
 

Job Opening Announcement  

 
JOB TITLE: Energy Program Associate 
LOCATION: Portland, OR  
REPORTS TO: Senior Energy Program Manager 
EMPLOYMENT STATUS: Part-time, 27 hours per week 
APPLICATION WINDOW: October 1, 2021 - October 25, 2021 
PREFERRED START DATE: January 10, 2022 
 
ABOUT SUSTAINABLE NORTHWEST 
Sustainable Northwest is a conservation and community-focused nonprofit organization. Our 
work brings entrepreneurial solutions to natural resources challenges to keep lands healthy 
and provide economic and community benefits. We believe a healthy economy, 
environment, and community are indivisible, and that all are strengthened by wise 
partnerships, policies, and investments.  
Founded in 1994, our work focuses on forests; ranches; clean energy; water; and markets. 
Through this spectrum of work, we help to ensure both rural communities and urban centers 
have healthy landscapes, resilient economies, and engaged communities. The Energy 
Program works to advance clean energy projects, programs, and policies to help meet 
ambitious state and federal climate action goals. By working with rural, Tribal, coastal, and 
low-income communities the region will experience greater economic stability, energy 
independence, and community resilience.     
 
POSITION DETAILS 
The Energy Program Associate serves as a program delivery provider and supports daily 
operations within the Energy Program. This position reports to and works closely with the 
Energy Program Senior Manager and Director. The Program Associate will lead coalition-
building activities, develop strategies to engage new audiences, and support existing 
program initiatives. Related communications support is desired, including event planning and 
execution, coalition branding, developing compelling collateral, and online communication 
strategies. This position supports development and administrative duties, including grant 
research, writing, and reporting. Ideally this position will be located in Portland, but an 
alternate Oregon location would be considered for the right candidate. 
 
RESPONSIBILITIES 

• Expand the Making Energy Work coalition to accelerate clean energy project 
development and build support for climate friendly policies that benefit both urban 
and rural communities. (65%):  

o Grow Making Energy Work for Rural Oregon (MEW), a coalition of rural 
municipal and nonprofit organizations, Tribal governments, state agencies, and 
landowners, to accelerate the adoption of clean energy programs, projects, 
resilience planning, and advocate for ambitious state climate policies.  

o Form a Making Energy Work Policy Steering Committee. 
o Convene a policy roundtable with community-scale project developers and 

community-based organizations to analyze the barriers to community clean 
energy development. Identify, document, and share solutions. Translate on the 
ground barriers and lessons learned into short- and long-term climate policy 
solutions with coalition partners. 



 

o Advance equitable outcomes and emphasize inclusive and diverse 
partnerships, including outreach and engagement with rural, Tribal, low-
income, and BIPOC communities. 

o Lead workshops, field tours, and webinars. 
o Lead program tracking and internal reporting. Prepare metrics, develop 

storytelling, and other activities to amplify and measure progress.  
o Adopt policies that support clean energy project development and reduce 

greenhouse gas emissions. 
 

• Support the Agricultural Electrification Program (25%): 
o Support pilot demonstrations, participant recruitment, development of case 

studies, and public outreach and education that support market transformation 
and policy recommendations to accelerate adoption. 

o Support existing and initiate new work to increase awareness, access, and use 
of electric farm equipment that delivers community, equity, and conservation 
outcomes.  

 
• Operations and Development (10%):  

o Participate in Sustainable Northwest staff meetings, board meetings, strategic 
planning, and other organizational pursuits. 

o Represent Sustainable Northwest in public and private settings, including 
conferences, partnerships, and meetings with foundation staff, private donors, 
and government decision-makers. 

o Identify, cultivate, and secure new funding opportunities to support and 
expand the program. Work with the team to apply for grants and contracts 
with support of Senior Program Manager, Program Directors and Operations 
staff. Communicate with foundation program officers, write grants and reports, 
communicate with donors, and enter information into Salesforce. 

o Develop and maintain strong, trusting, and effective relationships with a broad 
range of SNW partners, including conservation organizations, municipalities, 
Tribes, clean energy project developers, private landowners, and state and 
federal agencies. 

 
REQUIRED QUALIFICATIONS 

• Bachelor’s degree in natural resources, environmental science, public policy, political 
science, communications, or equivalent. 

• Experience in community organizing, public policy, coalition building, project 
coordination, or similar.  

• Ability to work independently and proactively while also demonstrating commitment 
to team collaboration. 

• Self-awareness and willingness to seek advice and input from others (board, staff, 
outside specialists, etc.). 

• Commitment to diversity, equity, and inclusion. 
• Strong written and oral communication skills; position requires significant 

engagement with external stakeholders and partners. 



 

• Willing to be flexible and adaptive when needed. 
• Highly organized and intellectually curious. 
• Solutions oriented; SNW works with diverse groups and individuals to balance 

multiple outcomes. 
• A good sense of humor. 

 
PREFERRED QUALIFICATIONS  

• Campaign or coalition building. 
• Event planning and execution. 
• Graduate work, Master of Public Policy or similar. 
• Experience working with or knowledge of Pacific Northwest Tribes. 
• Grant writing and reporting experience. 
• Knowledge of Oregon climate action and clean energy policies, incentives, tax credits, 

renewable energy, and energy efficiency. 
• Experience working with industry associations, nonprofit coalitions, utilities, and local, 

state and Federal agencies. 
 
PLEASE NOTE 
The skills and experience listed above are what we believe is necessary to succeed in this 
position. That being said, we encourage all interested applicants to apply and underscore 
applicable skills unique to you in your cover letter.  
Sustainable Northwest is an equal opportunity employer. We encourage applications from 
candidates with diverse backgrounds and individuals from historically underrepresented 
groups, whose experience will strengthen our organization and innovations. We do not 
discriminate on the basis of an applicant or employee’s race or ethnicity, national origin; 
gender, gender identity or sexual orientation; religion or creed; age, ability, or other legally 
protected status. We offer some reimbursement for travel expenses incurred during the final 
in-person interview. 
 
COMPENSATION AND BENEFITS 
This is a part time position with potential to convert to full-time, approximately 27 hours per 
week at an hourly rate of $25-$27 DOE.  
We offer the following benefits for a part-time position: pro-rated medical & dental 
insurance, paid time off package including Vacation, Sick Leave, and paid Federal Holidays; 
flexible schedules; cell phone reimbursement, public transportation pass; support for 
professional training.  
 
TO APPLY 
Send an email with ‘Energy Program Associate’ in the subject line. Email cover letter, 
resume, and one writing sample to Hannah Meganck at 
hmeganck@sustainablenorthwest.org. Incomplete submissions will not be considered. No 
phone calls or email inquiries, please. Position will remain open until filled. We will begin 
reviewing applications on October 26th. Interview questions will be provided 24 hours in 
advance. References will be requested of finalist candidates. 


