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Roots Beginning and Beliefs 

Welcome Note 

Parents, welcome to Roots Early Learning Center (RELC). We are so excited to meet you and your child. 
Our most fervent prayer is that your child and family will be abundantly blessed by this school, this 
ministry, and this church. 

The Leaders and Head Teachers 

Roots Early Learning Center was born from the dreams of Jillianne Williams and Jessica Nash, sisters, co-
leaders and best friends. 

Children’s Pastor Jillianne : I have been a licensed school counselor for the past six years, earning my 
Masters of Arts in School Counseling from George Fox University. I spent the majority of that time 
working at the elementary school level writing and teaching social/emotional lessons, counseling 
individually and in groups students from Kindergarten to fifth grade, and facilitating training for staff and 
colleagues. I am the Children’s Pastor at The Refuge, planning and coordinating the care and teaching of 
spiritual lessons to students nursery age through Middle School.  

Preschool Director Jessica: I have been in the early childhood education field for over 15 years. I started 
my journey in ECE 16 years ago in the infant room, loving on and caring for the sweetest most tender ones. I 
eventually moved into the toddler room and again into the preschool classrooms. In this process, I have 
gained the knowledge, education and experience of each age and developmental level. I have planned, 
written, prepped and taught curriculum. I have supervised staff and I have assistant directed and co-
directed centers. 

Many years ago, God placed a big dream of owning and directing my own Christ centered preschool and 
daycare. I could have never known then how God was training me up for this time. Just as I couldn’t have 
known how God would align my dream with that of my very best friend and sister, Jill. Early in 2020, the 
Lord started speaking to each of us individually about His plans for us. During a casual conversation, we 
discovered that not only did our dreams align, but that they were designed in such a way to build from one 
to the other. As we pursued these dreams further, again we found that not only did our dreams build on 
each others, but our dreams were in alignment with dreams our church, The Refuge, had been fostering for 
years. God is the best architect! With God, nothing is impossible, and He has shown us this over and over 
again in the process of building Roots Early Learning Center.  

Thank you 

Parents, we want to thank you for partnering with us here at Roots and allowing us to pour into not just 
your child, but your family. We take our roles in your lives very seriously and we want you to know that 
we are covering you in prayer daily. If you have a need, please let us know. Our desire is to serve you 
greatly. 
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RELC Mission Statement 

The Mission of Roots Early Learning Center is that all kids have an opportunity to learn about the love of 
God in a safe, loving and engaging atmosphere. 

We believe that children who have fun and feel safe and accepted, will have the best ability to build a 
strong spiritual foundation. In order to create this foundation, it is our goal first for students to develop 
positive relationships with staff, peers and surrounding environment. This allows students to access 
learning to the greatest extent possible. We build upon these relationships to provide engaging lessons 
using teacher instruction, hands on application, and over all, fun, love and grace. 

Our heart for Roots Early Learning Center is that love will always be the loudest thing in the room. That 
every family feels Christ’s love so fully that they can’t help but share it with others. We desire for this 
program to be a direct reflection and continuation of the Kingdom of God, and that every life is forever 
transformed by His grace and mercy. 

The Refuge Mission, Vision, and Beliefs 

Roots ELC is an extension of the Roots Children’s Ministry at The Refuge. The following statements reflect 
the mission, vision and values of The Refuge and by extension, Roots Early Learning Center. 
 
Mission  
 
Our mission is to be a community that passionately pursues God’s heart and continually reflects God’s 
love. 
  
Vision 
 
We desire to be a community that helps those who are far from God draw near to Him, and those who are 
near to God fully live for Him. 
 
Statement of Faith 
 
The Refuge and each of its ministries, including RELC, believes that The Bible is the inspired Word of 
God, the product of holy men of old who spoke and wrote as they were moved by the Holy Spirit. The New 
Covenant, as recorded in the New Testament, we accept as our infallible guide in matters pertaining to 
conduct and doctrine. (2 Tim. 3:16; 1 Thess. 2:13; 2 Peter 1:21).  
 
We believe that Our God is One, but manifested in three Persons—the Father, the Son, and the Holy 
Spirit, being coequal (Duet. 6:4; Phil. 2:6). God the Father is greater than all: the Sender of the Word 
(Logos) and the Begetter (John 14:28; John 16:28; John 1:14). The Son is the Word flesh-covered, the One 
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Begotten, and has existed with the Father from the beginning (John 1:1; John 1:18; John 1:14). The Holy Spirit 
proceeds forth from both the Father and the Son and is eternal (John 14:16; John 15:26). 
 
We believe Man is a created being, made in the likeness and image of God, but through Adam’s 
transgression and fall, sin came into the world. The Bible says, “…all have sinned, and come short of the 
glory of God,” and “…There is none righteous, no, not one” (Rom. 3:10; 3:23). Jesus Christ, the Son of God, was 
manifested to undo the works of the devil and gave His life and shed His blood to redeem and restore man 
back to God (Rom. 5:14; 1 John 3:8). 
 
We believe that God created humanity in two genders only, male and female. The bible says “…From the 
beginning of creation, God made them male and female.” (Mark 10:6) The bible reveals God’s heart for 
marriage being between one biological man and one biological woman as explained in Mark, …”a man will 
leave his father and mother and be united to his wife, and the two will become one flesh” (10:7-8). We 
believe in the sanctity of marriage between one biological man and one biological woman as 
demonstrated in Jesus’s words: “Therefore what God has joined together, let no one separate,” and in the 
bible’s depictions of Jesus as the groom, and His people as the bride (John 3:29, Eph. 5:25). 
 
We believe Salvation is the gift of God to man through faith in Jesus Christ. This is separate from works 
and the Law, and is made operative by grace through faith in Jesus Christ, producing works acceptable to 
God (Eph. 2:8-10). The New Birth is necessary to all men, and when experienced, produces eternal life. 
Man’s first step toward salvation is godly sorrow that produces repentance (2 Cor. 7:10; John 3:3-5; 1 John 
5:12). 
 
The activities, curriculum, conduct of workers, environment; every facet of our Early Learning Center, 
reflects our mission, vision, and beliefs. It is our sincere desire that it be a blessing to you as we partner in 
your child’s development, both educationally and spiritually. 
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Roots Policies and Procedures 

Policies 

Enrollment 

Each student and family will fill out our enrollment application. Once that application has been 
submitted and reviewed, families will take place in an enrollment interview. The design of this interview is 
for parents to meet staff, engage with our program, and decide if RELC is the very best fit for your family. 
We are a program committed to excellence and we feel this process helps us operate from a place of 
excellence. After the interview, if your family chooses to move forward in our program, a deposit will be 
placed to ensure your child’s enrollment in RELC. The deposit will act as your first month’s tuition. 

Tuition 

The RELC tuition is set at a flat rate of $500 per month. Tuition is due on the first of every month and is 
considered late on the fifth of each month. The late fee is set at 5% of tuition cost. If payment is not 
received by the tenth of the month, with no attempt at communication with RELC directors, 
administration will be forced to start the termination process. This is a very last resort in our program. We 
desire open and direct communication. Should a situation arise, please communicate with the RELC 
administration immediately so arrangements can be made. 

Termination 

Termination of contract and enrollment is a very last resort at RELC and parents will receive notice of 
impending termination before termination takes place. 

Grounds for termination include: 

·        Tuition not received by the tenth with no parent communication. 

·        Gross breach of policies and contract 

·        Severe security risk to children, staff or facilities. 

Should the occasion arise that termination is necessary; families will be notified by administration and 
termination will take immediate effect.  

Family Cancellation 

Should families choose to leave RELC for any reason, a 30 day notice is required. If RELC does not receive 
30 days notice, parents forfeit any tuition reimbursement they could be entitled to.  
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Security 

For security and accountability purposes, RELC has cameras in each class space. These cameras ensure 
that RELC staff are operating above board and with the level of excellence we continually strive for. 
These cameras will not be for outside viewing and footage will be used in the case of emergency only. 
Cameras are prohibited from the toileting areas for privacy purposes. If you have concerns about this, be 
sure to speak with the RELC administration. 
 
Doors will remain locked at all times. Parents and visitors will need to be admitted by a staff RELC staff 
member.  Refer to the map for the designated check in and emergency doors. 
 
Children will not be permitted to leave the premises with any adult who is not authorized on their 
enrollment paperwork. Any changes to pick up and drop off authorization need to be made prior to the 
day of if possible. If there is an emergency situation, parents need to advise the RELC administration with 
the full name of the pick up person and staff will check their ID. If they are unable to show Identification, 
RELC will not release the child and parents will be notified immediately.  
 
Emergency Procedures 
In the event of an emergency, RELC will follow all necessary steps to ensure the safety of staff and 
students. We have our emergency drills and procedures posted in the classroom for easy viewing. Should 
you have specific concerns regarding our emergency procedures, please speak with the RELC 
administration. 
 
Staff 
All staff employed by RELC are held to a standard of excellence and conduct that reflects our mission and 
belief statements. They are background checked, and regularly engage in training and professional 
development. 
 

School Operation 
 
Classroom Size 
We believe that quality is better than quantity. For that reason, we have designed to keep our classroom 
sizes low. We will have a 1:7 ratio maximum for each class. 
 
Ages Served 
We have two classrooms, Preschool: ages 3-4 and Prek: ages 4-5. RELC is not permitted to take ages 
under 3 at the time of enrollment and over 5 at the time of enrollment. 
 
Hours of Operation 
RELC is a 4 hour per day, 5 days a week program. Our doors will open at 8:30 am and will close at 12:30 
pm. 
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Toileting 
It is the policy at RELC that all children be toilet trained and possess the self-help skills to independently 
use the bathroom or change themselves. Should the occasion arise that a child needs some extra support, 
staff will of course provide for them. 
 
Food 
Due to rising allergens and risk, RELC will not provide snacks for our students. There is a snack time built 
into our schedule, and it is the expectation that parents provide a daily snack for their child. This will need 
to be brought in daily as we will not be able to store snacks for families. We will have refrigerator access 
for all daily snacks. 
 
Illness 
We take the health and safety of every child and family seriously at RELC. While we love spending time 
and educating your child, we ask that every parent adheres to our illness policy.  
Children may not attend class if they are experiencing the following symptoms: 

● Fever 
● Vomiting 
● Diarrhea 
● Body Rash 
● Difficulty Breathing 
● Body Aches or Chills 

Parents will be called in the event of a child exhibiting any of the following symptoms. Pick up is required 
within 30 minutes from the time contact is made and the child will be placed in a safe but isolated 
location for the safety of others. Any child sent home from school will need to remain home until they are 
symptom free (unmedicated) for 24 hours. For the safety of all our students and staff, we ask that all 
families follow this policy closely.  
 
Injury 
On the occasion that a serious injury should occur, parents will be immediately notified, and any 
emergency action needed will be taken. We define serious injury as: 

● Head Trauma 
● Broken Bones 
● Lacerations (not contained by bandage) 
● Loss of Consciousness 
● Burns 

Any and all injuries will be documented and kept on record. Parent notification and signature is required 
on all injury forms.   
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Behavior 
A large part of the Roots ELC teaching focus is to instruct our students in the social skills needed to be 
successful classroom learners. Students will be taught the expectations and routines needed for school 
such as hands to self, sharing with others, waiting turns, lining up, and waiting patiently. 
 
Our staff is dedicated to a restorative rather than punitive approach to behavior correction. We believe 
the behavior you attend to is the behavior you teach. We strongly encourage and acknowledge positive 
behaviors as the first step at correction. When behaviors are disruptive or inappropriate, such as becoming 
physical with other students, we will be using collaborative problem solving, and love and logic to redirect 
those behaviors, with parental intervention as the last possible resort. 
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Roots School Days 
 
Schedule 
We believe that our schedule is a guide by which we plan our day. We understand that there may be 
times when children need our schedule to expand and contract based on various events. Below is the 
general schedule we will keep. 
 
Drop off and Check in: Students can be dropped off beginning at 8:30am. They are expected to place any 
personal belongings on their hook and in cubbies, and proceed to the bathroom to wash hands first. They 
will then take place in the participation of the daily schedule. 
 

8:30 am Arrival, worship and dance, and free choice play 

9:00 am Circle Time/Story/Daily Introduction 

9:30 am Center Stations: Art, Blocks, 
Math/Manipulatives, Science, Language Arts. 

11:00 am Snack 

11:30 am Outdoor large motor/ Outdoor enrichments 
(indoor if adverse weather 

12:00 pm Gather for Closing and Prayer 

12:30 pm Goodbyes and Pick Up 

 
Dismissal:  Parents are expected to pick up children as promptly as possible. Our teachers need the last 
part of the day to clean up and prepare for the following days. If arrangements need to be made for 
students to be picked up later than noon or by an adult not listed on the child’s contact form, RELC should 
be contacted as soon as possible 
 
. 
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Curriculum 
We believe that Christ should be at the center of everything that we do. For that purpose, we have written 
our curriculum to have an academic focus as well as a spiritual focus. The spiritual focus will be taught 
alongside our monthly themes and will be a seamless merging. The RELC administration has written all 
the curriculum we use in every area of study, except for Language Art, to mirror our mission, vision and 
philosophy. We use a purchased curriculum for LA called Handwriting without Tears.  
 
This Year’s Unit Themes 
Because children will be spending two years enrolled in our program, we have designed our curriculum to 
span over two school years. Below is the outline for this school years unit themes: 
 

Month Academic Focus Spiritual Focus 

September All about Me 

My home and family 

Genesis: God created me 

The first family 

October Farm 

Harvest 

Jesus as the Shepherd 

November Fall 

Thanksgiving 

Thankfulness to God 

December Celebrations 

Christmas 

Birth of Christ 

January Winter 

Oceans 

Moses parts the Red Sea 

February Transportation 

Community Helpers 

The good Samaritan 
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March Spring 

Easter 

The Easter story 

April Colors 

Shapes 

Heroes of the Bible 

May Insects/Spiders 

Animals 

Noah’s Ark 

June Rainbow 

Summer 

God’s promises 

July-August Center closed for summer and 
next year prep 

  

 
 
 
 
 


