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      Site Registration 

1. Open a browser and visit Glendale’s Beanstack site at 

https://glendaleca.beanstack.org/  

2. Click on “Register an Individual or Family” 

 

 
 

3. A new screen will ask “Have you previously used Beanstack to participate in 

a reading challenge?” This refers to specifically using Beanstack with Glendale 

Library, Arts & Culture; if you have not, click “No.” 

 

 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fglendaleca.beanstack.org%2F&data=02%7C01%7Cawatts%40glendaleca.gov%7Ce9543cdbbd994064f54f08d7e6f98678%7Ce5115311f6c3421bbc03a5d8c79bf546%7C0%7C0%7C637231831694527883&sdata=RTXH9iCAacwFZISuolkOJaWJCapuyJWlq2zconv0ay0%3D&reserved=0
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4. The next screen will ask “Who would you like to register?”  

a. There will be two options: “I am registering myself” and “I am an adult 

registering a child” 

 

 
 

5. Once you have selected the option that is right for you click “Next.”  

Please note that while not required, providing your email allows you to 

receive personalized book recommendations.   

6. Select the reading challenge that you would like to participate in and click 

“Next.” 

7. A screen will pop up and ask “Would you like to add another adult?”  If you 

want to add another adult click “Yes” and a screen will come up with information 

to be filled out. 

8. If you click “No” you will then be asked “Would you like to add a child?” 

a. If you click “No” you will complete the set-up and a confirmation message 

will pop up. 

b. If you click “Yes” you will fill in the required information and follow the 

same steps as the adult.  

9. After this, a confirmation message will pop up. 

10. Click “Continue” and the account will now be open. 
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Signing up for Challenges  
 

1. After you have registered, you can sign up for Challenges by clicking the 

“Challenges” tab at the right-hand corner.  

 

 
 

2. Scroll and choose “Register for this Challenge” for the challenge you are 

interested in.  You may sign up for as many challenges as you are eligible for at 

this time.  

3. A message will pop up for successful enrollment. 

 

Toggling between Readers 
 

1. Log in and click on the name of the current reader on the left side of the screen.  

2. All readers connected with this account will appear in a drop down list.  Click on 

the reader that you would like to log books or activities for.  
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Logging Books/Minutes 

 

1. Once you have logged in, click on the “Log Reading and Activities” button in 

the upper left-hand corner.  

 

 
 

2. A new window will open. Click on either  “Books” or “Minutes.”  

  

 
 

3. If there is more than 1 reader associated with the account, there is an option to 

“Select a Profile.” Simply click on this drop down menu and select the reader 

for whom you wish to log books or minutes. 
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4. Either click on “Books” or “Minutes”, the screen will ask for information about 

the book and time spent reading.  

a. If “Books” is selected, then this is the screen that you will see. 

 

  
 

b. If “Minutes” is selected then this is the screen.  To correctly indicate time 

use “M” for minutes and “H” for hours. 
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5. Fill in the book title and author. Once the information is complete click “Log.” 

When you have successfully logged your book a green message will appear 

below the “Log” for 10 seconds.  

 

 
 

6. If you are done logging, click “Close.”  

 

Logging Activities 
 

 

1. Once logged in, click on the “Log Reading and Activities” button in the upper 

left-hand corner.  
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2. A new window will open. Click on “Activities” 

 
 

3.  A new window will open with the activities. Click on the one you would like to 

work on. 
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4. A checklist of available activities will open. Click on the activities as you complete 

them.  

5. Once you are done, click on the exit button in the upper right-hand corner.  

 

 
 

 

Alternate Method for Logging Books 

 
There are two methods to log books. The alternate method works through the 

Challenges tab and is shown below.  

1. Click on “Challenges”  

2. Click on “Overview”  
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3. Scroll down to click on “Books Completed”  

 

 
 

4. This will bring up the “Logging Badges” 

5. Click on “Read 1 book” or the book amount that you will log.  
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6. A new screen will pop up. Click on “Log Next Book” 

 

 
 

 

7. This will open the screen that allows you to choose either “Book” or “Activities”  

8. Follow the same steps as for “Logging Books and Activities”  
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Alternate Method for Logging Activities 

 
     There are two methods to log activities. The alternate method works through the 

Challenges tab and is shown below.  
1. Click on “Challenges” 

2. Click on “Overview” 

 

 
 

3. Click on “Activities Completed” 
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4. This will bring up “Activity Badges”  

 

 
 

5. Click on any activity you would like to complete.  

6. A new window will open with a checklist of activities you can complete. 

7. Click on the activities as you complete them.  

8. Once you are done, click the exit button in the upper right-hand corner.  
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Editing General Account Information  
     Follow the steps below to edit the general information that is associated with the 

account. If you would like to change any information for the readers associated with the 

account follow the guide on the next page.  

 

1. Once you are logged in, click on the Gear button in the upper right hand corner 

of the screen.    

2. Click on “Edit Account.” 

 

 

3. You can use this screen to change information like the email and password 

associated with this account.  
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Editing Preferences and Basic Information for 

Readers  

1. Once logged in, click on the name of the reader you wish to edit from the drop 

down on the left side of the screen.  

2. Click on “Edit Reader” 

3. On the next screen, select which field you would like to update. 

 

4. “Basic Information” will allow you to edit the personal information for the 

reader, including age and name.  

5. The other categories will help determine what kind of books and apps get 

recommended for the reader. For the best recommendations, please be sure to 

fill these out completely. 

 

Adding a Reader 
 

1. Log in and click on the names of the reader on the left side of the screen.  

2. Click on “Add a Reader” 

3. Follow the prompts for registration. 

 

 


