
 
Director of Music Ministries 
Dulin United Methodist Church 
513 E. Broad Street 
Falls Church, Virginia 22046 
www.dulinchurch.org 
 
Dulin United Methodist Church is a multi-generational, multi-ethnic, mid-size 
church of 475 disciples of which 250 are active. There is one worship service that 
features both in-person and live streaming participation, with a combined 
attendance of around 215 disciples. Dulin Church has vibrant and engaging 
worship services complemented by a strong music ministry.  
 
Our Mission: to make disciples of Jesus Christ for the transformation of the world. 
 
Our Vision: Dulin Church is a caring congregation empowered by the Holy Spirit to  
          bring God’s ministry to all people and serve Jesus Christ with love.  
 
The Director of Music Ministries is a part time lay position that will focus on 
casting the mission and vision of Dulin Church by developing, coordinating, and 
administering the music ministry with Dulin disciples. This position will support 
congregational worship that is vibrant and transformative, drawing from a variety 
of musical styles that incorporate combined skills on keyboard (organ and piano) 
and in choral directing.  
 
The position description is an aid and list of principle duties intended to guide the 
Director of Music Ministries. The Director of Music Ministries shall be visible and 
accessible to the congregation and accountable to the Staff-Parish Relations Team 
and the Pastor, with the latter serving as the direct supervisor of this position.  

 
A. Duties and Responsibilities 

1. Develop and lead the music ministry consistent with the mission and 
vision of Dulin United Methodist Church in collaboration with the 
pastor, staff and church leadership.  

2. Plan and implement music for one 10 a.m. Sunday morning worship 
service, and seasonal worship services and events in consultation with 
the pastor throughout the year, including the summer when special 
music may be utilized in August when the Sanctuary Choir is not active.  

http://www.dulinchurch.org/


3. Actively recruit, rehearse, and direct members of the Sanctuary Choir, 
Chancel Handbell Ringers, instrumental and vocal soloists and small 
ensembles. 

a. Plan, select and oversee all music to be learned and presented. 
b. Plan, organize and execute weekly rehearsals. 
c. Maintain weekly communications with choir members as to 

schedules, rehearsals, and resources (such as internet links, 
recording and print materials, etc.)  

4. Working in a team format, attend the weekly worship planning meeting 
and work in coordination with other staff members for music/worship 
related events, coordinating closely with the Pastor on a weekly basis. 
Perform other duties as assigned by the Pastor.  

5. Other responsibilities include: 
a. Maintenance and proper care of all music resources and 

equipment including the organ, pianos, choral music library and 
other instruments. 

b. Providing music for weddings and Services of Death and 
Resurrection.  

c. Hymn selection and arranging for musical leadership and 
accompaniment at all worship services in coordination with the 
Pastor. 

d. Support of the Audiovisual team in providing the best possible 
video and audio broadcast of the service musical elements for all 
Livestreaming. 

e. Consider arranging, recording and editing virtual music 
performances for inclusion in both in-person and livestream 
broadcasts of services. 
 

B. Required Qualifications 
1. A minimum of a bachelor’s degree in music. 
2. Strong background in Christian liturgy and music. 
3. A high level of musicianship, including proficiency in organ, piano, and 

choral directing skills.  
4. Interest, demonstrated ability, and background in a wide variety of 

musical styles. 
5. Engaging leadership skills; ability to recruit, organize, mentor, and 

inspire volunteers. 
6. Effective communication skills.  
7. Ability to work effectively with a wide range of persons in regard to age, 

faith development and music ability.  



8. Self-starter, independent learner and collaborative partner.  
9. An appreciation and understanding of both traditional and 

contemporary worship traditions. 
 

C. Desired Qualifications 
1. Disciple of Jesus Christ. 
2. Commitment to learning and implementing new developments in 

church music and leadership.  
3. Ministry experience in a church setting. 
4. Demonstrated creative approach to integrating music into worship 

experiences.  
 

D. Computer Skills: have knowledge of or be willing to be trained and learn: 
1. Microsoft Office Suite including Word, Publishing, Excel, PowerPoint  
     and Outlook 
2. Servant Keeper (church membership management database) 
3. Multi-media applications 
4. Microsoft 365 
5. Finale 

 
This is a part-time position for which the beginning salary is in the $35,000 range, 
depending on education and experience. The position requires approximately 20 
hours, schedule to be established in consultation with the Pastor and may vary in 
the summer months. Continuing education opportunities may be provided.  
 
Anticipated start date: on or about November 1, 2022.  
 
Interested candidates should submit a cover letter, resume, and the names and 
contact information of at least three professional references for receipt no later 
than noon on Friday, October 31, 2022 to the attention of: 
Pastor Dave Kirkland 
513 E. Broad Street 
Falls Church, Virginia 22046 
 
(Email submissions preferred: pastor@dulinchurch.org) 
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