vacation leave and compensatory time.  The employee may reserve personal time and up to one 

(one) week of vacation leave for later use.   

3(G) Requests for Use: Grants for the use of the Bank will only be allowed by a 

majority vote of the entire Sick Leave Bank Committee. All requests for Sick Leave Bank usage 

shall be accompanied by a medical certificate of the serious health condition, unless the 

employee is unable to provide such confirmation because of extenuating circumstances. 

3(H) Sick Bank Committee Decision: The decision of the Sick Leave Bank Committee 

shall be final and binding, and not subject to grievance or arbitration. 
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3(I) Sick Bank Committee Definition: The committee will consist of two (2) members 

of the bargaining unit and two (2) members selected by the Employer. One of the two (2) 

bargaining unit members selected to be on the Sick Leave Bank Committee will be the Chair of 

the Committee. 

3(J).1. Membership: On or after January 1, 2013, any eligible employee who elects to 

join the Sick Leave Bank will be required to contribute a minimum of one (1) day of sick leave 

for five (5) consecutive years. An employee may contribute more than the minimum of one (1) 

sick leave day a year up to a maximum of five (5) sick leave days a year. After an employee 

contributes five (5) or more sick leave days, an employee will not be required to contribute any 

more sick leave days except in accordance with 3(K).1. and shall be considered vested in the 

Sick Leave Bank unless herein otherwise disqualified. At the time of the agreement and 

acceptance of this revision of the Sick Leave Bank procedures, all Athenaeum employees who 

have ever contributed will be considered members of the sick leave bank.  

3(J).2. Vesting: Employees who have contributed less than five (5) days in the past must 

continue to contribute one (1) day a year until they reach the five (5) day vesting threshold. 

3(K).1. Additional Contributions: Should the Sick Leave Bank balance fall below 

eighty-five (85) days, members will be asked to make an optional contribution of one (1) or more 

days to the Bank to restore it to the eighty-five (85) day threshold. No individual may contribute 

more than five (5) days. In November of each year any eligible employee may donate a 

maximum of five (5) additional days. If the numbered participants exceed fifteen (15), 3(K).1. 

shall be subject to negotiations. 

3(K).2. Limitation on Donations: An employee may not donate days after notice of 

his/her resignation or retirement has been served on the employer. 

3(K).3. Waiver of Modification: By a majority of the committee, any requirement 

regarding contribution may be waived or modified. 

3(L) Balance Carryover: Unused days in the Bank shall carry over from year to year. 

 3(M) Part-time employees are not eligible to participate in the sick leave bank. 

3(N) Recordkeeping: The Library Director, or designee, shall keep a record of all Sick 

Leave Bank accumulations and usages which shall be submitted to the Sick Leave Bank 

Committee in January of each year.  

Section 4 – Personal Leave:   

4(A)  Eligible employees shall be granted three (3) personal days with pay in each 

calendar year (January 1 – December 31).  

4(B)  During the first year of employment an eligible employee will earn personal leave 

according to the following schedule: 

  MONTH OF HIRE      NUMBER OF PERSONAL DAYS 

   Jan              3 days after 6 months employment 

   Feb             3 days after 5 months employment 
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   Mar           2.5 days after 4 months employment 

   Apr            2.5 days after 4 months employment 

   May           2 days after 3 months employment 

   Jun            2 days after 3 months employment 

   Jul              1.5 days after 2 months employment 

   Aug            1.5 days after 2 month employment 

   Sep            1 day after 1 month employment 

   Oct            1 day after 1 month employment 

   Nov           0 days 

  Dec           0 days 

4(C)  Personal days shall not be deducted from sick leave.   

4(D)  If an employee does not use the allotted number of personal days, the employee 

may convert the unused personal days to sick days. 

4(E)  The personal days must be taken within the calendar year and may not be 

accumulated.  All days so taken shall be subject to the approval of the Director. 

4(F)  In the event an employee is terminated without fault or voluntarily leaves the 

employ of the Berkshire Athenaeum or dies, the Trustees will compensate the employee, his heir 

or next of kin for all of the unused, credited personal leave. 

Section 5: Generic Leave for Permanent Part-Time Employees  

 5(A)  Effective January 1, 2018, and each January 1 thereafter, a permanent part-time 

employee, after completing a full three (3) years of service, will be credited with a generic leave 

benefit of fifteen (15) “days” prorated on the hours actually worked in the preceding fiscal year. 

After completing ten (10) years of service, a permanent part-time employee will be credited with 

a generic leave benefit of twenty (20) “days” prorated on the hours actually worked in the 

preceding fiscal year.  

 5(B)  Generic Leave is calculated as follows.  The part-time employee’s total hours 

worked in the preceding fiscal year are divided by fifty-two (the number of weeks in the year) to 

determine the average hours worked by the employee in a week.  The average weekly hours are 

then divided by five to get the average daily hours worked.  The average daily hours worked are 

multiplied by fifteen (15) to produce the total hours of prorated leave benefit, which will be 

rounded to the nearest half hour.  

 5(C) Generic leave benefits must be taken in half hour increments, and may be used for 

vacation, sick or personal reasons.  While advanced notice is desirable to facilitate replacement 

coverage, it is understood that for illness and other unforeseen leave arrangements sometimes 

advance notice cannot be achieved. 

 5(D)  Generic leave is not cumulative and should be taken in the calendar year earned, 

however, the balance of generic leave unused by December 31 may be carried over into the next 
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calendar year.  Twenty hours above the yearly accumulation may be carried beyond April 1.  The 

remaining balance carried over must be used prior to April 1. Application to carry over generic 

leave must be made no later than November 1.  The Library Director in his/her sole discretion 

may waive said deadline. 

 5(E)   A part-time employee with a balance of generic leave who is promoted to full-

time will have the balance of generic leave converted to personal leave. 

 5(F)   In the event an employee is terminated without fault or voluntarily leaves the 

employ of the Berkshire Athenaeum or dies, the Trustees will compensate the employee, his heir 

or next of kin for all of the unused, credited generic leave. 

 5(G)   The scheduling of generic leave will be based on operational considerations. A 

part-time employee does not have seniority for the purpose of leave scheduling.  

Section 6 – Bereavement Leave:  

An eligible employee shall receive his/her regular compensation during absence from 

work due to the death of a relative as follows: 

6(A)  A maximum of four consecutive work days (days the employee is scheduled to 

work) from date of death for parent, child, spouse, stepparent, step-child.  One of these days may 

be deferred for delayed interment.  There will be no limit on the number of occasions this leave 

may be used. 

6(B)   A maximum of three consecutive work days (days the employee is scheduled to 

work) from date of death for grandparents, grandchild, brother, sister, or a permanent member of 

the household of the employee.  One of these days may be deferred for delayed interment. 

 6(C) A maximum of one day - the day of funeral - for aunt, uncle, niece or nephew. 

 6(D)  All relationships are by blood or marriage. 

6(E) For only those situations described in subsection 6(A), if an employee is regularly 

scheduled for work and has reported to work and is informed of a death of an individual 

described in 6(A), that employee shall be allowed to have the rest of the day off without loss of 

compensation and such time would not be charged to bereavement or any other leave. 

The total absence for relatives in categories B and C shall be limited to four days during 

any period of twelve months. 

Section 7 – Statutory Leaves: 

Employees shall be granted leaves of absence in accord with Massachusetts law for the 

purpose of jury duty or military service. 

The Trustees shall grant employees unpaid parental leave in accord with Massachusetts 

General Law, c.149 S 105 D for up to a three-month period subject to approval by the Director 

who at his/her discretion may grant one additional consecutive three-month leave.  An eligible 

employee shall be entitled to use accumulated sick leave or unused vacation during a parental 
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leave.  An employee seeking leave must provide at least two (2) weeks’ notice of the anticipated 

date of departure and the employee’s intention of return. 

Section 8 – Special Leave: 

  In addition to all other authorized leaves, the Director may authorize special leave to an 

employee, upon written application specifying the reason and probable length of absence, 

without pay for personal reasons for a period or periods not to exceed ten working days in any 

calendar year.  All such requests shall be responded to within one working day.  The Trustees 

may authorize the Director to grant special leaves of absence upon written application specifying 

the reason and probable length of absence without pay for any period or periods not to exceed 

three calendar months in any one calendar year.  All such requests shall be responded to within 

ten working days. 

A denial of any request for a special leave shall not constitute a grievable action on the 

part of the employee. 

ARTICLE XIV: INJURIES AND WORKER'S COMPENSATION 

Section 1 – Disability Defined: Disability resulting from a personal injury (or injuries) arising 

out of or in the course of employment while actually engaged in the authorized business of the 

Trustees. 

Section 2 – Work Injury: An employee who suffers an injury arising out of and in the course of 

employment and who is required thereby to leave work will be paid for the remainder of his/her 

scheduled hours on that day. 

Section 3 – Worker’s Compensation: All employees are covered under Chapter 152 of the 

Massachusetts General Law and this article shall be subject to that law as amended. 

Section 4 – Use of Sick and Vacation Leave:  If the employee so requests,  the Trustees agree 

to make up the difference between an employee’s regular weekly wage and that employee's 

Worker's Compensation payment using the employee's accrued sick and vacation leave until the 

employee's accrued leave is expended. 

Section 5 – Accrual of Leave: An employee who has been out on a Worker’s Compensation 

leave for more than thirty (30) consecutive calendar days shall not be entitled to any additional 

accrual of sick, vacation, holiday or personal day leave. 

ARTICLE XV: VACANCIES, JOB POSTING & BIDDING 

Section 1 – Vacancy Defined: A vacancy is an opening caused by promotion, death, retirement, 

resignation, transfer, termination, or the availability of any permanent and/or temporary new 

position. 
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Section 2 – Postings: If the Trustees determine to fill a vacant position covered under the terms 

of this Agreement, it shall post a notice of the vacancy for a period of at least five (5) work-days 

on employee bulletin boards.  The notice shall include the job category, pay, general job 

description, and application closing date. 

Section 3 – In-house Applicants: The Trustees or Director shall consider qualified applicants 

for vacancies posted and make their selection based on their determination of need. 

ARTICLE XVI: TEMPORARY TRANSFERS 

Section 1 – Temporary Transfers Defined:  An employee may be formally assigned in writing 

to perform on a temporary basis all of the duties and assume all of the responsibilities (other than 

for the purpose of vacation fill-in) of a position classified in a grade higher than the grade of 

his/her regular position.  In the event he/she, commencing with the eleventh (11th) consecutive 

day of actual service in such higher position, shall be compensated at the entrance rate of the 

higher position or one step above his/her present rate, whichever is higher or at a higher step with 

the approval of the Director.  Such compensation shall be retroactive to the first day of the 

assignment. 

Section 2 – Duration: The temporary assignment of an employee under Section 1 shall not 

exceed six (6) consecutive months in duration.  This temporary assignment may be extended in 

length by mutual agreement of the parties.  

ARTICLE XVII: LABOR/MANAGEMENT MEETINGS 

The Association shall designate a standing committee of three (3) employees to discuss 

with the Trustees matters of mutual interest.  A proposed agenda shall be submitted to the 

Association or the Trustees at the request of either party.  Such meetings shall be held at the 

immediate convenience of both parties if possible or on a specific meeting date established 

within ten (10) days from the date upon which such agenda is received.  This clause is not 

considered part of the grievance procedure or contract negotiations and shall be limited to no 

more than twelve (12) meetings a year. 

ARTICLE XVIII: WAGES AND LONGEVITY 

Section 1 – Wages: The Athenaeum Salary Schedule as part of this agreement is attached in 

Appendix C.  

Section 2 – Step Movement/Longevity Increases: 

2(A) The Director has the authority to determine an employee’s initial step placement 

and to schedule the employee’s first step increase.  Such increase must be implemented no later 

than the employee’s first anniversary date. 
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2(B) An employee shall be entitled to step movement commencing on the employee’s 

anniversary date of hire in the particular position. 

2(C) If an employee is promoted to a higher level position, he/she will be placed no 

lower than the lowest step that would represent an increase over the employee’s current rate of 

pay.  

2(D) Effective July 1, 2017, Steps 0 and 9 will be eliminated; with the exception of 

Grade 2, which has individualized steps, Steps 2, 3, 4, and 5 will be 3.9% higher than the 

previous step and Steps 6, 7, and 8 will be 2.75% higher than the previous step.  Effective July 1, 

2018, Step 8 will be eliminated; with the exception of Grade 2, which has individualized steps, 

Steps 2, 3, and 4 will be 3.9% higher than the previous step and Steps 5, 6, and 7 will be 3.25% 

higher than the previous step.  Effective July 1, 2019, Step 7 will be eliminated; with the 

exception of Grade 2, which has individualized steps, Steps 2, 3, 4, 5, and 6 will be 3.9% higher 

than the previous step.   

2(E) Longevity increases are named L1, L2, L3, and L4.   

2(E).1. Longevity increase L1 

2(E).1.a. Effective July 1, 2017, Step L1 will be 2.5% higher than Step 8 and will be 

reached upon completion of ten (10) years of service in the particular position.  If 

an employee has more than ten (10) years of service in the bargaining unit but less 

than ten (10) years of service in the particular position, the employee will receive 

a 2% longevity increase above his/her regular rate of pay (i.e. if an employee is on 

Step 3 but has eleven years of service in the bargaining unit, the employee would 

receive the Step 3 rate plus 2%). 

2(E).1.b. Effective July 1, 2018, Step L1 will be 2.0% higher than Step 7 and will be 

reached upon completion of ten (10) years of service in the particular position.  If 

an employee has more than ten (10) years of service in the bargaining unit but less 

than ten (10) years of service in the particular position, the employee will receive 

a 2% longevity increase above his/her regular rate of pay (i.e. if an employee is on 

Step 3 but has eleven years of service in the bargaining unit, the employee would 

receive the Step 3 rate plus 2%). 

2(E).1.c. Effective July 1, 2019, Step L1 will be 2.0% higher than Step 6 and will be 

reached upon completion of ten (10) years of service in the particular position.  If 

an employee has more than ten (10) years of service in the bargaining unit but less 

than ten (10) years of service in the particular position, the employee will receive 

a 2% longevity increase above his/her regular rate of pay (i.e. if an employee is on 

Step 3 but has eleven years of service in the bargaining unit, the employee would 

receive the Step 3 rate plus 2%). 

 

2(E).2. Effective July 1, 2017, Step L2 will be 2% higher than Step L1 and will be 

reached upon completion of fifteen (15) years of service in the particular 
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position.  If an employee has more than fifteen (15) years of service in the 

bargaining unit but less than fifteen (15) years of service in the particular position, 

the employee will receive a 2% longevity increase above his/her regular rate of 

pay. 

2(E).3. Effective July 1, 2017, Step L3 will be 2% higher than Step L2 and will be 

reached upon completion of twenty (20) years of service in the particular position.  

If an employee has more than twenty (20) years of service in the bargaining unit 

but less than twenty (20)  years of service in the particular position, the employee 

will receive a 2% longevity increase above his/her regular rate of pay. 

2(E).4. Effective July 1, 2017, Step L4 will be 2% higher than Step L3, and will be 

reached upon completion of twenty-five (25) years of service in the particular 

position.  If an employee has more than twenty-five (25) years of service in the 

bargaining unit but less than twenty-five (25)  years of service in the particular 

position, the employee will 2% longevity increase above his/her regular rate of 

pay. 

2(F) In regard to the longevity increases referenced in Sections 2(D), 2(E), and 2(F) 

above, for the purpose of determining years of service in the bargaining unit, those periods of 

service to the Athenaeum during which an employee has been a full-time employee, as well as 

any prorated part-time employment shall be considered. 

In determining whether or not an employee is entitled to a longevity increase, and the 

amount thereof, where the employment has not been continuous, all periods of full time 

employment and prorated part-time employment with the Trustees shall be added to each other 

except where the employment was terminated through fault, deficiency, resignation or act of the 

employee, and such separation from employment exceeds sixty (60) days.  

2(G) The longevity increases above are cumulative (i.e., if an employee is on step 3 but 

has twenty-one years of service in the bargaining unit, the employee would receive the step 3 

rate plus a longevity increase of 5%). 

2(H) Once an employee reaches Step L1, L2, L3 and/or L4, the employee will no 

longer be eligible for the longevity increase associated with the particular step.  

2(I) Longevity increases shall be included in the base or regular rate of compensation 

for the purpose of computing compensation for overtime. 

Section 3 – Payment of Wages: The salaries and wages of employees are paid every two (2) 

weeks on Friday. 

Section 4 – Direct Deposit: All employees are expected to receive their pay by direct deposit to 

the bank or financial institution of their choice. 
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ARTICLE XIX: MISCELLANEOUS 

Section 1 –Accuracy of Personnel Records:  Each employee is responsible for keeping the 

Trustees informed as to any change in the employee's address or phone number as well as any 

substantial change in the condition of his/her health.  The Trustees may rely for all purposes on 

the correctness of the information on records to be maintained in the office of the Director.  Each 

employee shall have the right to check the accuracy of such information at reasonable intervals. 

Section 2 – Employee Review of Personnel Records:   

 2(A):  Each employee shall have the right, upon request, reasonably to examine and 

copy any and all material contained in the personnel file maintained by the Director concerning 

such employee.  The Association shall have access to the same record if given written 

authorization by the employee involved. 

       2(B):   The employee may challenge the accuracy or propriety of material contained in 

his/her file by filing a written statement with the Director.  The Director will review such 

challenge and will make the desired change or note his disagreement with the challenge, as the 

case may be, with a copy to the employee.  

Section 3 – Security: The Trustees will continue their efforts to provide reasonable physical 

security for their employees. 

Section 4 – Evaluative Material:  Whenever any formal evaluative material is inserted into 

the personal file or records of an employee, pursuant to the established evaluation procedures 

then in effect, such material shall be shown to the employee who shall certify by signature that 

he/she has read it. 

 An employee may file a grievance based on a personnel evaluation.  This grievance may 

not be processed beyond the third step of the grievance process. Upon a determination at any 

step of the grievance procedure that such material is either inaccurate or improperly placed in 

such employee's personnel records, the material in question will be withdrawn. 

 The employee rights set forth in Section 2(b) of this Article shall also apply to this 

Section. 

Section 5 – Staff Development: The Trustees agree to request from the City of Pittsfield, during 

the annual budget process, funds for the purpose of staff development and education.  These 

funds, if made available to the Trustees by the City of Pittsfield, shall be allocated by the 

Director.  The employee shall apply in writing to the Director, or the request may be originated 

by the Director.  A denial by the Director of any request for education benefits shall not 

constitute a grievable action on the part of the employee. 

Section 6 – Mileage Reimbursement: The Athenaeum reimburses for mileage at the allowance 

rate accepted by the Internal Revenue Service for business travel. 
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Section 7 – Dress Code Policy: The Dress Code Policy statement approved by the Trustees and 

currently in place for the Berkshire Athenaeum shall be considered part of this Agreement. 

ARTICLE XX:  SCOPE OF AGREEMENT 

Section 1:   The parties acknowledge that during their negotiations, which resulted in this 

Agreement, each had the unlimited right and opportunity to make demands and proposals with 

respect to any subject or matter not removed by law from the area of collective bargaining and 

that the understanding and agreements arrived at by the parties after the exercise of that right and 

opportunity are set forth in this Agreement.  

Section 2:  Therefore, the Trustees and the Association for the life of this Agreement, each 

voluntarily and unqualifiedly waives the right and each agrees that the other shall not be 

obligated to bargain collectively with respect to unilateral action by either party involving any 

subject matter referred to or covered in this Agreement or with respect to any subject or matter 

not specifically referred to or covered in this Agreement, even though such subject or matters 

may not have been within the knowledge or contemplation of either or both of the parties at the 

time they negotiated or signed this Agreement. 

Section 3:   No addition to, alteration, modification, or waiver of any provision of this 

Agreement shall be valid, binding, or of any force or effect unless made in writing and executed 

by the Trustees and by the Association.  

Section 4:  The failure by the Trustees or by the Association to observe or enforce any 

provision of this Agreement shall not be construed as a waiver of said provision. 

ARTICLE XXI:  SAVINGS CLAUSE 

 In the event that any Article, Section or portion of this Agreement is found to be invalid 

or shall have the effect of loss of funds made available through law, rule, appropriation or 

regulation, then such specific Article, Section or portion shall be amended to the extent necessary 

to conform with such law, rule, appropriation or regulation, but the remainder of this Agreement 

shall continue in full force and effect.  Disputes arising under this Article shall be discussed with 

the Director or designee and may be submitted by the Association for expedited arbitration. 

ARTICLE XXII:   DURATION 

Section 1: After ratification by the Association and by the Trustees, this Agreement shall 

become effective as of July 1, 2017, and shall remain in effect through June 30, 2020. 

Section 2:  Either party hereto may, on or after January 1, 2020 give written notice to the 

other that it desires to amend this Agreement.  During the negotiations of proposed amendments, 

the terms of this Agreement shall remain in full force and effect.  Should neither party hereto 

send a notice as described above prior to the termination of this Agreement, this Agreement shall 

be considered to have been automatically extended for one (1) additional year. 
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SIGNATURE PAGE 
 

The Berkshire Athenaeum and Berkshire Athenaeum Employees Association hereby agree to the 

following terms, conditions, and understandings to be incorporated into a successor labor 

agreement and subject to ratification by the bargaining unit and funding by the Pittsfield City 

Council: 

 

1. Contract Term:      Three years - July 1, 2017 through June 30, 2020. 

 

2. Wages:      A revised salary schedule (Appendix C) is part of this agreement 

which provides for no percentage across the wage scale increases 

in any of the three years of this agreement.   

          

3. All other terms, conditions, and understandings as contained in the prior Agreement 

between the parties shall remain the same except as specifically contained herein. 

 

4. There are no verbal agreements. 

 

 

 

For:  BERKSHIRE ATHENAEUM                

 

 

By: _____________________________________________  _____________________      

 John Murphy, President, Board of Library Trustees   Date 

 

 

 

For:  CITY OF PITTSFIELD                

 

 

By: _____________________________________________  ____________________      

 Linda Tyer, Mayor      Date 
 

 

 

For:  BERKSHIRE ATHENAEUM EMPLOYEES ASSOCIATION 

 

 

By:  _____________________________________________  ___________________ 

 Mary Wheeler, President, BAEA     Date 
 

 


