
 

 
 

 
We’re Hiring! 

 

POSITION OPENING: EXECUTIVE DIRECTOR 
Application Deadline: August 1, 2025 

Applications will be reviewed on a rolling basis. Early applications are encouraged. 

 
 
 
 

 



 

ABOUT MINNESOTA CENTER FOR BOOK ARTS 
 
Now in its 40th year, Minnesota Center for Book Arts (MCBA) is a 
global leader in the field of book arts, with over 12,000 square feet 
of art studios, gallery space, a library, and shop in the Open Book 
building in downtown Minneapolis. Since its founding in 1983, 
MCBA has been at the forefront in preserving and revitalizing 
letterpress printing, bookbinding, and hand papermaking on local 
and international levels, and expanding access to these disciplines 
to diverse audiences.  
 
Twenty-five years ago, MCBA joined forces with the Loft Literary Center and 
Milkweed Editions to become a founding partner of Open Book, a community 
gathering space dedicated to diverse, dynamic collaboration and creativity in 
literary and book arts practices. The renovated and reinvigorated century-old 
buildings became the first cultural landmark of the Minneapolis downtown 
riverfront, which is now also home to the Guthrie Theatre, Mill City Museum, 
MacPhail Center for Music, and Gold Medal Park. Open Book creates a lively 
destination for a diverse public interested in books, book arts, and literary 
endeavors of all kinds. 
 
We are an organization dedicated to education, community engagement, and 
artistic development programs in the book arts. Every year we hold 200+ 
workshops, present 10 gallery exhibitions; host artist fellowships, residencies, and 
mentorships; provide affordable studio access; partner with libraries and 
community centers to put the power of print in the hands of the people; and 
support artists’ livelihoods through our shop consignment program. We’re also 
proud of being the first (and only) center in North America with public access to 
foreign language letterpress type. 
 
Works created at MCBA can be found in prestigious collections worldwide, 
including The Museum of Modern Art, Bainbridge Island Museum of Art, and 
Walker Art Center, among many public, university, and private collectors. 
 



 

Our Mission is to ignite artistic practice, inspire learning, and 
foster diverse creative communities through the book arts. 
 
Our Vision is a world in which creative expression through book 
arts is accessible to all. 

 
 

 
 

ABOUT YOU 
We are thrilled that you are interested in the Executive Director position. To ensure we are setting 
you up for success from the very beginning we ask that you ask yourself, “Do I genuinely 
demonstrate the following?" 
  

Inspiring Leader • Collaborative • Strong People Management • Financial Acumen • Successful Fundraiser 
  
As the Executive Director of MCBA, you value the history of book arts across social and artistic 
movements and can see its relevance as a powerful contemporary means of expression for 
individuals and groups.  
  
You see that MCBA programs and activities nurture the human spirit, and support artists and 
community members interested in creative expression through the traditional and contemporary 
book arts including papermaking, bookbinding, and letterpress printing. You have a deep 
devotion to creative expression as key to living a full and free life. To best serve others, you foster 
an atmosphere for staff and artists that cultivates generosity, creativity, and abundance.  
 
And importantly, to support that creative atmosphere, you are committed to building and 
strengthening the financial sustainability of the organization to fund the mission.  
  
If this sounds like you, read on and apply!  
  



 

THE POSITION 
The Executive Director reports to Minnesota Center for Book Arts’ board chair and serves as the 
organizational leader. This position provides vision, strategic planning, and management 
practices to effectively carry out the mission of MCBA. The Executive Director represents MCBA’s 
interests to its diverse constituencies, including the arts and book arts communities, educators, 
individual donors, the cultural and philanthropic communities in Minnesota and nationally, and the 
media. The Executive Director is an ex-officio member of the board and of the board’s Executive 
Committee.  
  
The Executive Director is responsible for the overall programmatic direction and for ensuring the 
appropriate organizational structures to accomplish annual goals. The position also oversees 
administration of MCBA’s programs and activities, a staff of 13 and an average budget of $1.3M. 
Building on a period of organizational growth, the Executive Director will continue to develop a 
sustainable economic model for MCBA by strengthening earned income opportunities, investing 
in donor relationships, and creating collaborations across communities and with other arts 
organizations.  
  
 

PRIMARY RESPONSIBILITIES  
Strategic Planning: 

● Create and communicate a clear strategy for achieving our mission to staff, board, and 
stakeholders. 

● Develop and implement long- and short-term strategies and goals to assure that MCBA 
fulfills its mission, is true to its core values, and uses its resources effectively. 

● Monitor and evaluate the outcomes and impact of MCBA programs and initiatives and 
make improvements or changes as necessary. 

  
Organizational Leadership: 

● Recruit, retain, motivate, and mentor the management team for continuous improvement, 
productivity, and excellence. 

● Provide and model participative leadership for staff in a manner that promotes initiative, a 
healthy workplace, and creates individual growth opportunities. 

● Manage MCBA’s leadership team of four direct reports (Associate Director, Director of 
Education, Director of Exhibitions & Artist Programs, and Director of Retail & Visitor 
Services) and inspire them to excellence in programs and processes. 

● Lead evaluation of all MCBA programs and activities to ensure relevance, impact, quality, 
mission alignment, and effective use of MCBA’s resources. 

● Build a culture of teamwork, diversity, and inclusiveness with agility and strategic 
risk-taking. 
 

 
 
 



 

Fiscal Responsibility: 
● Develop appropriate annual and long-term financial objectives; lead MCBA in consistently 

achieving these objectives, including a balanced operating budget. 
● Manage the budget to strategically grow earned and contributed revenue for the 

organization, implement growth plans; and help build MCBA’s financial reserve.  
  
Fundraising: 

● Set and attain fundraising goals per annual fundraising plan with regular assessments. 
● Nurture, directly solicit, and sustain close, productive relationships and collaborations with 

key donors, colleagues, and supporters of MCBA who are in a position to advance the 
mission. 

● Participate actively in fundraising for special campaigns and annual gifts, sponsorships, 
foundation and government grants, and other needs as they may arise.  

 
Board Relations: 

● Engage the board of directors in shaping the strategic vision for MCBA’s future, actively 
soliciting their input on key priority issues in a timely, effective manner, and formulating 
recommendations for consideration by the board and/or its respective committees based 
on that input and other considerations.  

● Communicate, inform, discuss, and guide the board in affairs of MCBA and on issues that 
require decisions, evaluations, and direction for new policies, procedures, or programs to 
improve overall operations.  

● Work with the board to identify and recruit potential board members to diversify and 
expand the outreach of MCBA and to establish board expertise in identified skill sets. 

  
Community Advocacy and Public Relations: 

● Serve as the brand ambassador and lead external spokesperson for the organization to 
constituents and stakeholders including funders, students, teaching artists, and the book 
arts and arts field.  

● Build and maintain a strong relationship with the Artist Collective and its artist members. 
● Build collaborative strategic alliances to further advance MCBA’s mission, including 

building relationships with diverse community and arts groups. 
● Promote MCBA’s mission and leadership role in the field while also supporting a 

supportive collegial atmosphere among partner organizations. 
● Generate awareness of MCBA, its mission, programs, and accomplishments via the 

media, reinforcing the organization’s leadership in arts locally, and in book arts globally.  
  
Open Book: 

● As a founding partner of Open Book, serve on the board of directors of this independent 
nonprofit that serves as MCBA’s home. 

  



 

 MINIMUM JOB REQUIREMENTS 
● A track record of being an inspiring and service-oriented leader who has long-term vision 

and can effect change, motivate others, and impart credibility, trust, integrity, and 
enthusiasm. 

● Experience building a sustainable non-profit business model, including leveraging and 
growing earned income. 

● Experience successfully leading significant fundraising initiatives that have led to lasting 
growth. 

● Forward-thinking vision of a healthy and vibrant nonprofit sector, recognizing the 
importance of infrastructure and operations as the backbone of MCBA’s ability to achieve 
its mission. 

● Demonstrated connection to the book arts and ability to speak compellingly and 
persuasively of its historical and contemporary impact. 

● Strong collaboration and communication skills; including the inclusion of diverse 
perspectives and voices. 

● A track record of managing people, projects, and budgets.  
● Demonstrated financial leadership and financial management skills.  
● Bachelor’s Degree in a relevant area. 
● Meaningful nonprofit experience (5–10 years), with a minimum of 5 years in non-profit 

leadership roles with a track record of success. 
 
 

PREFERRED QUALIFICATIONS 
● Master’s in Arts Administration or Nonprofit Management. 
● Strategic planning and implementation experience. 
● Strong understanding of non-profit finance and GAAP, including experience developing 

organizational budgets, analyzing P&L’s and balance sheets, and managing restricted 
grant funds. 

● Intermediate to advanced knowledge of Microsoft Office Suite, Google Suite, 
QuickBooks, and CRM database management.  
 
 

 



 

COMPENSATION & BENEFITS 
Location: Minneapolis, Minnesota  
Type: Full time, salaried, exempt 
Salary: $85K–$110K 
Benefits: 

● Separate paid vacation and sick time accrual, an annual personal day, 10 paid holidays a 
year, and annual winter holiday closure 

● 401(k) plan 
● Health insurance (85% employer paid) and dental insurance (50% employer paid) 
● Employee-paid flexible spending accounts, vision insurance, accident insurance, 

short-term disability, hospital insurance, and voluntary life insurance 
● Pre-tax transportation benefits 
● Free studio rental, discounts on workshop registrations, and discounts on retail and 

consignment purchases 
● Professional development opportunities 
● A supportive, creative, and light-hearted staff and board team to work with 

 
Website: www.mnbookarts.org/employment 
 
  

TO APPLY 
To be considered, please apply by sending a cover letter explaining your interest in the position 
and your resume to kcfoley@mnbookarts.org, no later than August 1, 2025. Resumes will be 
reviewed on a rolling basis. Early applications are encouraged. 
  
Additional information may be requested as you are scheduled for phone interviews during the 
summer. In-person interviews will be scheduled in August.  
 
We look forward to your application and to exploring what you can bring to Minnesota Center for 
Book Arts. 
 
Minnesota Center for Book Arts prioritizes a culture of equity, inclusion, and care for self and 
community. We encourage participants with diverse cultural backgrounds and lived experiences  
to apply.  
 
Minnesota Center for Book Arts is an equal opportunity workplace, community, and place of learning. 
MCBA does not discriminate in employment or in offering educational services and programs on the 
basis of an individual's race; color; religion; creed; ancestry; national origin; age; height; weight; sex; 
gender identity and/or expression; sexual orientation; marital status; sensory, mental, or physical 
disability; the use of a trained guide dog or service animal by a person with a disability; medical 
condition (cancer- or genetic-related); Acquired Immune Deficiency Syndrome or AIDS-related 
condition (AIDS/ARC); family and medical care leave; pregnancy disability leave; veteran status; or on 
any other bases prohibited by federal, state, or local law. 

http://www.mnbookarts.org/employment/
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