
    
Director of Policy, Job Description  

Title: 	Director	of	Policy  

Full-Time	Exempt	 
  
Organization	Overview		
Advance Illinois is a not-for-profit policy and advocacy organiza7on that works toward a healthy public educa7on system 
that prepares students to achieve success in college, career and civic life. We are commiAed to an aligned educa7on 
system across the B-20 con7nuum that strives for equity, stresses college and career readiness and comple7on, and 
supports the whole child from the earliest years through adulthood. We believe every child should have access to high 
quality educa7on and care, regardless of geography, income, or race.  

Spanning the early childhood through higher educa7on con7nuum, Advance Illinois analyzes research, data and best 
prac7ce; engages prac77oners, families and partners; and develops and promotes policies designed to strengthen public 
educa7on, higher educa7on, and early childhood educa7on and care in Illinois. We are seeking a passionate and 
commiAed individual with demonstrated policy and leadership skills who is able to thrive in a fast-paced, collabora7ve 
workplace to help shape our policy agenda and lead our talented policy team to develop and implement ini7a7ves 
related to early childhood, K-12, and higher educa7on policies in Illinois.    

Position	Summary			
Advance Illinois seeks an experienced Director of Policy to work on issues related to K-12 educa7on policies (e.g., 
adequate and equitable funding, strong and diverse educator pipeline, robust systems for data and accountability), early 
childhood educa7on and care policies (e.g., more streamlined and equitable funding and governance, adequate 
compensa7on, and high quality workforce, improved data and repor7ng), and higher educa7on (e.g., equitable funding, 
affordability and student aid). The ideal candidate is a systems thinker, with strong knowledge of the early childhood, K-
12, and/or higher educa7on field – including system challenges and opportuni7es – preferably with knowledge of and 
experience with Illinois-specific policies, stakeholders, and context.  

This role, available immediately, reports to the President and helps shape the policy priori7es of the organiza7on, 
supervises a five-member policy team, and works closely with communica7ons, government rela7ons, community 
engagement and development teams to advance the organiza7on’s priori7es. We are looking for a proven strategic 
leader and self-starter who is able to work independently, is comfortable working in a collabora7ve team environment, 
and able to partner not only with staff members but with a diverse network of outside partners and stakeholders.   

Competencies	&	Attributes		
• Passionate about advancing educa7onal equity, commiAed to the value of research-driven policy development, and 

willing and able to work collabora7vely to navigate an ever-changing poli7cal context. 

• Strong systems thinker, with the ability to iden7fy key policy levers, opportuni7es, challenges, and solu7ons across 
Illinois’ educa7on con7nuum.  

• Demonstrated ability to manage and lead in equitable working environment, including ability to iden7fy process 
issues and solu7ons. 

• Deep knowledge of early childhood, K-12, and/or higher educa7on policy, programs, systems that support students, 
as well as understanding of state and na7onal policy contexts.  



• Excellent research, analy7c, and problem-solving skills, including the ability to quickly synthesize large amounts of 
informa7on.  

• Understanding of systemic barriers contribu7ng to educa7on inequi7es.  

• Knowledge of the poli7cal, policy, and partner landscape, preferably with exis7ng rela7onships with stakeholders in 
the Illinois educa7on landscape.  

• Excellent communica7on skills, including wri7ng, speaking, listening, and advising.   

• Strong facilita7on skills, including knowledge and experience suppor7ng inclusive conversa7ons with diverse 
stakeholders.  

• Experience managing others, with demonstrated ability to understand strengths and areas of opportuni7es in order 
to support growth and development of the team.  

• Ability to exercise sound judgement and decisiveness. 

Essential	Functions		
• Lead the development and support the implementa7on of the organiza7on’s policy priori7es.  

• Provide policy analysis, solu7ons and leadership to partners, coali7ons, commiAees, task forces, and work groups in 
which Advance Illinois par7cipates. 

• Seek out and develop innova7ve solu7ons, ideas, and best prac7ces to improve access, opportuni7es and outcomes 
within the early childhood, K-12, and higher educa7on systems. 

• Be a public representa7ve of the organiza7on, par7cipa7ng ac7vely in state and na7onal educa7on policy and 
advocacy conversa7ons, serving as an organiza7onal representa7ve on advisory boards, councils and commiAees, 
tes7fying on ini7a7ves where necessary, and represen7ng the organiza7on at convenings and with the media as 
appropriate.  

• Make connec7ons across the B-20 spectrum and inform organiza7on’s policy posi7ons by monitoring and repor7ng 
the changing landscape of educa7on equity conversa7ons.  

• Independently engage external stakeholders around common goals and policy solu7ons.   
• Oversee team of policy analysts and associates to develop policy solu7ons, respond to proposals, and create tools 

and resources, such as issue briefs, fact sheets, tes7mony, presenta7ons and slide decks, and memoranda on policy 
issues and best prac7ces for internal and external stakeholders. 

• Direct the review of all policy and research products to ensure that they are high-quality, accurate, equity-driven, 
and ac7onable, as well as aligned with Advance Illinois’ mission and goals.  Ensure that grant deliverables are met on 
7me. 

• Promote growth of others by sharing knowledge and experience.  
• Ac7vely engage diverse stakeholders and ensure inclusion of diverse viewpoints (both internally and externally).  
• Serve as a member of the senior staff, providing overall leadership to the organiza7on, including presen7ng to the 

Board and working with Board members, assis7ng with annual planning, budge7ng, and goal seZng, and 
contribu7ng to a collabora7ve team environment. 

• Perform other du7es as required.  

Education	and	Experience		
• Bachelor’s degree required, Master’s degree preferred  
• Minimum of 5 years’ experience in a similar role strongly preferred  

Working	Environment		
Advance Illinois staff are expected to work from the office on Tuesdays and Thursdays, and a floa7ng day of their choice 
as well as aAend in-person mee7ngs as needed. The organiza7on abides by CDC and other health and safety guidelines, 
and staff are expected to be vaccinated.  The posi7on is located in Chicago.   



Compensation		
Compe77ve salary commensurate with experience and within organiza7onal pay bands, along with excellent benefits 
such as: health/dental insurance; short-term/long-term disability plans; IRA with a company match plan; flexible 
spending account; holidays and vaca7on accrual.  

To	Apply			
Submit a resume and cover leAer to: policy@advanceillinois.org. All submissions will be acknowledged.  Applicants 
selected for an interview will be contacted. Please do not call Advance Illinois.   

Equal	Employment	Opportunity	Statement		
Advance Illinois is an equal opportunity employer with a commitment to engaging the skills and leadership of people of 
color, low-income persons, LGBT persons, differently abled people, and other people from diverse backgrounds. All 
qualified applicants will receive consideraDon for employment without regard to race, color, religion, gender, gender 
idenDty or expression, sexual orientaDon, naDonal origin, geneDcs, poliDcal affiliaDon, mental or physical disability, age, 
marital status, family status, or veteran status. People from these and other historically marginalized backgrounds and 
communiDes are strongly encouraged to apply.  


