
 
 

POSITION ANNOUNCEMENT 
 
 

Position:  Program Manager 
Organization: Entrepreneurship Funders Network 
Location:  Remote 
 
 
Entrepreneurship Funders Network (EFN) is an inclusive community whose members 
include family, community, institutional, and corporation foundations; philanthropic 
individuals; government agencies; and other non-traditional funders – all who focus on 
entrepreneurship or rely on it as a key mechanism for achieving their missions. 
Members have diverse philanthropic approaches and collectively work at local, state, 
regional, and national levels in the United States. 
 
EFN envisions vibrant communities across the United States that are fueled by diverse 
entrepreneurs and connected, resilient, and equitable entrepreneurship ecosystems. 
EFN galvanizes philanthropic funders to inspire entrepreneurship, support 
entrepreneurs, and strengthen entrepreneurial ecosystems. By informing, connecting, 
and catalyzing action, EFN increases its members’ knowledge, networks, and efficacy; 
bolsters entrepreneurship; and contributes to share prosperity. 
 
Founded in 2016, EFN is a 501(c)(3) organization and fiscally sponsored project of 
Community Initiatives. EFN is staffed by an executive director and is excited to add a 
program manager to the staff. 
 
 
Position Summary 
EFN’s Program Manager will lead the researching, designing, planning and 
implementation of member programs. The Program Manager will also support EFN’s 
outreach and communications with members and in the broader philanthropic sector. 
The role will work closely and collaboratively with EFN’s Executive Director and member 
volunteers supporting the planning of particular learning programs. The Program 
Manager will initiate goals based on the strategic objectives of EFN and allocate 
resources necessary to achieve those plans. 



 
 
Position Responsibilities 

• Initiate and set goals for programs according to the strategic objectives of the 
organization. 

• Deliver successful EFN programs, including Spotlights, Learning Communities, 
Communities of Practice, the annual Convening, and any newly developed 
programs. 

• Plan programs from start to completion, involving setting deadlines and 
milestones, directing processes, identifying program partners, and implementing 
programs. 

• Collaborate with the executive director to create and execute an annual 
convening for EFN members. 

• Collaborate with the executive director in the development and management of 
program budgets. 

• Ensure EFN programming supports the positioning of EFN as a thought leader in 
the field of entrepreneurship and entrepreneurship funding. 

• Represent the organization at conferences, in the media, and other appropriate 
channels in consultation with the executive director. 

• Ensure programming supports communicating the transformational power of 
entrepreneurship. 

• Cultivate and maintain deep and meaningful relationships with members, peers, 
and others supporting the purpose and vision of EFN. 

• Develop inspiring materials and presentations that communicate EFN’s work. 
• Support the creation and management of website content and other published 

communications. 
• Help identify and track trends in entrepreneurship funding, promising practices, 

and other topics that may be of interest to EFN members. 
• Employ and model an anti-racist leadership lens in all EFN work. 
• Other duties as required. 

 
 
Qualifications 

• Interest and experience in the US entrepreneurship sector, with extensive 
knowledge of the different ecosystem stakeholder groups. 

• Demonstrated experience developing and delivering programs. 
• Experience with organizational and operational practices, particularly on 

budgeting and financial management. 
• Stakeholder management and leadership expertise. 
• Excellent written and oral communication skill sets. 
• Strong sense of self-direction, with an ability to manage multiple projects, 

priorities, and deadlines. 
• Ability to work independently and on a highly collaborative team. 
• Ability to travel occasionally as needed. 

 



 
Compensation, Benefits, and Other Considerations 

• Must be willing and able to work remotely, with access to an appropriate 
workspace. 

• Must be authorized to work in the United States. 
• The employer of this position is Community Initiatives, the fiscal sponsor of EFN. 
• This is a full-time, exempt position with a salary of $90,000, plus a 

comprehensive benefits package. 
 
 
Community Initiatives’ EEO Statement 
Community Initiatives is an equal opportunity employer and gives consideration for 
employment to qualified applicants without regard to age, race, color, religion, creed, 
sex, sexual orientation, gender identity or expression, national origin, marital status, 
disability or protected veteran status, or any other status or characteristic protected by 
federal, state, or local law. 
 
 
Hiring Process and Timeline 
Applicants should submit an application package via email using the subject line 
“Program Manager” to hello@eshipfundersnetwork.org. Please include your name and 
contact information on any attachments. Application packages should include: 

• Resume, including a description of relevant and concrete body of work you have 
done that would support your success at EFN. 

• Brief letter of introduction sharing who you are, why you are interested in this 
role, and why you believe you would add value to EFN. 

• Applications will be reviewed on a rolling basis and the position will remain open 
until filled. 

• The position would ideally start in April 2023. 
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