
 

 

Early Career Fellow  
(Cross-Sectional Oral History Project) 

Department: Collections 

Classifications: 
Exempt: No 
Salaried: No 

Nonexempt: Yes 
Hourly: Yes 

Full time: No 
Part-Time: Yes 
Hours per week: 15 

Reports to: Curator of Exhibits and Collections 

Compensation: $26/hour Grade: 3 

Education/degree requirement: High school diploma or GED. 

Language proficiency: English 

WHO WE ARE AND WHAT WE DO: 
The Bakken Museum is a one-of-a-kind museum with a focus on innovation and the intersection of STEM and 
the humanities. The museum encourages curiosity through exhibitions, events, and on and off-site education 
programs. Our purpose is to awaken the innovator inside each of us. 

POSITION OVERVIEW: 
The Bakken Museum is hiring an Early Career Fellow for the upcoming “Cross-Sectional Medical Alley Oral 
Histories Project.” This project is funded by the Minnesota Arts and Humanities Heritage Fund, and seeks to 
better our collective understanding of “Medical Alley”—Minnesota’s world-leading medical device industry. 
The technological impact of Medical Alley from the 1950s to the 1980s is well documented through oral 
histories, but less is known about the topics of corporate culture and structures, experience of diversity 
(gender, race, sexuality, ability, religion, socio-economic status), and movement between companies. The 
project has two main goals—to uncover stories that better represent diverse histories and perspectives in 
Minnesota’s medical device industry and to make the resulting 18-25 interviews available to the public.  
 
The Early Career Fellow will be an essential part of a multidisciplinary team comprised of a contracted Oral 
Historian and the two Curators at The Bakken Museum. This position is intended for a graduate student or 
recent college graduate who is interested in oral history or public history. If you are excited about this role, we 
encourage you to apply. No previous experience in conducting oral histories is required—the position includes 
guided instruction and workshops intended for career development.  
 
This is a part-time, limited-term role that will last six months between February 2023 and August 2023. 
Although there can be some flexibility on scheduling based on project workload, this position is grant-funded 
and must meet cost requirements. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: Weight percentage: 

• Attend two oral history workshops, which will be led by the contracted oral 
historian. The tentative dates for the workshops are in February and April.  

5% 



 

 

• Attend project meetings with contracted oral historian and museum 
curators. 

5% 

• Identification of interviewees. This phase of the project will largely occur 
between February to April and includes research, networking, and 
communication with potential organizations, groups, or individuals.  

20% 

• Preparation of interview forms.  10% 

• Conducting oral history interviews. This work will be completed under 
supervision of the contracted Oral Historian and will occur between April and 
August. 

50% 

• Copy editing automated oral history transcriptions. 10% 

General 

• Other duties as assigned 
 

POSITION REQUIREMENTS: 

• Strong interest in curatorial experience and willingness to learn best practices; direct experience with 
artifact and library collections is welcome. 

• Proficiency in languages other than English is desirable but not required. 

• Strong computer skills (Office Suite, Collections Database).   

• Must be able to work independently and be self-motivated.   

• Strong attention to detail.    

• Strong interpersonal communication and teamwork skills. 

PHYSICAL DEMANDS: 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform essential functions. 

•  Ability to stand/sit for at least 8 hours per day. 

• Ability to move through and access all areas of the buildings and grounds including stairs, 
indoor/outdoor areas, and small spaces. 

• Ability to physically manipulate computer and AV components, office files, and similar equipment 
related to an office environment. 

TRAVEL: 

• The Early Career Fellow will be based out of The Bakken Museum in Minneapolis, Minnesota. Some 
travel may be required in the greater Twin Cities area for interviews, but transport will be provided. 

The above statements are intended to describe the general nature and level of work performed by the staff 
member assigned to this position. This job description is not designed to cover or contain a comprehensive 
listing of activities, duties, or responsibilities that are required of the employee for this job. Duties, 
responsibilities, and activities may change at any time with or without notice. 



 

 

 

OUR VALUES: 

• Creativity - We believe that everyone has the ability to use their creativity to help make the world a 
better place. We aim to foster that creativity in each other and our audiences.  

• Curiosity - We are always learning, growing, and asking questions. This curiosity is the lens through 
which we approach learning and making connections in unexpected ways.  

• Uniqueness - We take pride in the ways we can be surprising or different from what might be 
expected. We encourage our staff and audiences to bring their full selves and embrace the strengths 
and connections in our differences.   

• Adaptability - We acknowledge that change is constant and that we are made stronger by our ability to 
accept and understand change. We improvise with empathy and purpose, using change as an asset to 
adapt, grow, and develop in new ways that support the needs of our audiences and each other.   

• Collaboration - We work to leverage our collective genius in service of our mission. We listen to each 
other, support one another, work to better understand each other, and as a result, grow and evolve 
together.  

• Equity - We will strive to be a place where everyone is welcome, represented, and valued and will 
work to correct the structural imbalances which prevent that goal. 

EQUAL OPPORTUNITY EMPLOYER: 
Pay is based on several factors including but not limited to work experience, certifications, and education. The 
Bakken Museum is committed to pay equity, an ongoing process. The Bakken Museum provides pay grade 
transparency, and benchmarks pay grades and compensation compared to market at a minimum of every 
three years. In addition to salary, The Bakken Museum offers a comprehensive benefits package including 
employer matched 403(b), employer sponsored health & dental insurance, paid parental leave, and robust 
PTO. 

HOW TO APPLY: 
Please email Adrian Fischer at fischer@thebakken.org with the following two pieces of information. 
 

1. Two to three paragraphs in the body of the email detailing why you are interested in this position and 
how you meet the requirements. Each paragraph can be between 3-7 sentences, for a total length of 
no more than 21 sentences. Do not attach a cover letter. 

2. Your resume or work/skills/training history as an attachment or include a link to your LinkedIn profile 
in your email response. We do not prefer which one, no special consideration will be given for sending 
both. Our aim is to understand where you have worked before and the types of roles you have had. 

3. OPTIONAL – Please consider filling out an optional, anonymous demographics survey, found here 
(https://thebakkenmuseum.formstack.com/forms/igm_applicant_demographic_survey). This survey 
will remain unattached to any application materials and is used only to determine patterns and 
opportunities for improvement. The hiring manager will not have access to the individual responses 
collected.  

 
Complete applications will receive a confirmation of submission within 72 hours. Incomplete applications will 
be notified of their incomplete status. There is an application deadline of Wednesday, February 8. Please 
contact Adrian Fischer (fischer@thebakken.org) if you have questions about this process. 
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