
 
 

 
 

OFFICIAL GUIDE FOR AUTHORS  
THE WATERBORNE SYMPOSIUM 

 
The University of Southern Mississippi 

School of Polymer Science and Engineering 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
Contact: Melanie Bryan 

Senior Program Manager 
118 College Dr. Box 5050 
Hattiesburg, MS 39406 
Phone: 601.266.4475 

Email: melanie.heusser@usm.edu 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 | P a g e  
 
 
 

Please review the guidelines below while preparing your paper and make use of the checklist 
provided before submitting your paper. Deadlines for papers are set to accommodate time to 
publish the proceedings book and need to be followed when at all possible. Please plan 
adequate time if your paper needs to go through your legal department so that you can get it to 
us before the due date. Deadlines can be found on our website under “submit your abstract”. 
Papers principally commercial in nature will be returned for editing to remove commercial 
aspects. If the resubmission is judged as commercial, the paper will be disqualified from 
receiving an award and may be rejected altogether. 
 
Papers must be original and represent recent advancements in coatings science or related 
disciplines. The author(s) contact, company information, abstract, and technical paper 
submitted will be published in the annual Symposium Proceedings, so please ensure that the 
provided information is pertinent and correct.  
  
Please submit your paper to melanie.heusser@usm.edu. Any questions concerning paper 
preparation, submission should be directed to (601) 266-4475 or the email above.  
 

PowerPoint presentations need to be in PowerPoint (not PDF) and sized 16:9. 
 
 
 

TITLE (CENTERED, BOLD, SMALL CAPS, 14 POINT) 
 

1Speaker Name (underlined) and 2Coauthor(s), 
First name, Middle initial (with period), and Last name, No salutations or educational 

qualifications please 
1Organization Name and Address (please provide name exactly as you want it to be published) 

Indicated for each author by superscript numbering corresponding to their respective 
institution. Numbering is not necessary for single institution submission. 

1Contact information for primary author 
E-mail and phone 

2Contact information for corresponding author(s)  
E-mail and phone 

 
Abstract Guidelines  
 
The abstract is to be inserted between the contact information and the manuscript. The abstract 
will be single spaced and full justified. Abstracts should be submitted via the provided template 
on http://www.usm.edu/waterborne/speakerinfo.html under the abstract submission tab. You 
can also request a template directly from me via the email(s) listed above. No pictures, tables, 
figures, etc. in the abstract. 
 

mailto:melanie.heusser@usm.edu
http://www.usm.edu/waterborne/speakerinfo.html
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Paper Guidelines 
General Paper Guidelines 
Margins 1” right, left, bottom, and top 
Font 12 point, Calibri 
Paper size Letter, 8½” x 11” 
Manuscript length Recommended 10 – 15 pages. Minimum 5 / Maximum 25 
Line spacing Single, leave one blank line above each heading or sub-heading 
Justification Fully justified 
Indentation ½”, First line of the paragraph only 
Page Numbers Please remove all page numbers prior to submission. 
Acronyms Make sure all acronyms are spelled out at first use in paper. 

Numbers Numbers < 10 need to be written out (one, two, etc.) while numbers > 
10 are to be written numerically. 

Symbols and Placement 

°C Space between Celsius and degree symbol 
Ex: 10 °C, not 10°C 

< or > < 50% (space between < and number), not <50% 
~ ~ 35 (space between ~ and number) 
Weight percent wt% (no period, no space) 

® and TM  All commercial products should be designated with the appropriate ® or 
TM (only on first use). 

Topic Specific Guidelines 
Major 
headings 

Bold, capitalize first letter of each word, left justified, leave one blank line 
before and after heading. 
Example: Experimental Eco-friendly Sustainable Surfactant Properties 

Sub-headings Italics, capitalize first letter of each word, left justified, leave one blank line 
before and after heading. 
Example: Experimental Eco-friendly Sustainable Surfactant Properties 

Sub-sub 
headings 

Underline, capitalize first letter of each word, left justified, leave one blank 
line before and after heading. 
Example: Experimental Eco-friendly Sustainable Surfactant Properties 

Tables  Each table should be referenced by its number in the paragraph immediately 
preceding it in the paper. 
Tables must be in Excel format within the Word document (editable). 
Each table should have a reference number and title, that appear above the 
table.  
The number and title should be in bold with the first letter of each word 
capitalized. No period at the end. 
Example: Table 1. Biodegradability and VOC Data for the MW Series 
Title and Table should be centered on the page. 
Leave one blank line before and after the table. 
Inside of tables – first letter capitalized (sentence format). 
The table and its title need to be on the same page. 
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Use an actual table and not a picture or hyperlink. 
Figures and 
Schemes 

Each figure should be referenced by its number in the paragraph immediately 
preceding it in the paper. 
Data figures/graphs must be in Excel format within the Word document 
(editable). 
Each figure should have a reference number and caption that appear directly 
below the table.  
The number and caption should be in bold with only the first letter of caption 
capitalized. Insert a period at the end. 
Example: Figure 1. Biodegradability and VOC data for the MW series. 
The figure and its caption should be centered on the page. 
Leave one blank line before and after the figure. 
Inside of figures – first letter capitalized (sentence format). 
Figure and its caption need to appear on the same page. 
Figures can be full color but should be legible in black and white for printing 
purposes. 

Equations Use a table with two columns and one row centered on page and insert the 
equation in the left cell. Insert the equation number in the right cell in bold, 
e.g., Equation 1 (not Eq. 1). Then remove the table borders. 

References in 
text 

References should be numbered as superscripts in order of their appearance 
within the text and listed at the end of the manuscript in numerical order (see 
examples below). 
References should be listed as 9, 10 (single or double reference /space in 
between) not 9-10, or for multiple references 9-14 (multiple numbers/no space). 
DO NOT USE ENDNOTES FOR REFERENCES. 

References 
at end of 
paper 

Left justified 
Please use ACS style guide for formatting references 
http://pubs.acs.org/isbn/9780841239999. 
Please list all authors in each reference – do not use et al. et al. is acceptable 
only in the text. 

 
 
PLEASE USE THE FOLLOWING CHECKLIST FOR EDITING BEFORE SUBMITTING YOUR PAPER 
 
MAIN HEADING 
   Title: centered , bold , Calibri, 14 pt. font ,  SMALL CAPS  
   Correct speaker and co-authors – presenting author underlined and listed first 
   Middle initial with period (not full middle name) 
   Full company name (please provide name exactly as you want it to be published) 
   Contact information for speaker and co-authors (please provide name and information  
       exactly as you want it to be published) 
   Emails should NOT be underlined (hyperlinks acceptable – no underline) 
   Phone number in format (xxx) xxx-xxxx 
   Spacing – check for any unusual or extra spacing in the heading 

http://pubs.acs.org/isbn/9780841239999
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TABLES  
   Each table is referenced by number in the paragraph immediately prior to it in the paper   
       (not after) 
   Tables are in Excel format within the Word document (editable). 
   Check table numbers for sequential errors (numbers out of order or missing) or referencing     
       errors (wrong table being referenced etc.)  
   Capitalization inside tables/figures – all important words capitalized 
   Make sure table header and table are on the same page  
   Table and header centered on page   
   Table headers:  BOLD , First Letter of Each Important Word Capitalized , no period ,  
       header above the table (not below), space between paragraph,  
       table and header  
   All table, figures, images, logos should be rendered readable in black and white 
 
FIGURES & SCHEMES 
 
   Each figure is referenced by number in the paragraph immediately prior to it in the paper    
   Data figures/graphs are in Excel format within the Word document (editable) 
   Check figure numbers for sequential errors (numbers out of order or missing) or referencing     
       errors (wrong figure being referenced etc.)   
   Capitalization inside tables/figures – all important words capitalized 
   Figure and figure caption are on the same page 
   Figure and caption are centered on the page   
   Figure headers:  BOLD , only first letter of caption capitalized , period ,  
       caption below figure (not above), space between figure, caption, and paragraph  
 
HEADINGS AND SUB-HEADINGS 
 
   Major Headings:   Bold, Capitalize First Letter of Each Word, left justified, leave one blank  
       line before and after heading, no periods 
   Sub-Headings: Italics, Capitalize First Letter of Each Word, left justified, leave one blank line  
       before and after heading, no periods 
   Sub-sub Headings: Underlined, Capitalize First Letter of Each Word, left justified, leave one  
       blank line before and after heading, no periods 
 
BASIC FORMATTING CHECKS 
 
  Celsius spacing and placement: ex: 5 °C and 10 °C 
  < 50% (space between < and number) 
  ~ 35 (space between ~ and number) 
   wt% (no period, no space) 
   Make sure that all acronyms are spelled out at first use in paper 
   Spacing for references in document: 9, 10 not 9-10, or for multiple references 9-14  
   Spacing issues – especially between tables, figures, headings, etc. 
   No page numbers – remove 
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   First line of each paragraph should be indented 
   Paper should be formatted to fully justified 
   Margins set to 1” on all borders, page sized to 8.5” x 11” 
 
REFERENCES – Please check carefully that guidelines were followed 
 
  Please diligently check the formatting of the references and that all references are complete  
  Make sure references in text match references listed at end of document 
  Left Justified 
 
 
Notes, Questions, Comments: 



LICENSE AGREEMENT FOR SPEAKERS 
 

Waterborne LLC (the “Publisher”) and the Author agree as follows: 
 

1. In consideration of the Publisher’s agreement to publish the Contribution, Author hereby 
grants and assigns to Publisher a perpetual, worldwide, non-exclusive, no-charge, royalty-
free, irrevocable copyright license to sublicense, print, publish, reproduce, prepare 
derivative works of, or distribute the Contribution throughout the world in all means of 
expression by any method now known or hereafter developed, including electronic format, 
and to market or sell the Contribution or any part of it as Publisher sees fit. Author further 
grants Publisher the right to use Author’s name in association with the Contribution in 
published form and in advertising and promotional materials. Copyright of the 
Contribution shall remain in Author’s name, and the Author reserves all other rights. 

 
2. “Contribution” shall mean any original work of authorship, including any modifications or 

additions to an existing work that is intentionally submitted by Author to the Publisher for 
inclusion in any of the products created, owned or managed by the Publisher (the “Works”). 
For the purposes of this definition, “submitted" means any form of electronic, verbal, or 
written communication sent to the Publisher or its representatives, including but not limited 
to communication on electronic mailing lists, that are managed by, or on behalf of, the 
Publisher but excluding communication that is conspicuously marked or otherwise 
designated in writing by Author as “Not a Contribution.” 

 
3. Author agrees not to publish the Contribution in print form prior to the publication of the 

Contribution by the Publisher.  
 

4. The Author represents and warrants that the Contribution: (a) is the Author’s original work 
and that Author has full power to enter into this Agreement; (b) does not infringe the 
copyright or property right of another; (c) contains no material which is obscene, libelous, 
defamatory or violates another’s civil right, right of privacy, or is otherwise unlawful; and 
(d) has not been previously published, in whole or in part, except as follows:  
______________________________________________________________. Author 
shall indemnify and hold Publisher harmless against loss or expenses arising from breach 
of any such warranties. 

 
 
WATERBORNE LLC 
 
 
By:_______________________________   Author:_____________________________ 
Printed Name:______________________  Printed Name:________________________ 
Its:_______________________________   Date: _______________________________ 



CONSETETUR SADIPSCING ELITR AND SED DIAM 
 

1Jane A. Doe, 1Jillian B. Doe and 2John C. Doe 
1Dolore Magna Corp., 123 Franklin Avenue, Anytown, USA 
2Lorem Magna Corp., 123 Franklin Avenue, Anytown, USA 

Jane.doe@dolore.com, 555-123-4567 
 
Abstract (Main Heading Example) 
 

Lorem ipsum dolor (LID) (Make sure all acronyms are written out for first usage in paper) 
sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut labore et 
dolore magna aliquyam erat, sed diam voluptua.  At vero eos et accusam et justo duo dolores et 
ea rebum.  Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet.  
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor 
invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua.  At vero eos et accusam et 
justo duo dolores et ea rebum.  
 
Introduction 
 

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, 
vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui 
blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi.  Lorem ipsum 
dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet 
dolore magna aliquam erat volutpat.1 

 

(𝑥𝑥 + 𝑎𝑎)𝑛𝑛 = ��
𝑛𝑛
𝑘𝑘
� 𝑥𝑥𝑘𝑘𝑎𝑎𝑛𝑛−𝑘𝑘

𝑛𝑛

𝑘𝑘=0

 Equation 1 
 

 
Ut wisi enim ad minim veniam, eight quis nostrud @ 70 °C exer < 98% citatione 

ullamcorper suscipit lobortis nisl ut aliquip ex ea commodo consequat.  Duis autem vel eum iriure 
dolor in hendrerit in vulputate 25 wt% velit esse molestie consequat, ~ 35 vel illum dolore eu 
feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent 
luptatum zzril delenit augue duis dolore te feugait nulla facilisi (Table 1). 
 

Table 1.  Nam Liber Tempor 
 

Lorem Ipsum Dolor Diam Nibh Veroa 
Justo 25 35 45 
Odio 10 20 30 
Magna 5 12 12 

 

avulputate velit, quis nostrud @ 70 °C 
 



Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet.  Lorem 
ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut 
labore et dolore magna aliquyam erat, sed diam voluptua.  At vero eos et accusam et justo duo 
dolores et ea rebum.  Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor 
sit amet.  Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod 
tempor invidunt ut labore et dolore magna aliquyam erat, sed diam voluptua.  At vero eos et 
accusam et justo duo dolores et ea rebum.  Stet clita kasd gubergren, no sea takimata sanctus 
est Lorem ipsum dolor sit amet TM.2,3 All commercial products should be designated with the 
appropriate ® or TM (only on first use) 
 
Results and Discussion 
 
Lorem with Ipsum Dolor (Sub-heading Example) 
 

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat, 
vel illum dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui 
blandit praesent luptatum zzril delenit augue duis dolore te feugait nulla facilisi. Lorem ipsum 
dolor sit amet, consectetuer adipiscing elit, sed diam nonummy nibh euismod tincidunt ut laoreet 
dolore magna aliquam erat volutpat (Scheme 1). 
 

MagOH  + HCl  →   MagCl + H2O 
 

Scheme 1.  Magna Aliquam. 
 
It wisi ex (sub-sub-heading example) 
 

It wisi ex enim ad minimTM veniam, quis nostrud exer citatione ullamcorper suscipit 
lobortis nisl ut Aliquip® ex ea commodo consequat. Duis autem vel eum iriure dolor in hendrerit 
in vulputate velit esse molestie consequat, vel illum dolore eu feugiat nulla facilisis at vero eros 
et accumsan et iusto odio dignissim qui blandit praesent luptatum zzril delenit augue duis dolore 
te feugait nulla facilisi (Figure 1). 

 
Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet. Lorem 

ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut 
labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo 
dolores et ea rebum. Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor 
sit amet. 

 
 



 
 

Figure 1.  Luptatum zzril delenit. 
 
Lorem with Ipsum Dolor Sit Amet 
 

Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue 
massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet 
commodo magna eros quis urna.  Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus. 
Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. 
Proin pharetra nonummy pede. Mauris et orci.  Aenean nec lorem. In porttitor. Donec laoreet 
nonummy augue.  Suspendisse dui purus, scelerisque at, vulputate vitae, pretium mattis, nunc. 
Mauris eget neque at sem venenatis eleifend. Ut nonummy.2-4 
  
Conclusions 
 

Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor sit amet. Lorem 
ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor invidunt ut 
labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam et justo duo 
dolores et ea rebum. Stet clita kasd gubergren, no sea takimata sanctus est Lorem ipsum dolor 
sit amet. 
 
References 
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Make sure all charts 
and images are 
readable in black and 
white print. 
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