
 

 

 

 

 

 
 

 
 

 
 

 
 

 

 

 

HOW TO READ YOUR FLEXISCHOOLS ACCOUNT STATEMENT  

FlexiSchools sends your Account Statements and Invoices on a regular basis to help 
you track your income and expenses. The Account Statement lists the sales for the 
period and the financial transactions relating to your account. The Invoice shows the 
cost of sales expense. 

1. Account Statement 

 
The Sales Summary shows the 
number and value of sales made 
during the specified period. These 
sales made through the business 
need to be recorded as your income. 

 
Sales Period 

 
Total Sales ($) for period 

Number of Sales for period 

Account Statement Number 

 
Account Summary 

 
The Account Summary shows the 
financial transactions made during 
the specified period. This is the 
record of payments made and fees 
withheld, and can be reconciled with 
your Bank Account and recorded as 
cost of sales expenses. 

 
Opening Balance 

Payments made 

Service Fees 



 

Reading Account 
Statements 

 

 

 

 
 

 
 

 

2. Tracking your Transactions 
 

Like a Bank Statement, each Account Statement follows on from the last, with Opening and 
Closing Balances, and records of payments made and received. 

 
The Closing Balance of the previous statement carries forward to the Opening Balance on 
the new statement. This is the Total Sales from the previous period. 

 

This value then relates to the payment made, minus the Service Fee withheld, and the Remittance 
detail is recorded on page 2, for cross-reference with your Bank Statement. 

 
 

 
 

 
 

 
 

Previous Statement Current Statement 
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Statements 

 

 

 

 
 

 
 

 
 

 

This Service Fee is shown on the Invoice corresponding to the previous Account 
Statement. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
The fee is withheld and therefore no payment is required. 
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3. What to do with the Figures 

 
The figures provided should be recorded by your bookkeeper. 

 
The Total Sales for the period is your income, and the Service Fee is a cost 
of sales expense. 

 
4. Further Help 

 
If you need further help with this, or have any other questions, please contact 
us in Customer Services on 1300 361 769. 
 
Details of these transactions are also available online, via the Account 
History section 

 


