
June 2022

Position Description

NVF Project Name: CLIMATE AND CLEAN ENERGY EQUITY FUND

Position: PROGRAM OFFICER

Location: MIDWEST, MID-ATLANTIC OR WASHINGTON DC (PREFERRED)

Status: EXEMPT/FULL-TIME

Reports to: DIRECTOR OF PROGRAMS OR DEPUTY DIRECTOR OF PROGRAMS

ABOUT US

The Climate and Clean Energy Equity Fund (Equity Fund) is a groundbreaking funding initiative
designed to drive resources to advance climate and clean energy equity and justice across the
country. We are building the power to stop climate change by investing in the leadership of the
diverse communities most impacted by it. We do this by supporting community organizing,
grassroots issue campaigns, and nonpartisan voter engagement to:

● Advance equitable solutions for climate action and clean energy
● Broaden the base of the climate movement
● Build grassroots electoral power and infrastructure

The Equity Fund’s goal is to build powerful organizations working in communities of color,
low-income communities, and communities impacted by climate change, to advance bold actions
that address climate change and accelerate the transition to a just and equitable clean energy future
in select states. Through its grantmaking and other strategies, the Equity Fund:

● Strengthens organizations in key states to organize and educate a powerful grassroots base
and build large-scale nonpartisan civic engagement programs;

● Supports the capacity of organizations to develop, assess, and advance climate and clean
energy equity policies;

● Supports the development of climate and clean energy equity focused coalitions with the
capacity to design, implement, and win strategic campaigns;

● Develops strategies to collaborate and align with partners – including networks, coalitions,
funders, and donors – to accelerate progress on climate and clean energy solutions in target
states;

● Supports the development of state and national infrastructure to fill strategic gaps and
strengthen the field.

The Equity Fund’s Program Team is based in Washington, DC, with additional leadership in offices in
Los Angeles and Oakland, CA. The Equity Fund is a dynamic organization and highly values
teamwork, flexibility, initiative, and collaborative leadership. We are also a growing but nimble team,

https://www.theequityfund.org/
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which means the work can range from big picture strategy to detailed implementation of grantmaking
processes. We are driven by a commitment to social and racial justice and the power of grassroots
movements and organizing to create lasting change.

POSITION SUMMARY

The Climate and Clean Energy Equity Fund (Equity Fund) is seeking a highly organized,
strategic, detail-oriented Program Officer with a demonstrated commitment to racial, economic and
climate justice to lead grantmaking in select states as we expand our portfolio. The Program Officer
coordinates and executes grantmaking strategies; works to implement that grantmaking strategy and
program; tracks the overall landscape and progress in the target states and works with the Director
of Programs to adjust and refine strategies.

ESSENTIAL RESPONSIBILITIES AND TASKS
● Working closely with the Director of Programs, contribute to all aspects of the Equity Fund’s

strategy and work, including developing annual grantmaking strategy and work with the
Fund’s Advisory Board;

● Conduct research and analysis of emerging opportunities, the needs of the field, and
alignment with allied funders;

● Conduct research and due diligence on grantees and potential grantees;
● Lead the implementation of the grantmaking strategy in select states;
● Identify and coordinate state activities with allied funders, consultants, and national and state

level partners;
● Cultivate and maintain relationships with organizations, state thought leaders and experts,

and funders;
● Communicate with and convene organizations, as needed, to facilitate strong partnerships

between and among organizations;
● Coordinate with the Fund’s fiscal sponsor to maintain financial records and budgets;
● Support fund development for the Equity Fund through cultivating relationships with funders,

writing proposals, managing program and financial reporting, and other tasks as needed;
● Develop and maintain high-level expertise on climate, energy, and environmental policy and

politics in several states;
● Coordinate with the Equity Fund’s Policy Accelerator and Communications Accelerator

programs in several states.

QUALIFICATIONS
● 5+ years professional experience in related fields, such as community organizing, racial and

economic justice, climate change/clean energy policy or campaigns, and/or philanthropy;
● Understanding of leading organizations and funders in the field;
● Experience with campaign and/or strategy development;
● Experience in grantmaking process (either as a funder or applicant), program development,

and fundraising;
● Exceptional oral and written communication skills, including the capacity to write clear and

compelling program-related material and speak publicly as necessary;
● Cultural competence, commitment to equity, and demonstrated ability to build diverse,
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equitable, and inclusive organization;
● Knowledge of of 501(c)(3) and 501(c)(4) legal compliance a plus;
● Experience with fundraising and board management a plus;
● Strong interpersonal skills and ability to work flexibly, quickly, and collaboratively as part of a

growing team;
● Strong work ethic and resourcefulness, and high level of self-organization with close attention

to detail;
● Flexible and resourceful, with the ability to navigate in a dynamic environment and adjust to

shifting priorities;
● Ability and willingness to travel domestically;
● Proactive with an eagerness to 'go the extra mile' for the work at hand;
● Extremely well organized, detail-oriented and analytical;
● Outstanding problem-solving skills;
● Positive and helpful attitude, ability to contribute to a friendly and professional organizational

culture;
● High impact, low drama;
● Sense of humor;
● Interest in building a healthy work culture and high-performing team.

LIMITATIONS AND DISCLAIMER

The above job description describes the general nature and level of work being performed; it is not
intended to be construed as an exhaustive list of all responsibilities, duties and skills required. The
team member may be required to perform duties outside of their normal responsibilities from time to
time, as needed.

COMPENSATION AND BENEFITS

The salary range for this position is between $100,000-$150,000/year, depending on experience.
The New Venture Fund, the fiscal sponsor of the Equity Fund, offers a comprehensive benefits
package that includes 100% employer-paid health, dental, and vision insurance; 3% automatic
contribution and a 3% employer match on 401(k) contributions; pre-tax transportation benefits; and
paid holiday, vacation, sick, and volunteer time off.

HOW TO APPLY
 

Please email your resume and cover letter to jobs@theequityfund.org by July 1. In the subject line,
include “Program Officer”. In the body of the email, let us know where you learned about this
opening. We seek to recruit, develop, and retain the most talented people from a diverse candidate
pool in the belief that employees from diverse backgrounds are critical to achieving our goals. We
strongly encourage applications from persons with diverse backgrounds and experiences.

 
Hiring Statement
Climate and Clean Energy Equity Fund is a project of New Venture Fund (NVF), a 501(c)(3) public
charity that incubates new and innovative public-interest projects and grant-making programs. NVF
is committed to attracting, developing and retaining exceptional people, and to creating a work
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environment that is dynamic, rewarding and enables each of us to realize our potential. NVF’s work
environment is safe and open to all employees and partners, respecting the full spectrum of race,
color, religious creed, sex, gender identity, sexual orientation, national origin, political affiliation,
ancestry, age, disability, genetic information, veteran status, and all other classifications protected by
law in the locality and/or state in which you are working.

COVID-19 Policy
To center the safety and well-being of its employees, New Venture Fund requires that any employee
who is required to conduct in-person activities for their job must be fully vaccinated against
COVID-19 within four weeks of their start date.  This position may require candidates to be fully
vaccinated against COVID-19.  Accommodations may be sought and approved in accordance with
the law by contacting human resources at HR@newventurefund.org. 
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