
JOB TITLE:              Tribal Forest and Fire Project Manager  
JOB CLASS:              Full time (40 hours/week), hourly with benefits during term of employment    
APPLICATIONS:     Are due by April 3, 2020; see end of announcement for details 
 

*Please note: This workload is also being solicited for as an RFP, as we are open to working with the Project 
Manager as either an employee or contractor; please see our website for the RFP version of this opportunity. Please 

only respond to either the job announcement or the solicitation; do not respond to both.* 
 
Job Summary  
  
The Tribal Forest and Fire Project Manager is meant to be a largely autonomous position, responsible for advancing 
intertribal issues in the California forest and fire domain. The Project Manager will be responsible the implementation of 
the scope of work supported by the Resource Legacy Fund. The Watershed Center has approximately nine months of seed 
funding from the Resource Legacy Fund and addition support from the Department of Conservation through the Regional 
Forest and Fire Capacity Program to make progress on several ambitious outcomes. The Project Manager will work to 
advance these outcomes as much as possible during the project timeframe through outreach, partnership building, and 
listening to both tribes and tribal practitioners. This work will likely involve the Project Manager identifying partners to 
assist in the strategy and shaping of the work, while understanding that there are no project funds for partners to apply to 
the workload of the project. 
  
Intended Outcomes  
  
This work is intended to generate ambitious, complex outcomes: 
  

(1) Tribes within California have a more influential and coordinated voice in forest and fire management policies;   
  
(2) Tribes within California have equitable access to funding streams for forest and fire management, including those 

which offer planning, implementation and capacity-building support.   
  
(3) Tribes’ capacity to advance forest and fire management increases;   
  
(4) California and its communities are more resilient to wildfire and climate change because of this increased capacity;   
  
(5) California state programs and investments are better informed and engaged with the intertribal group;   
  
(6) Future California forest and fire investments are coordinated and strategically directed to include tribes.  

  
We are seeking a self-directed leader who will design their workplan in a way that will guide the project toward 
it’s intended outcomes. That workplan may or may not include the activities as listed below. We expect that the 
Project Manager will refine the workplan based on their understanding of what most needs to be accomplished 
during this formative phase of the project. Major changes, however, would need to be negotiated with project 
funders. 
 
Current Draft Workplan:  
  

• Collaboration with project partners.  
• Coordinate and conduct in-person and virtual outreach, such as phone calls, meetings, focus groups etc. with 

tribal forest and fire stewardship practitioners. As is helpful, this outreach can build on the Watershed Center’s 
recently completed statewide Capacity and Needs Assessment. This outreach and dialogue is meant to clarify the 
capacity needs, assets and interests of tribes working in the forest and fire domain.  

o The 15 tribes that took the assessment should be included in this scoping, as well as additional tribes 
identified by the project manager.   

https://www.thewatershedcenter.com/careers
https://www.thewatershedcenter.com/statewide


o Produce written summary notes, recommendations and next steps after each in-person outreach effort.  
  

• Facilitate a monthly phone call or web-conference with project team.  
  

• Using insights gained through outreach and project team input, design an agenda for an in-person intertribal 
convening. Catering and venue logistics support will be provided from a Program Assistant, but the Project 
Manager is responsible for designing the convening based on themes and topics that surface during the outreach 
they conduct. Project partners and an outside facilitator will also be involved in designing the convening, under 
the Project Manager’s leadership.  
 

• Coordinate with a tribal practitioner in his or her formal engagement with the Forest Management Task Force 
(FMTF). The Project Manager is not expected to directly engage in the FMTF, but will need to support and track 
another tribal practitioner’s engagement. 
 

• Scope options for structuring an intertribal organization, including gathering feedback and gauging interest among 
tribes about what’s needed to make said organization efficient, equitable, financially viable and successful.  
  

• Identify additional fundraising opportunities and prepare associated scopes of work and/or grant proposals, etc.  
  

• Compile a bulleted list of recommendations for intertribal learning, capacity building interests and potential 
partnership engagement strategies.   
  

• Begin implementing the recommendations (i.e., delivering capacity building services and opportunities, 
netweaving tribes to promote co-learning/mentoring opportunities, etc.). These recommendations could include 
identifying potential peer mentors, ripe netweaving opportunities, etc. Example capacities that the project 
manager could build, or coordinate the development of, could include: forest and fire workforce development, 
prescribed/cultural fire planning and implementation, financial planning, policy engagement, and partnership 
development with other tribes and with non-indigenous partners.  
  

• Produce a summary document articulating overall outreach findings and recommendations to share with potential 
capacity building investors (state agencies, Bureau of Indian Affairs, other RFFC block grant recipients, etc.) and 
participating tribes.   
  

  
Qualifications, Skills and Competencies  

• Willingness and ability to develop an inter-tribal, indigenous-led effort  
• Understanding of indigenous interests, concerns and barriers regarding forest and fire management within 

California 
• An understanding of the political landscape in California- the decision makers, programs and policies that shape 

the parameters of this work, and that will evolve as a result of this work 
• A commitment to open and transparent communication 
• Excellent communication skills, written and verbal, both virtually and in-person 
• Self-directed 
• Dynamic problem solving skills  
• Facilitation skills  
• Exceptional attention to detail, great time management  
• Ability to use Microsoft Office Suite, email, electronic calendars, etc. 
• Willingness to learn and operate new software/programs such as a Google Drive/Mail/Docs/Sheets/Calendar, 

Podio and Zoom 
• Flexible and adaptable style  
• Self-awareness and sense of humor  



 
Compensation   
Compensation for this position will be based on experience, within the range of $25-32/hour. This is a full-time position 
with a benefit package including: 

• Employer-sponsored health coverage (medical, dental and vision) is available on the first of the month following 
60 days of continuous employment. The premium for employee coverage is currently paid in full by the 
employer. 

• Monthly cell phone stipend of $55 for remote employees (taxable benefit). 
• Monthly remote office space stipend of $100 for remote employees (taxable benefit). 
• Computer and other office supplies provided by employer 
• 10 paid holidays per year 
• Paid time off (PTO) – PTO accrues each pay period on actual hours worked (below based on 40 hours/week) 

o First 2 years – approximately 15 days per year 
o After 2 full years – approximately 20 days per year 
o After 5 years – approximately 25 days per year 
o After 10 years – approximately 30 days per year 

• Position may qualify for employer retirement plan if additional funding is secured, as these benefits start after 
one year of employment; additional details about eligibility are available from WRTC’s HR department. 

 
Organizational Support 
 
The project manager will report to the Regional Forest and Fire Capacity Program Director who will provide very limited 
input and support for the program, focused mainly on the strategic trajectory of the work. Because the Watershed Center’s 
intention is to incubate and then launch the project externally, it is important that the Project Manager take responsibility 
for the project overall.  
 
This position will also receive support from Watershed Center’s administrative staff team and other program partners. 
The Watershed Center intends to hire a Program Assistant who will provide logistics support for an annual in-person 
convening related to this work. This is a non-supervisory role; the RFFC Program Director will supervise the Program 
Assistant, as that individual will be working 0.75 FTE on other Watershed Center projects. 
 
Other Details   
This is a remote position, but the employee must live within the external boundaries of the state of California during the 
time of employment. This position is full time and will require in-state, overnight travel.  While performing the duties of 
this job, the employee is regularly required to use a computer/phone and will occasionally need to lift and/or move up to 
30 pounds.  
 
We will consider flexible work schedules to accommodate family or other commitments. The Watershed Center is 
dedicated to providing an open, transparent, and just organization and workplace. We strive for clear, open, and kind 
communication and are committed to recruiting, hiring, mentoring, and supporting practitioners from underrepresented 
communities. The Watershed Research and Training Center is an equal opportunity employer. 
 
To Apply 
Submit a cover letter, current resume, writing sample, and the phone number and email address for three professional 
references by email to: Allison Jolley, allison@thewatershedcenter.com. Applications are due by April 3, 2020. 
 
About the Watershed Research and Training Center  
  
Tucked in rural Trinity County, the Watershed Research and Training Center (Watershed Center) has been cultivating 
triple-bottom-line solutions to forest conservation challenges since our founding in 1996. Our mission is to create and 
sustain healthy lands and healthy communities. What started as a project to re-train displaced loggers and mill workers in 
ecosystem management is now a vibrant nonprofit organization working locally, statewide and nationally.  

mailto:allison@thewatershedcenter.com


In addition to putting dozens of our community members back to work in the woods each year, we lead several land and 
watershed conservation programs, coordinate state biomass and fire management partnerships, and have played an 
influential role in state and federal policy-making and program direction. Through our programs, we’ve built strong 
networks of partner leaders and practitioners dedicated to advancing local solutions and transferring their learning to 
improve land management and community well-being.   
  
Our Statewide Forest and Fire Work  
  
Some of the key partnerships in the aforementioned networks are with tribes, particularly the Karuk Tribe, and also with 
individual indigenous land and fire management practitioners. We have learned a great deal from our indigenous partners, 
and we have also learned how many of the systems at play in California neglect, and at times disenfranchise, tribal 
members, practitioners, and governments.   
  
In May of 2019, the Watershed Center launched a Regional Forest and Fire Capacity (RFFC) Program, supported by the 
Department of Conservation and the California Department of Natural Resources Agency. We are excited to expand 
RFFC to directly include tribes through a grant from the Resource Legacy Fund. Our intention is to incubate an intertribal 
program within our forest and fire program, serving as a neutral launch pad for this work. Our long-term intention is for 
this work to continue beyond the incubation period through a to-be-created, separate, tribally-led and driven organization.  
 
 
This position is funded from a grant awarded by the California Natural Resources Agency as part of California Climate 
Investments, a statewide initiative that puts billions of Cap-and-Trade dollars to work reducing greenhouse gas 
emissions, strengthening the economy, and improving public health and the environment — particularly in disadvantaged 
communities. This institution is an equal opportunity provider.  Additional funding for this position is being provided 
through the California Conservation Innovations program of Resources Legacy Fund. 
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