
IACRA/MEDXPRESS GUIDE FOR 
STUDENT PILOTS 

 
IACRA 

Creating an Account 

1. Go to iacra.faa.gov 
2. Click “Register” on the right-hand side of the page 
3. Check “Applicant” (the first box) 
4. Scroll to bottom and click “Agree to TOS and Continue” under the yellow box 
5. Fill out all information except the “Certificate Information” section at the top: 

 
6. For the “SSN” field, click “Do Not Use” 
7. Click Register 
8. Once you click register, a screen like the one below will appear: 

 

 

 

 

 

 

 

 

 



 

9. Take note of the “FTN” number 
10. Write your FTN number, username, and password in the front of your logbook. (These items will be 

used by your instructor to submit your certificate application. 
11. You should receive an email with your FTN number and username. 
12. Go to iacra.faa.gov and log in with your username and password 
13. Proceed to the next section so begin the application process 

 
 
Filing for a Student Pilot Certificate 

1. Make sure you are logged into iacra.faa.gov 
2. Click “Accept TOS as --> APPLICANT 
3. Click “Start New Application” 
4. Under “Application Type”, choose “Pilot” under “Type of Application” 
5. A drop down menu will appear with different pilot certificates 
6. Click on “Student Pilot” 
7. Click Start Application 

 

 

 

 

 

 

 

 

 

 

 

8. A drop-down will appear labeled “Personal Information” 
9. All the information should already be populated, but verify it is all correct 
10. Click the next section, “Certificate Held” 
11. Under “English Language” choose “Yes” 
12. Ensure the “Airman Certification” checkbox IS NOT CHECKED 
13. If you hold a Medical Certificate (1st, 2nd, or 3rd class), check the box under “Medical Certificate”, select 

“FAA”, Chose the class of medical certificate you hold, enter the date you received your medical 
certificate, as well as the name of the medical examiner. 

14. Under “Drug Conviction” choose the appropriate box 



15. Click “Save & Continue” 

 

 

 

 

 

 

 

 

 

 

 

 

16. Under “Basis of Issuance”, DO NOT SELECT ANY OF THE OPTIONS  
17. Click “Save & Continue” 

 

 

 

 

 

 

 

 

 

 

 

18. The “Pilot Time” dropdown should appear 
19. Click “Airplane/Rotorcraft/Powered Lift Hours” 
20. Another dropdown should appear with boxes to fill in the number of flight training hours you hold 
21. Assuming you have only flown aircraft in the “Airplane” category (fixed-wing), the following boxes 

should be filled in from current data in your logbook from the appropriate column in parenthesis (__): 
a. Total Hours (“Duration of Flight” column) 
b. Instruction Received (“Flight Trng Rec’d” column) 
c. Cross Country Instruction (if you have any, “Cross Country”) 



d. Instrument (if you have any, “Instrument: Actual”) 
e. Night Instruction (if you have any, “Night”) 
f. Night Takeoff Landings (if you have any, “Landings: Night”) 
g. Class Hours – ASEL (same as “Total Hours” and “Instruction Received”) 

22. Click “Save” 

 

 

 

 

 

 

 

 

 

 

 

 

 

23. If you have logged simulator time, click “Simulator(FFS)/Training Device(FTD)/ATD Hours” and fill in 
the appropriate boxes, click “Save” 

24. Click “Save & Continue” 
25. Click “Review and Submit” 
26. Choose “No” 
27. Look through all the tabs to ensure all the information is correct (remember to click save if any changes 

are made) 
28. Click “View Privacy Act” 
29. If necessary, read the Privacy Act and close that window when you are done 
30. Click “Review Application” 
31. Look over your application and verify everything is correct, close that window when you’re done 
32. Click “Submit Application” 
33. The application is now filed with IACRA. Notify your instructor and give him/her your FTN number. 
34. Congratulations! You should receive your plastic Student Pilot Certificate in about 2-4 weeks. 

 

 
 
 
 



MEDXPRESS 
 

Creating an Account 
1. Go to medxpress.faa.gov/medxpress/ 
2. Click “Request an Account” 
3. Complete all the information 
4. Check the “I have read and accept the Terms of Service Agreement and Privacy Statement” box 
5. Click “Submit” 
6. This form will send you an email with a temporary password 

 
Filing for a Medical Certificate 

7. Go to medxpress.faa.gov/medxpress/ 
8. Log in with your email and your new password 
9. After logging in, the system will prompt you to create a new password, change this to whatever you like 
10. Click the “I have read and accept the Terms of Service Agreement and Privacy Statement” box 
11. Click “Submit” 
12. Click “Start New Application” 
13. Click “All Other” 
14. Click the “I have read and accept the Pilot Bill of Rights Agreement and Privacy Statement” 
15. Click “Submit” 
16. Next to “Application For:” choose “Airmen Medical Cert.”  
17. Next to “Class of Medical Cert.” choose the appropriate class 
18. Click “Next” 

 

 

 

 

 

 

 

 

 

 

 

 

19. Most of your information should already populated 
20. Fill in any blank fields 
21. Click “Next” 
22. If you have a student pilot certificate, check the box “Student” 
23. Leave “Occupation” and “Employer” fields blank 



24. Choose “No” for #13 
25. Fill in #14 and #15 with information in your logbook (Total Time, Time within the past 6 months) 
26. For #16, click “No Prior App” 
27. Click “Next” 

 

 

 

 

 

 

 

 

 

 

 

 

 

28. If you use any medication regularly, choose “Yes” and fill out the appropriate information for each of 
the medications you take (click add after each one) 

29. If you will be wearing near vision contact lenses while flying, choose “Yes”. If not, choose “No” 

 

 

 

 

 

 

 

 

 

 

 

 



30. For #18, you will be answering the following question for each sub-section: “Have you ever in your life 
been diagnosed with, had, or do you presently have any of the following?” You will answer “Yes” or 
“No” for each.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

31. If you would like to add comments to any of your “Yes” selections, you can do so using the “Add 
Comments” button. You may also add any general explanations in the “General Explanations Pertaining 
to Medical History” box. 

 

 

 

 

 

 

 

 

 

 

 

 

 



32. If you have visited a doctor in the past 3 years, choose “Yes” for #19. 
33. You will now need to add the following elements for every medical visit in the last 3 years: (click “Add” 

after each visit is entered in the boxes) 
a. Date of Visit 
b. Name of Medical Practice or Practitioner 
c. Address of Medical Practice 
d. Type of Medical Practice 
e. Reason for Medical Visit 

34. Click “Next” 

 

 

35. Choose “Yes” for #20 
36. If your application is complete and all the information is correct, click “Submit My Application” 
37. The screen will now show a confirmation number. Write this down for your records 
38. Click “Completed Application” 
39. This will open a PDF version of your application. Print 1 or multiple copies for your convenience. You 

will only need 1 copy when you go to your medical examination. 
40. Your application will remain in the system for 60 days. You must get a medical exam before this 

deadline. 

 

 

 

 



Scheduling a Medical Examination 

1. Go to designee.faa.gov/SelectTypeOfSearch/SelectTypeOfSearch 
2. Click the dropdown and select “AME” (Aviation Medical Examiner) 
3. Choose “Location Search” 
4. Enter the City, County, State, or Postal Code of your location (No matter what, YOU MUST ENTER A 

COUNTRY) 
5. If you are obtaining a First Class Medical, check the “First Class AME” box 
6. Click “Continue” 

 

 
 
 
 
 

 

 
 
 
 
 

 

7. This will generate a chart with all the medical examiners in your area. 
8. Displayed is: 

a. The examiner’s name 
b. The address of the examiner’s practice 
c. The contact phone number for the examiner’s practice 
d. The highest class of medical certificate the examiner can give you (MAKE SURE the examiner 

can issue the medical certificate class you want) 

 

 

 



9. Contact the examiner’s office (using the phone number provided above) and tell them you wish to make 
an appointment for an FAA Medical Exam 

10. They should ask what class you wish to receive (they may ask for your confirmation number) 
11. Schedule an appointment at your earliest convenience 
12. Bring the following items to your appointment: 

a. Your printed application (with your confirmation number) 
b. A Photo ID 
c. Medical Insurance Information 
d. A parent/guardian (if under 18) 

13. The actual exam should not take more than 20 minutes or so 
14. After the exam has finished, they will print your medical certificate before you leave (MAKE SURE you 

do not leave without it) 
15. MAKE SURE your medical certificate is signed by your examiner 
16. You also need to sign your medical certificate 
17. Congratulations! Keep this in your logbook at all times. 

 


